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1. Bua u THII IPAKTHKH

Bun npakTvku: Ipou3BOACTBCHHAS.
Tun mnpakTHKH: TMpakTHKa MO MOJYYCHUIO TMPO(ECCHOHAIBHBIX YMEHHH M OIbITa
npodeCCHOHATIBLHOM 1A TEIbHOCTH.

2. 3aga4u NPaKTHKHU

Iesbto MPOU3BOICTBEHHOM MPAKTUKK SBISIOTCS IPUOOPETEHUE NMPAKTUUECKUX HaBBIKOB
paboTel B cdepe yIpaBIEHUs MEPCOHAIOM, OIbITa HIPOPECCHOHAIBHON IEATENbHOCTH,
yriIyOjieHue U 3aKpelUleHWe 3HaHWM, YMEHMH M HaBBIKOB, IOJYYEHHBIX B IIpolecce
TEOPETUYECKOTO OOYUCHHUS.

3a1auu MPOU3BOJICTBEHHOW MPAKTUKU:

- TIOJITOTOBKA OOYYarOMIMXCS K PEHICHHIO MPO(ECCHOHATBHBIX 3a/1a4 B 00JacTH pa3padOTKH
KaJpOBOW TOJIMTUKU W CTPATETMU YIPABJICHUS IEPCOHAJIOM OpraHW3allu, MPHOOpETCHUE
HABBIKOB aHAJIN3a JICATEIHHOCTHU CITYKO YIIpaBICHUS MIEPCOHATIOM U PEATM3yeMbIX HaIlpaBICHUN
KaJpOBOM MOJIUTUKHU (0OecIeueHne KajipaMu, nNpo(ecCHoHAIbHOE pa3BUTHE MIEPCOHANA, OLICHKA
NepCcoHaJIa, YIIPABICHHUE JCTOBON Kapbepoil, MOTHBAIIMS U CTUMYJIHPOBAHUE TPYy/Ia IMepcoHaIa U
T.1.);

- IpHOOpETEHUE HABBIKOB OLICHKH YKOHOMUYECKOW U COIMUATBHON 3()PEKTUBHOCTH YIIPABICHHUS
NIEPCOHAIOM OpraHHU3allHu;

- TpUOOpETEHWE OIbITa OICHKH COOTBETCTBUS (OpM U coaepKaHHS KaapoBOH U
YIPaBJICHYECKON JOKYMEHTAIMU COBPEMEHHBIM TPEOOBaHUSIM TPYIOBOTO 3aKOHOATEIbCTBA U
JIEJIONIPOU3BO/JICTRA;

- QopmupoBanue MPOPECCHOHATBHOTO HHTEPECa, YYBCTBA OTBETCTBEHHOCTH W YBAXCHUS K
BBIOpAaHHOU TIpodeccu.

3. Cnioco0b1, opMBbI U MeCTa IPOBeACHUS NPAKTHKH

Crnioco6(b1) MpoBeeHNS IPAKTUKU: CTallMOHAPHAS, BbIE3/THASL.

®dopma npoBeieHNs MPAKTUKU: JUCKPETHO.

Mecrta (MecTo) MpOBeACHUs MPaKTHKH: MpoQuiIbHas opraHuszainus, oOpa3oBaTelibHas
OpraHu3alys, CTPYKTypHBIE MOApPa3/IeIeHHs] YHUBEPCUTETA, MTPEIHa3HAUEHHbIE B TOM YUCIIE NI
IIPOBEJEHUS MPAKTUKH.

WNHBanuaaM nOpenocTaBisiiOTCd MecTa MPAaKTHK [0 HX JKEJIAHUI0 C  yY4eTOM UX
BO3MOXHOCTEH U 0COOEHHOCTEH.

4. IlepeueHb IUIAHMPYeMBbIX pe3yJbTATOB OOy4YeHMS NPH MPOXOKAEHUH TPAKTUKH,

COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMH OCBOCHHS 00pa30BaTeJbHOH NPOrPaMMBbI
B pesynbrare mpoxoKAeHHUs] aHHOW MPAKTUKHU OOydaroluics TOJIKEH cPOpMHUPOBATH

oTpeieIeHHbIe KOMITETEHIINU, IIPHOOPECTH ONpeieIeHHbIe TPAKTUYECKUE YMEHHSI U HaBBIKH.

KomnereHTHOCTHasi KapTa NPAKTUKH

Kon
KOMIIETCHIINH T10 Kommerenus
dI'OC BO

3HAHNE OCHOB Pa3pabO0TKHU M peaTu3aiii KOHIETIUN yIIPaBICHUS
[epCOHAJIOM, KaJJpOBOW MOJTUTHUKUA OpPTraHU3aI[ii, OCHOB CTPATErnueCKOro

K- YIIpaBJIeHUS IEPCOHATIOM, OCHOB (DOPMHUPOBAHUS U UCTIOJIB30BAHUS TPYIOBOTO
[MOTEHIMala U UHTEJJIEKTYaJIbHOTO KaluTajaa OpraHu3aliu, OTAEIbHOTO
paboTHUKA, a TAK)KE€ OCHOB YIIPaBJICHUSI HHTEJUIEKTYalbHONU COOCTBEHHOCTHIO
1 YMEHHE IPUMEHATDH UX HA IIPAKTHUKE

I1K-2 3HAHWE OCHOB KaJ[POBOTO INIAHUPOBAHUS U KOHTPOJUIMHTA, OCHOB MAPKETHUHTa




Kon
KOMIICTCHIINH 110

dI'0C BO

Komnerenius

[IepCoHala, Pa3pabOTKU U PeaIn3alluy CTPATETUH MIPUBJICUECHUS [IEPCOHANA U
YMEHUEM NIPUMEHATh UX Ha IPAKTHUKE

[1K-3

3HaHUE OCHOB Pa3pabOTKH U BHEAPEHUS TPEOOBAHUH K TOIHKHOCTSM,
KpUTEpUEB 10A00pa U pacCTAaHOBKH MEPCOHANA, OCHOB HaliMa, pa3paboTKu U
BHEAPEHHSI IPOrPaMM U IPOLEAYp 10100pa U 0TOOpa MepCoHaa, BIaJeHUEM
METOJIaMU JIEJIOBOM OLICHKH IepCOHasa Mpy HailMe U yMEHHUE MPUMEHSTh UX
Ha [IPaKTHKE

I1K-4

3HAHHE OCHOB COLIMATIN3alUu, TPOPOPUEHTALNN U MPOPECCHOHATHIAIII
[epcoHaa, MPUHIUIIOB (POPMUPOBAHUS CUCTEMBI TPYAOBOH alanTaliuu
[epcoHaa, pa3paboTKH U BHEIPEHUsI IPOTPaMM TPYIAOBOM aanTaiuu 1
YMEHHE TPUMEHSTh UX Ha MPAKTUKE

I1K-5

3HAHHE OCHOB HAay4YHOI OpraHu3alyuy 1 HOPMUPOBAHUS TPY/Ia, BIaJCHUEM
HaBBIKAMU POBEJICHHS aHAIN3a padOT M aHAIN3a PadOYHNX MECT,
ONTHUMU3AIMYA HOPM OOCITYKUBaHHUS ¥ YUCIEHHOCTH, CIIOCOOHOCTBIO

AP GEKTUBHO OPTaHU30BBIBATH TPYIIIOBYIO pabOTy Ha OCHOBE 3HAHUS
[IPOLIECCOB IPYIITOBOI TUHAMUKH U IPHHIUIIOB (YOPMHPOBAHHS KOMaHIbI U
YMCHHUC ITPUMCHSATH UX HA IMMPAKTUKC

I1IK-6

3HaHHE OCHOB MPO(ECCHOHANFHOTO PAa3BUTHS IIEPCOHANA, TPOIIECCOB
00OydeHUsI, yIIPaBJICHUS Kapbepoi U CITy>keOHO-TTpodecCHOHATBHBIM
[TPOJIBMIKEHUEM IIepCOHANa, OpraHU3aIul paObOThI C KaJpPOBBIM PE3epPBOM,
BHJI0B, (DOPM M METOJI0OB OOYUYECHHS IEPCOHAIA U YMEHHEM MIPUMEHSTh UX Ha
[IPaKTUKE

[IK-7

3HAHUE 1IeJIeH, 3a]1a4 U BUJIOB aTTECTALUH U IPYTUX BUIOB TEKYILEH J1€TOBOM
OLIEHKH IIepCOHasa B COOTBETCTBUHU CO CTPATETMYECKUMU INIAHAMU
OpraHu3aIlfy, yMEHUEM pa3padaThiBaTh U MPUMEHSITh TEXHOJIOTUU TEKYIIIEH
J1EJI0BOM OLIEHKH IIEpCOHAaa U BJIAJEHUEM HaBbIKaMU IPOBEICHUS aTTECTALUU,
a TAK)Ke IPYruX BUJIOB TEKYIIEH JAEIOBOUM OLICHKH PAa3TUYHBIX KaTErOPHil
repcoHasa

[K-8

3HaHUE MPUHLUIIOB U OCHOB (DOPMUPOBAHMSI CUCTEMBI MOTUBAIIUH U
CTUMYJIMPOBaHUS MepcoHala (B TOM UMCIE OIUIAaThI TPY/a), MOpsIKa
[IPUMEHEHHUs TUCUUIINHAPHBIX B3bICKAHUH, BJIaJICHUE HaBbIKAMU
ogopMmIIeHHs Pe3yabTAaTOB KOHTPOJIS 3a TPYIOBOM U MCHIOJHUTEIbCKON
TUCIHUILIMHON (JOKYMEHTOB O MOOIIPEHUSIX U B3bICKAHUSAX ) U YMEHHUEM
[IPUMEHATH UX Ha IIPAKTUKE

I1K-9

3HaHUE HOPMATHBHO-TIPaBOBOIl 0a3bl 6€30MMaCHOCTH U OXPaHBI TPYa, OCHOB
[OJINTUKY OpTaHU3aI|K 110 0€30MacCHOCTH TPY/Aa, OCHOB ONTUMM3AINH
PE)KUMOB TPY/a U OT/bIXA C YU€TOM TpeOOBAaHUM MCUXOPHU3UOTIOTHH,
SPrOHOMUKHU U ICTETUKH TPYJa JUIs pa3InYHbIX KaTeropuil mepcoHara,
BJIa/ICHUEM HaBBIKAMH pPacyeTOB IPOJOHKUTEILHOCTH U HHTEHCUBHOCTH
paboyero BpeMeHU ¥ BpEMEHU OT/bIXa MIEpCOHala, a TaKkKe BIIaJIeHUE
TEXHOJIOTUSIMH YIIpaBJIeHUs1 0€30MaCHOCTBIO TPYy/la IIepCOHaNa U YMEHHE
[IPUMEHSTh UX Ha MPaKTHKE

ITIK-10

3HaHue TpynoBoro koxaekca Poccuiickoit denepaiuy 1 HHBIX HOPMATUBHBIX
[MPAaBOBBIX AKTOB, COAEPKAIIMX HOPMBI TPYIOBOTO MTpaBa, 3HAHUEM TPOLEAYP
MpreMa, yBOJIbHEHHS, IEPEeBO/Ia Ha IPYTyI0 paboTy U epeMelieHHs
repcoHala B cOoTBETCTBUM ¢ TpynoBeiM kosiekcoM Poccuiickoit denepanuu u
BIIa/ICHHEM HaBBIKAaMH O0(hOPMIICHUS CONTPOBOXKAAIOIIEH JOKYMEHTAINH

ITK-11

BJIa/ICHUE HAaBbIKaMU pa3pabO0TKHU OpraHU3alMOHHON U (YHKIIMOHAIBHO-

[ITaTHOW CTPYKTYPBI, pa3pabOTKH JIOKAJIbHBIX HOPMATHUBHBIX aKTOB,




Kon
KOMIICTCHIINH 110

dI'0C BO

Komnerenius

KacarolIUXCcsl OpraHu3aluu Tpy/a (IpaBuiia BHYyTPEHHETO TPYI0BOTO
pacrnopsiika, MoJoXKeHHe 00 OTMYCKax, MOJ0XKEHHE 0 KOMaHIUPOBKax)

[TK-12

JOKYMCHTAIlUN

3HaHUE OCHOB Pa3pabOTKH U BHEAPEHUS KaJPOBOU M YIIPaBICHYECKOM
NTOKYMEHTALH, ONITUMHU3ALUU JOKYMEHTO000pOTa U cXeM (DYHKIIMOHAIBHBIX
B3alMOCBS3€H MEXKy [10Ipa3IeIEHUsIMU, OCHOB pa3pa0d0TKU U BHEAPEHUS
[IPOLIEAYP PErYIMPOBaHUS TPYIOBBIX OTHOILIECHUN U COIIPOBOXKIAIOIIEN

I1K-13

TOKYMEHTalMEeH

YMCHHUEC BECTU KaAPOBOE ACIOIIPOU3BOACTBO U OPIraHU30BbIBATE apXHUBHOC
XPAHCHUEC KaAPOBBIX JTOKYMCHTOB B COOTBETCTBUU C I[CﬁCTByIOH.[PIMH
HOPMAaTUBHO-IIPABOBBIMH aKTaMH, 3SHAHUEM OCHOB KaﬂpOBOﬁ CTaTUCTHUKHU,
BJIaJCHHUECM HaBbIKaMH COCTAaBJICHHA KElI[pOBOﬁ OTYCTHOCTH, a TaKXKC
HAaBbIKAMU O3HAKOMIICHHSA COTPYAHUKOB OpraHu3anunu C Ka,[[pOBOI;'I

n ﬂGﬁCTByIOMHMH JIOKAJIbHBIMU HOPMATHUBHBIMH aKTaMHU,

YMCHHC obecneyuTh 3alIUTY NCPCOHAJIBHBIX JAHHBIX COTPYIHUKOB

CTpyKTypa KOMINETeHIHMHU

Kommerenius

dopmupyembie YHbl

[1K-1 3HaHME OCHOB pa3paboTKu
W peajn3aluy KOHICIIINN
YIIpaBJIECHUS IIEPCOHAIOM,
KaJpOBOH MOJTUTHKH
OpraHu3aluy, OCHOB
CTPATErU4eCcKOro ynpaBJIeHUs
[IepCOHAJIOM, OCHOB
(bopMHpOBaHUS U UCHIOTIB30BAHUS
TPYIOBOI'O IMOTEHIAAIA U
MHTEJUIEKTYaJIbHOTO KanuTasia
OpTraHu3aIiK, OTJEIEHOTO
pabOTHHUKA, a TAKXKe OCHOB
YIIPABJIICHUS] MHTEJUIEKTYaJIbHON
COOCTBEHHOCTBIO U YMEHHE
MMPUMCHATH UX Ha IIPAKTUKC

Y. yMeHue pa3paboTaTh U peaan30BaTh KOHLEIIHH
YIIPABJICHHS IIEPCOHATIOM, KaJPOBOM NOJUTUKU OPraHU3aLNH,
OCHOBBI CTPATETMYECKOTO YIIPABICHUS IIEPCOHAIIOM, OCHOBBI
(hopMHPOBaHUS U UCTIOJIB30BAaHUS TPYIOBOTO MOTEHIMANIA U
YMEHUE IPUMEHATH UX Ha IPAKTUKE

H. Bnanenue HaBbIkaMH pa3pabOTKU U peaanu3aluu
KOHLICTILINY YIIPaBJICHUS [IEPCOHAIIOM, Ka{POBOU ITOTUTUKU
OpraHHU3alMH, CTPATErMYECKOT0 YIIPABICHHS IIEPCOHATIOM;
(hopMHUPOBAHUS U UCIIOJIB30BaHMSI TPYIOBOTO MOTEHIIMATIA

[1K-2 3HaHMEe OCHOB KaJIpOBOTO
[JIAHUPOBAHUA U KOHTPOJIJIMHTA,
OCHOB MapKEeTHHTa NepcoHaa,
pa3pabOTKH U peaTn3ariuu
CTpaTeruu MPUBJICUCHUS
epcoHaia U yMEHUEM
MPUMEHSTh UX Ha TPAKTHKE

Y. AHanmu3upoBaTh CUCTEMY IUITAHUPOBAHMSI MOTPEOHOCTH
OTJIENbHBIX KaTErOpUil NEpCcOHAIa Ha NPEATIPUATUN

H. Bnanenue HaBbIkaMH pa3pabOTKU U peaan3aluu
CTpaTEruy yrnpasJjeHUs IEPCOHAIOM, B YACTHOCTH, CTPaTETuU
[pUBJICYEHUS TIEpCOHANa

[1K-3 3Hanne OCHOB pa3pabOTKu
U BHEAPEHUS TPeOOBAHMIA K
TOJDKHOCTSIM, KpUTEPHUEB TTO100PA|
1 pacCTaHOBKH TEPCOHANA, OCHOB
HaliMa, pa3pabOTKH ¥ BHEAPCHUS
MporpaMM U MpoIieayp noadopa u
oTOOpa mepcoHaa, BIaJlecHuEeM
METOJJaMH JI€JIOBOM OLIEHKH
MepcoHasa Mpy HallMe U yMEHHUe
MPUMEHSTH UX HA TPAKTHKE

V. YMenue pa3pabareiBaTh U BHEAPATH TPEOOBAHUS K
NTOJKHOCTSIM, KPUTEPUH 1OA00pa U pPaCCTaHOBKHU IEpCOHAa,
OCHOBBI HaliMa, pa3pabOTKU U BHEAPATH MPOTPAMMBI U
Mporeaypsl moad0pa u 0TOOpa MePCoHasa, OIICHUBATh
[IepCOHaJ IIPH HaliMe

H. HaBbiku BHeIpeHMsI pOrpaMM U poLeayp noadop u
oTOOpa nepcoHana, BiIaJeHusl METOJaMH JIeIOBOM OLEHKU
[epcoHalia Mpy Haiime




Kommerenmus

dopmupyembie Y Hbl

[1K-4 3Hanue ocHOB
COLIMAIIN3ALINH, TPOGOPUCHTAITUU
U mpoeccuoHanu3anuu
MepCOHaa, IPUHIUIIOB
(hOpMUPOBAHUS CUCTEMBI
TPYZOBOM a/IalTalliK NIEPCOHAA,
pa3pabOTKU U BHEIPECHUS
pOTrpaMM TPYIOBOW aJianTalliy U
YMEHHUE MPUMEHSATh UX Ha
NPaKTHKE

Y. IpUMEHSATH Ha IPAKTUKE OCHOBBI COLIUANIN3ALINH,
rpodopuenrtanuu 1 npodeccruoHalIn3aluy nepcoHana,
[PUHIUIIOB ()OPMUPOBAHUS CUCTEMBI TPYIOBON a1aNTalluu
repcoHana, pa3paboTKH U BHEIPEHHS IPOTrpaMM TPYJI0BOU
ajanranuu

H. HaBBIK pa3paboOTKU peKOMEHIalui 1o
COBEPILIEHCTBOBAHMUIO [IPOrPaMM TPYAOBOM aanTalnuu

[1K-5 3HaHME OCHOB Hay4YHOI
OpraHu3ali U HOPMUPOBAHUS
Tpy/a, BIaJCHHEM HaBBIKAMU
[POBEJICHUS aHau3a padoT u
aHaIM3a pabovrX MeECT,
ONTUMU3AIMHA HOPM
00CITy>)KMBaHUSI U YUCIICHHOCTH,
CIIOCOOHOCTBIO 3(PPEKTUBHO
OpPTaHU30BBIBATH TPYIIIOBYIO
paboTy Ha OCHOBE 3HAHUS
[MPOLECCOB IPYNIIOBOM TUHAMUKHI
Y IPUHLUIIOB (POPMUPOBAHUS
KOMaH/Ibl 1 YMEHUE PUMEHSTh
WX Ha IPAKTHKE

Y. YMeHune oCylecTBIsATh HOPMUPOBAHKUE TPY1a, IPOBOJUTH
aHaJIU3 padoOT U aHAJIU3 PabOYMX MECT, ONTUMU3ALUIO0 HOPM
0OCITY’)KUBaHUSI U YUCICHHOCTH, 3((HEKTUBHO
OpPraHU30BBIBATh IPYMIIOBYIO pabOTy Ha OCHOBE 3HAHUS
MIPOIIECCOB IPYNIIOBOM JTUHAMUKA U MIPUHIIUIIOB
(bopMHUpOBaHKS KOMaH/Ibl U IPUMEHATh UX HA IPAKTUKE

H. HaBbiku npoBezieHns aHaM3a paboT U aHATIN3a pabodnx
MECT, ONITUMH3ALMU HOPM OOCITY)KMBAHUS U YUCICHHOCTH,
A GEKTUBHON OpraHU3aIMH TPYIIOBON pabOTHl HA OCHOBE
3HaHUS NPOLIECCOB I'PYNIIOBOM TMHAMUKH U MPUHIIUIIOB
(hopMUpOBaHHSI KOMaH/TbI

[1K-6 3Hanne OCHOB
Mpo(hecCHOHATBFHOTO PA3BUTHUS
repcoHalia, IpoIeccoB 00y4eHuUs,
YIIpaBIEHUS Kapbepoil u
CITy»)eOHO-TIpoheCCHOHATHHBIM
MPOJBUKCHUEM MIEPCOHAA,
OpraHu3au paboThI ¢
KaJ[POBBIM PE3€pPBOM, BHJIOB,
dbopM 1 METOZIOB OOYyUEHHUSI
MepcoHaia U yMEHUEM
MPUMCHSTH UX HA TTPAKTHKE

V. [IpoBOINTH aHAIM3 MPOLIECCOB O0YUYEHHUs IIEpCOHaa,
CUCTEMBI IJIAHUPOBAHUS Kaphephbl U CIyKEOHO-
po(eCCHOHATBHOTO POIBUKEHUS NIEPCOHANa, OpraHU3aIIH
paboTHI ¢ KaJJpOBBIM PE3EPBOM

H. npyMeHeHus Ha MpakTUKe NPOo(eCcCHOHATBHOTO Pa3BUTHS
MepCoHasa, IPOLECCOB 00YUEHUs, YIIPABICHUS Kapbepo U
CI1y’KeOHO-TIpO(heCcCHOHAIbHBIM MTPOABMKEHUEM TIepCOHAIa,
OpraHu3anuu padboThl ¢ KaJpOBBIM PE3€pPBOM, BUJIOB, (POPM U
METOZI0B 00yUYeHHMs ITepCcoHaa

[1K-7 3naHue neiei, 3a1aq u
BHJIOB aTTECTALMK U APYTUX
BHUJIOB TEKYLIEH IEJTOBOM OLEHKHU
[epcoHajga B COOTBETCTBUH CO
CTpaTErMYeCKUMH IIAHAMU
OpraHu3aIuu, YMEHUEM
pa3pabaTeiBaTh U MPUMEHSITH
TEXHOJIOTHH TEKYIIEH JET0BOM
OLICHKH IIEpCOHAja U BJIAJICHUEM
HaBBbIKAMH TTPOBEIECHUS
ATTECTALMU, & TAKXKE APYTUX
BHJIOB TEKYIIEH IETOBON OIEHKHU
A3JIMYHBIX KaTErOpUi MEpCOHAIIA

Y. yMEHHE ONpeNenaTh 1eH, 3a/1a4i U BUbI aTTECTAlUHA 1
IPYTUX BUAOB TEKYLIEH I€TOBOM OLEHKH IIEpCOHasa B
COOTBETCTBUU CO CTPATErMYECKUMU INIAHAMHU OPTaHU3ALINH,
yMeHHE pa3pabaThiBaTh U MPUMEHSTH TEXHOJIOTHH TEKYIIEH
IETTIOBOM OIIEHKU ITepcoHasa

H. HaBbiku pa3paboTKu CUCTEMBI aTTECTAIlNH, a TAKIKE
NIPYTUX BUAOB TEKYIIEH JIETOBOM OLEHKHU PA3IMYHBIX
KaTEropuil mepcoHana

[1K-8 3HaHME TPUHIIUIIOB U OCHOB
(hOpMUPOBAHUS CUCTEMBI
MOTHBAIIUHA U CTUMYJIHPOBAHMS

V. YMeHre NpUMEHSTh Ha MPAKTHKE MPHHIIUAIBI X OCHOBBI
(hopMHUpPOBaHUS CUCTEMBI MOTUBAIIMH U CTUMYJIUPOBAHUS
repcoHasia (B TOM YHCIIe OTUIAThl TPY/A)




Kommerenmus

dopmupyembie Y Hbl

rnepcoHasa (B TOM YMCIIE OIIAThI
TpyZa), HOpsaKa IPUMEHEHUs
UCLIUIUIMHAPHBIX B3bICKaHUM,
BJIa/ICHUE HaBBIKAMU
odopmIIeHHS pe3yIbTaTOB
KOHTPOJIS 32 TPYJOBOU U
VICTIOJIHUTEIIbCKON JUCLHHUILIMHON
(IOKyMEHTOB O MOOILIPEHUSIX U
B3bICKAHUAX) U YMEHUEM
PUMEHSTh UX HA MIPAKTHKE

H. dopMupoBaHus CUCTEMBI MOTUBALIMU U CTUMYJIHPOBAHUS
repcoHana (B TOM YKCIie OIIaThl TPyAa), MOpsiaKa
[MPUMEHEHHUS TUCUUIIMHAPHBIX B3bICKAHUH, BJIAJECHUE
HaBbIKaMU 0(OpMIIEHHUS PE3yIbTATOB KOHTPOJIS 32 TPYIOBOM
1 MCTIOJTHUTENIbCKOM TMCUUIUTUHON (JIOKYMEHTOB O
[MOOLIPEHUAX U B3BICKAHHSIX)

[1K-9 3HaHMe HOpMATUBHO-
MpaBOBOI 0a3bl 0€30MMACHOCTH U
OXpPaHbI TPYZa, OCHOB MOJUTHKH
OpraHU3aIiy 10 6€30MaCHOCTH
Tpy/a, OCHOB ONITUMHU3AIIH
PEKUMOB TPY/a U OTJBIXA C
y4eTOM TpeOOBaHMI
MCUX0(U3HOIOTHH, SPTOHOMHUKH
W OCTCTUKH TPYAQ JUTsl PA3THIHBIX
KaTeropuii mepcoHana,
BJIaJICHIEM HaBBIKAMHU PacueTOB
MPOJOIKUTENLHOCTU U
WHTEHCUBHOCTU paboyero
BPEMEHH U BPEMEHH OTAbIXa
MepCoHaa, a TAKXKe BIIaJICHUE
TEXHOJIOTUSIMU YIIPaBIICHUS
0€30IaCHOCTHIO TPY/a MepCcoHaa
U yMEHUE IPUMEHATh UX Ha
MPAKTUKE

Y. OpUEeHTHPOBATHCS B HOPMAaTHBHO-TIIPABOBOH 0aze
0€30I1aCHOCTH U OXpaHbl TPy/ia, IPUMEHSITh OCHOBBI
[TOJINTUKU OpraHU3al1u 110 O€30M1aCHOCTH TPYAA, OCHOBbI
ONTUMU3ALMH PEKUMOB TPYAA U OTIBIXA C YIETOM
TpeOOBaHUI MICHXO(PU3NOIOTHH, IPTOHOMHUKH M ICTETHKH
TpyZa Ulsl pa3JIu4HbIX KaTeropuil epcoHasna

H. ncnonbp3oBaHus HOPMATHBHO-IIPABOBOI 0a3bl
0€30I1aCHOCTH U OXpaHbl TPY/a, OCHOB IOJIUTUKU
OpraHM3aly 110 0€30M1aCHOCTH TPY/AA, OCHOB ONTUMHU3ALNU
PEKUMOB TPY/a U OT/AbIXA C yU€TOM TpeOOBaHUI
MCUXO(QHU3UOIOTHH, SIPTOHOMHUKHU M ICTETUKU TPyJa JUIs
[Pa3IMYHBIX KaTeropuil NepcoHaa, BiIaJcHUEM HaBbIKaMU
[pacyeToB MPOIOJKUTEIBHOCTH U HHTEHCUBHOCTH Pa00Yero
BPEMEHH U BPEMEHU OTAbIXA IIEPCOHANA, & TAKXKE BIIAJICHUE
TEXHOJIOTHSIMH YIIPaBJIeHUs1 O€30MaCHOCTBIO TPy/ia
[epcoHala

[1K-10 3nanue TpynoBoro
konekca Poccniickoit denepanumn
1 MHBIX HOPMAaTHBHBIX MTPaBOBBIX
AKTOB, COZEPKAIIUX HOPMBI
TPYZAOBOI'O IIpaBa, 3HAHUEM
poLeayp NpuemMa, yBOJIbHEHHUS,
nepeBo/ia Ha APYyryro padoTy u
repeMenieHus IepcoHana B
COOTBETCTBUU C TpyIOBBIM
KoJekcoM Pocculickoi
denepanyiv U BIaJCHUEM
HaBbIKaMU 0(opMIIEHUS
COITPOBOXKIAIOLIEH
TOKYMEHTalluu

Y. YMeHue UCIIONb30BaHus HOPM TPYIOBOIO
3aKOHOJIATENIbCTBA IPUMEHUTEIBHO K IIPEII0KEHHON
[MPAKTUYECKOW CUTyaluu

H. npumenenns Ha npaktuke TpynoBoro kojxekca
Poccuiickoii denepanuu ¥ UHBIX HOPMATUBHBIX ITPAaBOBBIX
AKTOB, COJIEPKAIIMX HOPMBI TPYIOBOTO ITPaBa, HABBIKH
[IPOBEACHUS IIPOLIEYp ITpUEMA, YBOJIBHEHHUs, IEpEBOa Ha
NPyTyro padoTy U epeMeIleHus IepcoHala B COOTBETCTBUU C
TpynoseiM koznekcoMm Poccuiickoint denepanuu 1 BIaJgcHUEM
HaBbIKaMU O()OPMIIEHUSI COTTPOBOXKAAIOIIEH JOKYMEHTAI[MU

[1K-11 Bagenne HaBBEIKAMU
pa3pabOTKH OpraHU3AIMOHHON U
(G yHKIIMOHATBHO-IIITATHON
CTPYKTYpPBI, pa3paboTKu
TTOKAJIbHBIX HOPMATUBHBIX aKTOB,
KacalolUXCsl OpraHu3aluu Tpyaa
(mpaBuiIa BHYTPEHHETO
TPYJOBOIO pacmopsijika,

V. YMeHne npuMeHsTh Ha MPaKTHKE HaBbIKU pa3pabOoTKu
JIOKAQJIbHBIX HOPMATHUBHBIX aKTOB, KACAIOIUXCA OpraHu3alun
Tpyna

H. Pa3zpaboTku opranu3aliioHHON U QyHKIMOHAIBHO-
[ITaTHOW CTPYKTYPBI, pa3pabOTKH JTOKATbHBIX HOPMATUBHBIX
AKTOB, KacaroIMXCs OpraHn3aluy TpyAa (paBuiia
BHYTPEHHET'O TPYJOBOT'O PACIOPSIKa, MTOJ0KEHUE 00
OTIYCKAaX, MTOJIOKEHHE O KOMaHIMPOBKaX)




Kommerenmus

dopmupyembie Y Hbl

MOJIOKEHHUE 00 OTITYCKaX,
[0JIOKCHUE 0 KOMaH/IMPOBKAX )

[1K-12 3HaHue OCHOB pa3pabOTKu
U BHEAPEHUS KaJpoBOil U
YIIPABJIICHYECKOM JTOKYMEHTAIINH,
ONTUMM3AIMH JOKYMEHTO000pOoTa
1 cXeM (DYHKITMOHATbHBIX
B3alMOCBS3EH MEXKIY
[10/1pa3/IeJICHUsIMU, OCHOB
pa3paboTKU U BHEAPEHUS
[IPOLEAYDP PETYIUPOBAHUS
TPYJOBBIX OTHOLLICHUH U
COITPOBOXKAAIOIICH
TOKYMEHTaIluu

V. pa3paboTaTh ¥ BHEAPUTH KaJIPOBYIO U yIPABICHUECKYIO
TOKYMEHTAINI0, ONTUMU3UPOBATH IOKYMEHTOOOOPOT U
CXeMbI (PYHKIIMOHATIBHBIX B3aUMOCBSI3EH MEXTY
M10/Ipa3/IeIICHUsIMHU, YMEHUE pa3padoTaTh U BHEAPUTD
[IpOLIEyPhl PETYINPOBAHUS TPYAOBBIX OTHOILLIECHUH U
CONPOBOXKAAIOLIEH JOKYMEHTALIMU

H. pa3paboTku ¥ BHEAPESHUSI KaAPOBOW U yIIPaBICHYECKON
TOKYMEHTAIH, ONITUMHU3AINH JOKYMEHTO000POTa U CXeM
(YHKIIMOHATIBHBIX B3aUMOCBSI3eH MKy MOpa3ieIeHUsIMH,
HaBBIK Pa3padOTKU M BHEJPEHUS MPOLEAYP PEryTHPOBAHUS
TPYAOBBIX OTHOILIECHUH U COMPOBOXKIAIOIICH TOKYMEHTAIIUU

[1K-13 ymeHue BecTu KaJapoBoe
1EJIONIPOU3BOJCTBO U
OpraHU30BBIBATH APXHUBHOE
XPaHEHUE KaJpPOBBIX JOKYMEHTOB
B COOTBETCTBUHU C
NENCTBYIOIMMU HOPMaTUBHO-
[IPABOBBIMU aKTaMH, 3HAHUEM
OCHOB KaJIpOBOH CTaTUCTUKH,
BJIa/ICHUEM HaBbIKaMU
COCTaBJICHUS KaJApOBOU
OTYETHOCTH, a TAK)KE HaBbIKAMU
03HAKOMJICHHUS COTPYJHUKOB
OpraHu3aluu ¢ KagpoBOn
IOKyMEHTalUen U
NENCTBYIOIMMU JIOKaJIbHBIMU
HOPMAaTUBHBIMM aKTaMH, YMEHHE
00ecneunThb 3aluTy
[EPCOHAIBHBIX JaHHBIX
COTPYJTHUKOB

Y. BECTH KaIpOBOE JEIONPOU3BOICTBO U OPraHU30BbIBATH
APXMBHOE XpPaHEHHUE KaJPOBBIX TOKYMEHTOB B COOTBETCTBHH
C ICUCTBYIOIIMMU HOPMAaTUBHO-IIPABOBBIMU aKTaMH,
00€CTeunTh 3aIIUTY IEPCOHATBHBIX TAHHBIX COTPYIHUKOB
H. HaBblku BeCTH KaapoBO€ JEIONPOU3BOJCTBO U
OpraHu30BbIBaTh APXUBHOE XPAaHEHHUE KAJPOBBIX JIOKYMEHTOB
B COOTBETCTBUU C ACHCTBYIOUIUMU HOPMATUBHO-IIPABOBBIMU
AKTaMU, BEICHUS KaAPOBOW CTaTUCTUKHU, COCTABIICHUS
KaJpOBOM OTUETHOCTH, 4 TAKYKE HABBIKAMHU O3HAKOMIICHUS
COTPYJHHKOB OpraHU3alyy ¢ KaApOBOUN JOKYMEHTALIUEN U
NIEHCTBYIOIMMHU JIOKAJIbHBIMA HOPMATUBHBIMH aKTaMH,
YMEHHE 00€CTICUUTh 3aIUTY IEPCOHATIBHBIX JTaHHBIX
COTPYIHHUKOB

5. MecTo NPaKTHKH B CTPYKType 00pa30BaTe/IbHOM IPOrPaMMBbI

[Ipunagnexnocts npaktuku - bBJIOK 2 [IPAKTUKUN: BapuaruBHas 4acTs.

[IpakTHKa CTYAEHTOB O4HOM hopMbI 0OyUEHHS TPOBOAUTCS B cemecTpe 32.
[TpakTika 3a04HMKOB mpoBoauTcsi B cemecTpe S51. IlpakThka Oa3upyercss Ha OCBOEHUU
ciaenyromux auctuiuinH: "Couuonorus", "YmnpapiieHue MepcoHalioM opraHu3anuu”, "PhIHOK

TpyZla W 3aHATOCTb HAaCeJICeHHs',

"Opranuzanus Tpyaa nepcosana’,

6. O0bem NpakTHKH

"OcHOBBI 0Oe30macHOCTH Tpyaa",
"OKxoHOMUKa Tpyzaa".

"Kondmuxromorus",

Cocrapnsier 6 3a4eTHBIX €AUHUIL (4 HEL.).

7. Conep:kaHue NPAKTHKH

Ne

i Pazpgensl (3Tamnbl) npakTUKA

Bunel paboT Ha npakTuKe, CBS3aHHBIE C DODMEL
Oynaymieit npodeccruoHalbHON Tex II)J_I ero
JeATEILHOCTBIO, BKIIIOYAs CAMOCTOSTEIILHYIO Y
KOHTPOJIS
paboTty oOydaroumxcs




Bunel paboT Ha npakTuKe, CBS3aHHBIE C

. . ®opMbl
Ne Oyaymiei npodeccrnoHalbHON
n/n Pasnener (ran1) npaxTuiH NeSITeIbHOCTBIO, BKIIIOYAsl CAMOCTOSATEIIbHYIO Terymero
paboTy oOy4Jarmuxcs KOHTPOIIA
[TpoxoxeHre BBOJIHOIO HHCTPYKTAXKA.
Bb100p 1 corinacoBaHue ¢ pyKOBOJUTEIIEM
[ToaAroTOBUTENBHBIN 3Tall  [IPOM3BOJCTBEHHOM NPAKTUKKU OpraHU3aluu-
1 Paznen oruera
[IPAKTUKU 0a3bl IPAKTUKHU.
OdopmiieHre JOKYMEHTOB JUIsl IPOXOXKAECHUS
[TPOU3BOJCTBEHHON IPAKTUKH.
O3HaKOMJICHHE C LIETSIMHU, 3a7ja4yaMH,
COJIepKaHNEM MPOU3BOJCTBEHHON MPAKTUKH .
OnpezneneHye o0IIEro HarpaBJIeHUsS
MCCIIEIOBATEIILCKON Pa0OTHI, pelIeHue
OpraHU3alMOHHBIX BOIPOCOB.
2 [[InanupoBaHue pabOTHI Onpenenenne ¢ PYKOBOAUTCACM IPAKTHIHI | pagyien oruera
OUYEPEAHOCTH U JIOTUYECKOI1
MOCJIEI0BATEIFHOCTH BBIITOJIHEHHS
HaMeyaeMbIX 3ajlay UCCIeI0BaHUs —
pa3paboTka pabouero rpaduka (TuiaHa) u
VH/IMBUYaJIbHOTO 33JaHUsl, BBIITOJIHAEMOIO B
NeproJT TPOXOKIACHUS TIPAKTUKH.
[IpoBenenue paboThI
i (OCHOBHOI 3Tal IPAKTHEH). OrnieHKa ypOBHSI Pa3BUTHSI CUCTEMBI Pt orera
1 lpasnen 1. Ananns cucremy YVIPAB/ICHHS IIEPCOHANOM OpraHU3aLHI it
YIIpaBJICHUS TIEPCOHAIIOM.
AHaJIN3 KaJpoBOW NOJIUTUKY opranu3anuu | Pasnen otuera
[IpoBenenue paboTbl
(OCHOBHO 3Tal NPaKTUKHK). |AHAIN3 CTENIEHH peaau3aluu GyHKIUN
3.2 |Pazgen 2. XapakTepucTHKa |CiIy>KObl YIPaBJIEHUSI IEPCOHAIOM Pa3nen oruera
NesITeIbHOCTH CITY>KOBI OpraHu3aIu
YIIpaBJICHUS TIEPCOHAIIOM.
AHaJIN3 OPraHU3aLMOHHON CTPYKTYPbI
CITY>KOBI YITpaBIICHHSI TIEPCOHATIOM.
CocTtaBieHne MaTpHIbl PYHKIIMOHAIBHOTO
B3aMMOJICHCTBHS CITY>KOBI yIIpaBIICHUS
MepPCOHANIOM (OT/Aea KaApPOB).
OrnpesiesieHre TUIa KaapOBOH CITYXKOBI. Paznen otuera
XapakTepucTUKa IpoQecCuoHaIbHO-
KBAJTM(UKAIIMOHHOTO COCTaBa pPaOOTHUKOB
CITY>KOBI YITpaBIICHHSI IEPCOHATIOM.
Ornpenenenne ypoBHs 3G (HEKTUBHOCTH
ynpasieH4eckoi aesteapHocTd CYII
[IpoBenenmne paboThl
(ocHOBHOI »Tamn NpakTuky). |[OIEHKa COOTBETCTBUS (POPM U COJEPIKAHUS
33 Pasnen 3. XapakTepucTUKka |[IOKYMEHTOB, HCIIOJIb3YEMBIX KaJpOBBIMHU Pasien otuera
"~ |TOKYMEHTallMOHHOTO ci1y>k0amMH, COBPEMEHHBIM TPeOOBaHHIM
obOecrieueHust paboThI C TeJI0TPOU3BOJICTBA
[EPCOHAJIOM.
[IpoBenenue paboThI OrieHKa HOPMATHUBHO-TIPABOBOI 0a3bl
3.4 |((oCHOBHOW ATam MPAKTUKH). [0€30TIACHOCTH M OXPaHbI TPpyAa opranu3aiuu,| Pa3men oruera

Pasnen 4. Ananus
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Bupl paboT Ha IpaKTHUKE, CBSI3aHHBIE C DODMEL
Ne Oyaymiei npodeccrnoHalbHON P
Paznener (3Tamsr) mpakTHKU TEKYIIETO
n/n JIEATENBHOCTBIO, BKIIOYAs CAMOCTOSTENbHYIO| =~
paboTy oOy4Jarmuxcs p
NeSITeIbHOCTH OPTaHN3aluH [0€30MaCHOCTH TPY/A, @ TAKIKE TEXHOJIOTUN
B 007acTH 0€30TACHOCTH M [yIIpaBIieHUs] 0€30MIaCHOCTHIO TPy/aa
OXpaHbI TPy/a. nepcoHasia
OdopmiieHrE O0TYETa O MPOXOKICHUU
OdopmiteHne U 3ammra (op P A
., [IpaKTHKH, BKIIOYAIOIIETO 3aKII0UYCHHUE.
4 |oTuera. 3aKIIOYUTEIbHBIN Otuer
Hannuue OCHOBHBIX CTPYKTYPHBIX 3JIEMCHTOB
PTar MpPakTUKA
otuera ([Tpunoxenue 7). 3ammra oTdyera.

8. ®opMBbI 0TYETHOCTH 110 MPAKTHKE
ITo uroram mpoxox/1eHusI IPAKTUKU 00Y4YaIOLIMNCS MPeICTaBIsAeT NUCbMEHHBIA OTUET U
OT3bIB PYKOBOJUTENS IO IMPAKTUYECKOMN IMOJArOTOBKE OT YHMBEPCHUTETA, B CIIy4ae IMPOXOKICHUS
IPAaKTUKU B YHUBEPCUTETE, U OT PYKOBOJMUTENS MO NMPAKTUUECKONW MOJArOTOBKE OT MPOQPUILHON
OpraHM3aliH B ClIyyae MPOXO0KIECHUS IPAKTUKU B IPOPHIbHON OpraHu3aluu.

9. ®oHJ OLEHOYHBIX CPEACTB A5 MPOBeAeHNUs MPOMEKYTOUHON aTTeCTALUM
o0yyaromuxcs 10 NPaKTHKe
®opmoii MPOMEKYTOYHOH aTTECTALUMH SBISIETCS IK3aMEH.

Omnucanue okasatenei u
MaTepI/[aIIBI, HCOGXOZ[I/[MBIG JUISA
Oransl HepequL o o KPUTEPUEB OLICHUBAHUS
OLICHKU 3HAaHWH, YMCHUU, HABBIKOB U KOMHCTCHIJ,Hﬁ Ha
¢Gopmuposanus |popmupy (YHsr: (M11M) OTIBITA JIEATENBLHOCTH,
Ng o Pas3IMYHBIX dTallax ux
o/ | KOMIETeHIH €MBIX V.1...¥n, XapaKTEPU3YIOUIMX STallbl dopMHpoBaHHs
(Pasmen oTuera / |[KOMIIETCH H.1...H.n) (opmHpOBAHHS KOMICTCHINA B ONUCAHHUE LKA
. MIPOLIECCe OCBOCHUSI 00pa30BaTENbHOI
3Tan HpaKTI/IKI/I) hagsesl ouenuBanus (o 100-
nporpammsl (Bun 3aganms) .
0aJUTHHOM IIKaJIE)
Y.ymenue pa3zpaboTars u
[pearn30BaTh KOHLEIITUU
TpaBJICHUS IEPCOHAIOM
P N P ’ JloruaHOCTD,
KaJpOBOH ITONUTHKU
CBSI3HOCTS,
OpraHU3aI[H, OCHOBBI
CTPYKTYPHUPOBAHHOC
CTPATEruuecKoro
Tb U3JI0KEHUS
[IpoBenenue YIOpaBJIEHUS! IEPCOHAIIOM,

Marepuia.
paboTHI OCHOBBI ()OPMHUPOBAHUS H Hame
(OCHOBHOI1 ATaIl MCIIOJIb30BaHUS TPYAOBOIO  |AHANM3 KaAPOBOM MOJIUTUKH COBCTBEHHEIX
[IPAKTUKH). [IOTEHLIMAaJa U YMEHUE opranuzanuu. OnpeneneHue BLIBOJIOB

3.1 [Pazmen 1. TK-1 [IPUMEHSTh UX HA [IPAKTUKE (TUIA KaJAPOBOU IOJIUTUKH, O6OCHOBaHH,bIX
AHanmu3 H.BnaneHue HaBbIKaMu XapaKTEPUCTUKA KaJPOBBIX S —
CHCTEMBI pa3paboOTKU U peann3ay  [[IPOLECCOB OPTaHU3aIlnH. Cpoue ncaHne.
YIpaBIeHUS KOHIICTIIINH YIIPaBJICHUS p

o pa3zena oryera
[IEPCOHATIOM. [ePCOHAIOM, KaJpOBOH
COOTBETCTBYET
MOJINTHKH OPTaHU3aIHH,
nporpaMme
CTpaTErnuecKoro
MIPOXOXKICHUS
YIpaBJIEHUS IEPCOHATIOM;
MpakTUKH. (5)
(hopmupoBaHus 1
HCTIOJIb30BaHUsI TPYAOBOTO
MOTEHIHANA
V.ymeHue pa3paboTath 1 OneHka ypoBHsI pa3BUTHS JloruuHoCTSB,
peanu30BaTh KOHLENIUU CUCTEMBI yTIPaBICHUS CBSI3HOCTS,
YIpaBJICHUS IIEPCOHATIOM,  [IEPCOHAJIOM OPTAaHHU3AIMU. — |CTPYKTYPHPOBAHHOC
Ka/JIpOBOM NOJIUTUKHU SWOT-ananu3 cucteMsbl Th U3JI0KEHUSA
K-1 OpTraHM3aI[IH, OCHOBEI YIpaBJICHHUS IIEPCOHATIOM MaTepuia.
CTPATErMuecKoro (cubHBIE U clla0ble CTOPOHBI — Hanuuune
YIpaBJICHUS IEPCOHATIOM,  |(paKTOpPBI BHYT-pEHHEH CpemIbl; COOCTBEHHBIX
OCHOBBI ()OPMHPOBAHUS U [BO3MOYKHOCTH U YTPO3HI — BBIBOJIOB,
MCIIOJIb30BaHMS TPYAOBOTO  ((DaKTOPHI BHELIHEH Cpeabl); 000CHOBaHHBIX
[OTEHIIMANa U YMEHHE [-onpenieneHue COOTBETCTBUS IIPEJI0KEHHH.
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MaTepnanLI, HEOOXOAUMBIE IS

Ornucanue rnokasaresnei u

Oransl Ilepeuens 2 N KPUTEPUEB OLICHUBAHUS
OLICHKHU 3HAaHWH, YMEHUH, HABBIKOB U o
(Gopmuposanus |hopMupy (YHsr: (WITH) OTIBITA AESATENLHOCTH KOMIICTCHIIIH Ha
Ne o ’ Pas3JIMYHbIX dTaNax UX
i KOMIIETCHIIUH eMBIX V.1...Yn, XapaKTePU3YIOLIHMX ITAIlbl (bopMHpoBaA
(Pa3men oTueta / |[KOMIIETEH H.1...H.n) (opMHpOBAHIHS KOMICTCHUNH B OMUCAHHUE TIKAT
3Tal I aKTI/IKI/I) I/II‘/‘I TIponecce OCBOCHUA 06p330BaTeJ'II>HOI/I OLICHHBAHHS (HO 100-
p 0 nporpammsl (Buz 3ananus) .
OaJUILHOM 1IKAaJIe)
npuMeHTh uX Ha npaktuke (CYII mensam u cTparernn Copeprxanue
H.Banenne HaBBIKaMH pa3BUTHSI OpTaHU3AINH; pa3zena otyera
pa3paboTKH U peaTn3anun COOTBETCTBYET
KOHIICTIITH YIIPaBICHUS porpamme
[epCOHANIOM, KaJpOBOH MIPOXOXKICHUS
MOJTUTUKK OPTaHU3AINH, MpakTUKH. (5)
CTpaTeruuecKoro
YIIPaBJICHUS IEPCOHATIOM;
hopMupoBaHus U
MCIIOJIb30BaHUS TPYAOBOTO
MMOTCHITHAA
Y.YMeHue ocymecTBIsTh
HOPMHPOBAaHUE TPYAA,
MIPOBOIUTH aHATU3 padOT U |AHATN3 OPTaHU3AIMOHHOMN
aHATN3 padOINX MECT CTPYKTYPBI CITYKOBI
P ’ PYKTYP Y JlormyHOCTD,
ONTUMH3AIHI0 HOPM YIIpaBJICHHUS IIEPCOHATIOM.
CBSI3HOCTS,
00CITy)KUBaHUS U CocTaBiieHre MaTPUIIbI
CTPYKTYPUPOBAHHOC
YHCIIEHHOCTH, 3()(GEKTHBHO |(QYyHKIMOHAIBHOTO
IIpoBeneHue . Th U3JI0KEHUSA
OpraHU30BBIBATH TPYIIOBYIO [B3aUMOJICHCTBUSI CITY>KOBI
paboThI Marepura.
N paboTy Ha OCHOBE 3HAHMsI  |yIPaBIICHHUS IIEPCOHATIOM
(ocHOBHOI STam [IPOIIECCOB IPYMIIOBOH (oTHemna KaJgpoB) Hamrne
[IPAKTUKH). p Py POB). . COOCTBEHHBIX
TUHAMUKY ¥ PUHITATIOB OrnpeneieHue TUIa KaapoBOM
Paznen 2. BBIBOJIOB,
3.2 TK-5 hopMupOBaHMS KOMAaHIBI H  CITY>KOBI.
XapakTeprucTika 000CHOBaHHBIX
MPUMEHSTH UX Ha MPAKTHKE |XapaKTepUCTHKA .
NnesITeIbHOCTH TIPEUIOKEHHH.
H.Hapbiku npoBeaeHus MpogeccHOHaIBHO-
CITYKOBI CopeprxaHue
aHanM3a paboT U aHamm3a KBaJTH(UKAIIMOHHOTO COCTaBa
YIpaBJICHUS pasznena oTdeTa
pabounx MecT, ONTHMHU3ALNH [pAOOTHUKOB CITYKOBI
[IEPCOHATIOM. COOTBETCTBYET
HOPM O0CITY)KHBaHUS U YIIpaBJICHUS IIEPCOHATIOM.
. mporpaMme
yrcieHHOCTH, 3¢ dekTrBHOM [OnpenelieHre ypoBHs HPOXOIKCHHS
OpraHu3aluy rpyIrnIoBOU P EKTHBHOCTH . paKTHKH (10)
paOOThI HA OCHOBE 3HAHMS  |yIPABICHYECKOMN p ’
[IPOIIECCOB IPYIIIOBOH nesitensHOCTH CYIL. 1.
TUHAMUKY U [PUHITAIIOB
bopmupoBaHYsI KOMaHIbI
Y. AHaTH3MPOBATH CHCTEMY
CreneHp
[UTAHUPOBAHUS IOTPEOHOCTH
N peanu3anim
OTIIENFHBIX KaTEeropui
¢yakunn CYII
MepCOHaNa Ha MPEINPUATHH |AHATN3 CTEIICHH Peai3aiui onpe/iecHa B
H.Bnanenue HaBbIkaMu KIUH CITy»ObI YIpaBJICHUS
TK-2 ! (ymxt y yip COOTBETCTBHE C
pa3pabOTKU M peaju3alud  [[IEPCOHAJIOM OpraHHU3aIlvu.
TpeOOBaHUIMH,
CTpaTeruy yIupaBJICHUS Kanposoe mmanupoBaHue.
TaHBI KOMMEHTAPHH,
[epPCOHAIOM, B YaCTHOCTH,
c(hOopMyITHPOBAHBI
CTpaTeruy MPUBJICUCHUS
BBIBOJIBIL. (3)
MepcoHana
Y.YMeHue npuMeHsTh Ha
[IPAKTUKE PUHIIMITEI U
p PHHI Cremnenb
OCHOBBI ()OPMHUPOBAHUS
peanu3aniu
CHCTEMBI MOTHUBAINH U AHaNU3 CTENEHU pealli3aluu bynuuu CYTI
CTUMYJIIPOBAHHS NIEpCOHANA (QYHKIHN CITY>KOBI YIpaBICHUS O}I',[pe):[CJ'ICHa s
B TOM YHCJIC OIUIATHI TPY/Ia) [IEPCOHAIOM OpPTaHU3AIHH.
K-8 ( pysa) fuep p ! COOTBETCTBHE C

H. popmupoBanus cucTeMsl
MOTHUBAIIH U
CTHUMYJIMPOBAHHS NICPCOHANA
(B TOM 9HCIIe OIIATHI TPYAa),
[OpsiKa IPUMEHEHUS

ITUCITUTUTMHAPHBIX

oIlsIaTa TpyHaa. MOTI/IBaHI/Iﬂ u
CTUMYJIMPOBAHUC IICPCOHAIA
OpraHu3aluu.

TpeOOBaHUIMH,
TaHBI KOMMEHTAPHH,
chopmynupoBaHbI
BBIBOJIEL. (3)
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n/n

DTarsl
(dopmMupOBaHUS
KOMIIETCHIIUH
(Pa3nen otuera /

Ilepeuens
dopmupy
EMBIX
KOMITETEH

(VHsr:
V.1...Yn,
H.1...H.n)

Marepuaibl, HeOOXOAUMBIE IS
OIICHKH 3HAHWH, YMECHUH, HAaBBIKOB U
(uin) ombiTa NEATEIBHOCTH,
XapaKTePU3YIOIUX STaIlbl
(hopMupoOBaHKs KOMIETSHIMN B
MIpoLIeCCce OCBOCHUS 00pa30BaTENbHOI

Ornucanue rnokasaresnei u
KpUTEpUEB OLICHUBAHUS
KOMITETEHITUI Ha
Pas3JIMYHbIX dTaNax UX
(opmupoBaHus,
OMKCaHHE KA

3Tal MPaKTUKU it ouenusanus (o 100-
p ) a nporpammsl (Buz 3ananus) SaIbHO LE[Kane)
B3BICKAHWI, BJIaJICHHUC
HaBBIKAMU 0()OPMIICHUS
[Pe3yIBTaTOB KOHTPOJIS 32
TPYIOBOU U
MCIIOTHUTENIbCKON
TUCIUIUIAHON (JOKYMEHTOB
0 MOOIIPEHUIX U
B3bICKaHUSIX)
Y.yMeHue onpeaensTh e,
3a/1a4y U BUJbI aTTECTALUU U
IPYIUX BUJOB TEKYyLIEH
ITEITOBOH OIEHKH MTepCOHAaa Crremenn
B COOTBETCTBHH CO PU—
CTpaTerHIeCKUMHU ITaHAMHU P
AHaNU3 CTENEHU pealln3aluu ¢yakunn CYII
OpTraHU3AINH, YMECHUC N
(GyHKIUH cIyKObI YIIpaBICHUSI|  OTpE/elieHa B
pa3pabaTbIBaTh U MPUMEHSTh
TK-7 . [IEPCOHAIIOM OpraHHU3al|H. COOTBETCTBUE C
TeXHOJIOTHUH TEeKYIIEi
. O1ieHKa U aTTecTalus TpeOOBaHUIMH,
TTEJIOBOM OIICHKH IepCOHaa
[epcoHana.. TaHbl KOMMEHTAapUH,
H.Hasbiku pa3pabotku
c(hOpMYIHPOBAHEI
CUCTEMBI aTTeCTallUH, a BLIBOIBL. (3)
TaKXe APYruX BUJIOB ’
TEKyIlIEeH 1eJI0BON OLIEHKU
[Pa3IMIHBIX KaTCTOPHA
MepcoHana
Y. VMeHue pa3pabatbBaTh U
BHEAPSITH TPEOOBAHUS K
TOJDKHOCTSIM, KPUTEPHUH
Mo100pa M PacCTAaHOBKU
N CreneHp
MepCcoHata, OCHOBEI HaiiMa, P —
pa3paboOTKU U BHEAPSATH (prKHHH CVTI
IpOrpaMMBbI ¥ IPOLIEYPHl  |AHANIHU3 CTETIEHU peaau3aluu o}l;pe,ueneHa s
moa6opa u oTdopa HKITUH CITyKOBbI yIIpaBICHUS
TK-3 oop p (ymxn Y yrp COOTBETCTBUE C
[epcoHaa, OlEHUBATh [IEPCOHAIIOM OpTaHHU3AIIHIH.
N TpeOOoBaHUsIMH,
MepCcoHaN MPHU HaliMe [Ton60p nepconana.
TaHbl KOMMEHTApUH,
H.HaBpiku BHEIpeHUs
c(hopMyITHPOBaHBI
[POTPaMM U IIPOLIEAYP BBIBOIBL (4)
mo100p U 0TOOpa MmepcoHana,
BIIaICHISI METOIaMU
J1eJI0BOI OLIEHKU NepcoHalIa
pu HaliMe
Y .IlpoBoauTh aHaMM3
MTPOIIECCOB O0YUICHHSI
MepCOHaNa, CHCTEMBI
[TAaHUPOBAHMSI KApbephl U Cremens
cITy>keOHO-

Y peanu3anu
npodeccnoHaTsHOTO bynxiuu CYTI
[TPOJBUKCHUS MMEPCOHANA,  |AHAIHM3 CTETICHU peaau3aiuu O}I;peﬂCHCHa s
OpTraHU3aIH PAOOTHI C KIUH CITy»ObI YIpaBJICHUS

IK-6 p 1 p (ymxt y yip COOTBETCTBHE C

KaJpOBBIM PE3EPBOM
H.npyMeHeHUs Ha MPaKTHKe
npodeccroHaIFHOTO
Pa3BUTHUS NIEPCOHANA,
nporeccoB 00y4YeHus,
YIIpaBJIEHUSI Kapbepoi U
CITy»)eOHO-

mpodeccrnoHaTbHBIM

TICPCOHAJIOM OpraHU3aluu.
PasButne nepcoHaia.

TpeOOBaHUIMH,
TaHbl KOMMEHTAPHH,
c(hOpMyIHPOBAHbI
BEIBOJIBI. (4)

12




MaTepnanLI, HEOOXOAUMBIE IS

Ornucanue rnokasaresnei u

Oransl Ilepeuens 2 N KPUTEPUEB OLICHUBAHUS
. OLICHKHU 3HAaHWH, YMEHUH, HABBIKOB U KOMHeTeHLH/Iﬁ Ha
No ¢dopmupoBanus | hopmupy (YHsr: (nnm) OmBITA JEATETHHOCTH,
= o PasIM4YHBIX dTanax ux
i KOMIIETCHIIUH eMBIX V.1...Yn, XapaKTePU3YIOLIHMX ITAIlbl (bopMHpoBaA
(Pa3men oTueta / |[KOMIIETEH H.1...H.n) (opMHpOBAHIHS KOMICTCHUNH B OMUCAHHUE TIKAT
3Tal I aKTI/IKI/I) I/Iﬁ TIponecce OCBOCHUA 06paSOBaTeJ'II>HOI/I OLICHUBAHHS (HO 100-
p 0 nporpammsl (Buz 3ananus) i .
OaJUILHOM 1IKAaJIe)
MIPOIBIKCHHEM TIepCOHAI,
OpTraHU3aIH PaOOTHI C
KaJpOBBIM pPE3ePBOM, BHJIOB,
hopM 1 MeTOZI0B O0yUICHNUS
repcoHana
Y .IpUMEHSTh Ha NPAKTUKE
OCHOBBI COLIMATU3AITNH,
poOpUCHTAIINH U
pogecCUuOHANTH3aUN Crenenb
[epcoHana, MPUHIIUIIOB peanuzanuu
hOpMHUpPOBAHHUS CHCTEMBI AHanU3 CTETNICHH pealln3alun ¢byukun CYII
TPYAOBOH aJanTauu (GyHKIUH cIyKObI YIpaBICHUS oTIpelielicHa B
TK-4 MepcoHana, pa3paboTKe U MePCOHATIOM OpTraHU3aINH. COOTBETCTBHE C
BHEIPCHHS IIPOTPaMM TpynoBast aganramys TpeOOBaHUAMH,
TPYAOBOH aJanTanuu [epcoHaa. TaHBI KOMMEHTAPHH,
H.HaBEIK pazpaboTku c(hopMyITHPOBAHBI
[pEKOMEHAALMM 1o BBIBOJIBL. (3)
COBEPILIEHCTBOBAHUIO
[IpOrpaMM TPYAOBOMI
aanTalnuu
Y. YMeHHue ncnonb30BaHus
HOPM TPYIOBOTO
3aKOHOJATEJIbCTBA
MIPUMEHHUTEIBHO K
[IpeI0KEHHON
[MPaKTHYECKOH CHTYaLNH
P yau Onpeneneno
[IpoBeneHue H.mpumenenus Ha npakTike (OIEHKa COOTBETCTBUSA GOpM U
COOTBETCTBHUE (hopM
paboTHI TpymoBoro Komekca COllepKaHUS JIOKyMEHTOB, 1 COTEpKAHIS BCEX
(OCHOBHOM 3TaI Poccuiickoit denepaunu 1 [MCIOJIb3YEMbIX KaIpOBBIMHU ):[01<p MCHTOB
[IPAKTHUKH). HBIX HOPMaTUBHBIX city>k0aMH, COBpEeMEHHBIM Y ’
HCTIONB3YEMBIX
Paznen 3. [IPaBOBBIX AKTOB, TpeOOBaHUAM . .
KaJIpOBOH CITyK001,
3.3 [Xapakrepuctuka|[IK-10  |comepskanmx HOPMBI NTeI0OMPON3BO/ICTRA. COBDEMEHHBIM
TOKYMEHTaIMOH TPYIOBOTO MpaBa, HABBIKU  |/{OTOBOpPHBIE TOKYMEHTHI, Tpe%OBaHI/HIM
HOT'O [MPOBECHUS MTPOILIC]T TOKYMEHTEI I10
b P P Y JIeTIONPOU3BO/ICTRA,
oOecrieueHust MprieMa, yBOJbHEHHUS, PETYITHMPOBAHUIO TPYIOBBIX
N TaHBI KOMMEHTaPHH,
paboTEHI C MepeBo/ia Ha APYTYI0 padOTy [OTHOMICHHUU. JJOKYMEHTHI 110 ChOpMYTHPOBaHI
[IEPCOHAIOM. 1 TIepeMEIICHNUS TIePCOHAIA B [TAYHOMY COCTABY.. BE IBZI[B? 5)
COOTBETCTBUU C TpYyJOBBIM ’
KoJsiekcoM Poccuiickoit
Denepanuu U BIaJIeHUEM
HaBBIKAMU O()OPMIICHUS
COMTPOBOKIAIOIIEH
ITOKyMEHTaI!
'V.BecTH KaJIpoBoe
AP OmnpeneneHo
ITEITIONIPON3BOJICTBO U
O1eHKa COOTBETCTBUS (JOPM U |COOTBETCTBHE (POPM
OpraHN30BBIBATH APXHUBHOE
co/iep KaHns JOKYMEHTOB, U COJIEpIKaHUs BCEX
XpaHEeHHE KaJpOBbIX
MICIIOJIb3YEMBIX KaAPOBBIMU JIOKyMEHTOB,
TOKyMEHTOB B COOTBETCTBUH
. CiTy’)k0aMu, COBPEeMEHHBIM HCIOJIb3YEMBIX
C IEWCTBYIOLIMMU . .
TpeOOBaHUSIM KaJ[pOBOM CITyKOOi1,
I1K-13  |HOpMaTHBHO-NPaBOBLIMU
N1eI0IPOU3BO/ICTBA. COBPEMEHHBIM
AKTaMH, 0OCCIICYHTH 3aAIUTY
JloxymeHTanus no TpeOOBaHUSAM
[IEPCOHANBHBIX TAHHBIX
OpraHu3aluu APXUBHOTO JIeIONPOU3BO/JICTBA,
COTPYIHUKOB
XpaHEHUS KaJIPOBBIX TaHBl KOMMEHTApHH,
H.HaBriku Bectu kagpoBoe
ITOKyMEHTOB. chopmynupoBaHBI

JCIIOITPOU3BOACTBO U

OPraHn30BbIBATH APXWUBHOC

BBIBOJIBL. (5)

13




n/n

DTarsl
(dopmMupOBaHUS
KOMIIETCHIIUH
(Pa3nen otuera /

Ilepeuens
dopmupy
EMBIX
KOMITETEH

(VHsr:
V.1...¥n,
H.1...H.n)

Marepuaibl, HeOOXOAUMBIE IS
OIICHKH 3HAHWH, YMECHUH, HAaBBIKOB U
(uin) ombiTa NEATEIBHOCTH,
XapaKTePU3YIOIUX STaIlbl
(hopMupoOBaHKs KOMIETSHIMN B
MIpoLIeCCce OCBOCHUS 00pa30BaTENbHOI

Ornucanue rnokasaresnei u
KpUTEpUEB OLICHUBAHUS
KOMITETEHITUI Ha
Pas3JIMYHbIX dTaNax UX
(opmupoBaHus,
OMKCaHHE KA

orar 1p aKTHKH) Lt nporpammsl (Buz 3ananus) OUCHUBAHWA (no 100-
OaJUILHOM 1IKAaJIe)
XpaHeHHEe KaJApOBBIX
TOKYMEHTOB B COOTBETCTBUH
C IEUCTBYIOLIMMU
HOPMATHBHO-TIPABOBBIMHU
aKTaMU, BEJACHUS KaJIPOBOI
CTATUCTHUKH, COCTABJICHUS
KaJpOBOM OTYETHOCTH, a
TAaK)Ke HABBIKAMHU
03HAKOMJICHHUSI COTPYIHUKOB
OpraHu3alyuu ¢ KaIpoBOu
TOKYMEHTAITHEH U
IEHCTBYIOIUMHU
TTOKaJTHbHBIMA HOPMATUBHBIMHU
aKTamu, yMeHHe 00eCTICUUTh
BaIIUTY MIEPCOHATHHBIX
TAHHBIX COTPYIHHUKOB
V.pa3paboTaTh U BHEIPHUTH
KaJpOBYIO U
YIpaBJIEHYECKYIO
JTOKYMCHTalHIO,
OIITUMU3UPOBATH
TOKYMEHTOOOOPOT U CXEMBI
(hYHKIIMOHATHLHBIX
B3aMOCBS3EH MEK
Y Onpeneneno
[0Ipa3/ICIICHISIMH, YMEHHE
COOTBETCTBHUE (hopM
pa3paboTaTh U BHEPUTH
O1eHKa COOTBETCTBHUS (POPM U | M COAEPIKaHUSI BCEX
MPOIICTYPHI PErYITHPOBAHUS
. COllepKaHUs JJOKyMEHTOB, JTOKYMEHTOB,
TPYAOBBIX OTHOIICHUH 1
o MCIIOJIb3YEMbIX KaAPOBbIMU HCTIOJIb3YEMbBIX
COTIPOBOKIAIONIEH . .
city>k6aMu, COBpEeMEHHBIM KaJpoBOH cITyx)00ii,
T1K-12 TOKYMEHTal1
Tpe6OBaHI/IHM COBPEMEHHBIM
H.pa3zpa®oTku u BHEPEHUS
o ., jremonponsBoacTBa. JXKypHanst TpeOOBaHUSIM
KaJpOBOM U YIIPABIIEHYECKOU
1 KHUTH y4eTa PEeTUCTPAIli | IEJIONPOU3BOICTBA,
JTOKYMEHTalNU,
KaApOBBIX TOKYMCHTOB. JITaHbl KOMMCHTAapUH,
OIITUMU3AIIUN
c(hopMyITHPOBaHBI
TOKYMEHTO000POTa U CXEM
BBIBOJIBL. (5)
(hYHKIIMOHATTLHBIX
B3aMOCBS3EH MEXKIY
MOIpa3ICIICHISIMH, HABBIK
pa3pabOTKU ¥ BHEAPCHHUS
MPOIIETYP PETYIUPOBAHHS
TPYJOBBIX OTHOLUEHUH U
COITPOBOKIAIOIIEH
JTOKYMECHTalINN
Y.YMeHue npuMeHsTh Ha
OmnpeneneHo
IMPaKTUKE HABBIKA
COOTBETCTBHE (hopM
pa3pabOTKH JIOKATbHBIX
OI1eHKa COOTBETCTBUS (POPM U | A COAEPIKAHUS BCEX
HOPMATHUBHBIX aKTOB,
co/iep KaHUs JOKYMEHTOB, JIOKyMEHTOB,
KaCaIOIINXCsI OPTaHU3AIIH
rpyna HCIIOJIE3YEMBIX KaJJpOBBIMU HCTIOJB3YEMBIX
CiTy’)k0aMu, COBPEeMEHHBIM KaJ[pOBOM CITy:K00it
IMK-11  |H.Pa3pabotku Y » COBP AP Y ’
N TpeOOBaHUSIM COBPEMCHHBIM
OpraHU3AI[OHHON U
.,  |menmompousBoaCTBa. TpeOOBaHUSIM
(b YHKIIMOHATTBHO - TATHOM
JlokaapHBIE HOPMATHBHBIE JIEJIOTIPON3BOICTBA,
CTPYKTYPHI, pa3paboTKu
AKTHI. TaHBl KOMMEHTApHH,
TTOKaJIBHBIX HOPMATUBHBIX
chopmynupoBaHbI

AKTOB, KaCaromuxcs

OpraHu3aIyy Tpyaa

BBIBOJIBL. (5)

14




MaTepnanLI, HEOOXOAUMBIE IS

Ornucanue rnokasaresnei u

Oransl Ilepeuens 2 N KPUTEPUEB OLICHUBAHUS
OLICHKHU 3HAaHWH, YMEHUH, HABBIKOB U o
(Gopmuposanus |hopMupy (YHsr: (WITH) OTIBITA AESATENLHOCTH KOMIICTCHIIIH Ha
Ne o ’ Pas3JIMYHbIX dTaNax UX
i KOMIIETCHIIUH eMBIX V.1...Yn, XapaKTePU3YIOLIHMX ITAIlbl (bopMHpoBaA
(Pa3men oTueta / |[KOMIIETEH H.1...H.n) (opMHpOBAHIHS KOMICTCHUNH B OMUCAHHUE TIKAT
3Tal I aKTI/IKI/I) I/Iﬁ TIponecce OCBOCHUA 06paSOBaTeJ'II>HOI/I OLICHUBAHHS (HO 100-
p 0 nporpammsl (Buz 3ananus) i .
OaJUILHOM 1IKAaJIe)
(TIpaBMIIa BHYTPEHHETO
TPYAOBOTO pacIopsiaKa,
MOJIOXKCHHE 00 OTITyCKaX,
MTOJIOKCHHE O
KOMaHTUPOBKaX)
Y .OpUEHTHPOBATLCS B
HOPMaTHBHO-TIPaBOBOH Oa3e
(0€3011aCHOCTH M OXPaHBbI
TpyAa, IPUMCHSATH OCHOBBI
MOJTUTUKK OPTaHU3AIMH 10
0€30MacHOCTH TPY/a,
OCHOBBI ONITHMHU3AIIUH
PEXXUMOB TPYZa M OTJBIXA C
YIeTOM TpeOOBaHMIA
MCHX0(pU3HOIOTHH,
SPrOHOMHUKH U 3CTETHKH
Tpyaa A7l pa3siIudHbIX
IIpoBeneHue KaTeropuii mepcoHasna
paboThI H.ucnons3oBanus XapaKTepucTUKa
. . OlieHKa HOpMaTUBHO-
(OCHOBHOM ATar HOPMAaTHUBHO-TIPAaBOBOM 0a3bl . JIeATETbHOCTH
paBOBOM 0a3bl 0€30MaCHOCTH
[IPAKTUKH). 0€30MIaCHOCTH M OXPaHbI OopraHu3anuy 1o
11 OXpaHbI TPYyJla OPraHU3AIINH,
Paznen 4. TpyZAa, OCHOB MOJIUTUKU . oXpaHe TpyJa JlaHa
0COOCHHOCTE TTOJTUTUKU
3.4 |Ananus MK-9 OpraHu3aluu 1Mo B COOTBETCTBUU C
OpTraHU3aINH TT0 OE30MTACHOCTH
nesITeIbHOCTH 0e30IaCHOCTH TPyIa, OCHOB TpeboBaHusaMHE. 10
TPYAa, a TAKXKE TEXHOJIOTHH
OpraHH3aIluN B OTITUMU3AIAA PEKIMOB HTOTaM aHalu3a
yIpaBiieHUs 0€30ITaCHOCTHIO
oOIacTu TPyZAa ¥ OTABIXA C YIETOM c(hopMyITHPOBAHEI
. TpyAa nmepconana. 1.
0E30MMacCHOCTH U TpeGoBaHMit BBIBOJIBL. (10)
OXpaHbI TPyAA. MCUXO0(U3HOIOTHH,
SPrOHOMUKHU M 3CTETUKU
Tpyaa AJsl pa3sIunIHbIX
KaTeropuil nepcoHala,
BIIaICHHEM HaBBIKAMHU
pacueToB
[POJOIHKUTETLHOCTH U
WHTEHCUBHOCTH Pabodero
BPEMEHHU U BPEMEHH OTIbIXa
MepCOHaNa, a TAKXKe
BJIa/ICHIE TEXHOJIOTHIMHU
yIpaBiieHUs 0€30IIaCHOCTHIO
TpyZAa mepcoHana
Y.ymenwue pa3paboTats u CrpykTypa oTdeTa
[peaTn30BaTh KOHICTIINH 1o
YIpaBJICHHUS IEPCOHATIOM, MIPOU3BOJICTBEHHOM
KaJIpOBOM TIOJTUTHKH MPAKTHKE
OpraHu3aIiK, OCHOBBI COOTBETCTBYET
p ’ OdopmiieHre 0T4eTa O 4
CTPATErMuecKoro TpeGOBaHUM,
[IPOXOKICHUH MPAKTHKH,
OdopmiieHHE 1 VIIpaBJICHUS IIEPCOHATIOM, U3JI0)KECHA YECTKUM
3ammTa oT4era OCHOBBI ()OPMHUPOBAHUS H PICTIOHAIONIETO AITIOHEHHIE. IPaMOTHBIM
4 O IK-1 pMHP Hanuuue oCHOBHBIX p
3aKTFOYUTEITHHEI HCTIOJIb30BaHUsI TPYAOBOTO SI3BIKOM, TIPABUIIBHO
o CTPYKTYPHBIX DJIEMEHTOB
i 3Tan MPaKTHKH MOTCHIIMATA U YMCHHE odopmIieHa.
otuera ([Ipunoxenue 7).
MPUMEHSTH UX HA MPAKTHKE KagecTBo 3amurht
3amuTa oryera.. 1
H.Bnanenue HaBbIkaMu oT4yeTa
pa3paboOTKU U peanu3arii (apryMeHTHpOBaHHO
KOHIICTIIINH YIIPaBICHUS CTb, TOYHOCTb,
MepPCOHAIIOM, KaJIPOBOM yOeIUTEIBHOCTH )
MMOJINTUKY OPTaHHU3AIHH, (30)
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Ornucanue rnokasaresnei u
Marepuaibl, HeOOXOAUMBIE IS

Oransl Ilepeuens 2 N KPUTEPUEB OLICHUBAHUS
OLICHKHU 3HAaHWH, YMEHUH, HABBIKOB U KOMHeTeHHHﬁ Ha
No (dopmuposanus | hpopmupy (YHsr: (nnm) OmBITA JEATETHHOCTH, ABIUHbIX STANAX HX
. /1'_[ KOMIIETECHIIHI eMBIX V.1...Yn, XapaKTePU3YIOLIHMX ITAIlbl P (bopMupoBaKKsL
_ ,
(Pa3gen oTuera /|KOMIIETEH H.1...H.n) opmupoBanms KOMICTEHI B OTHCAHHE TIKAT

HpoLecce 0CBOSHUs 00pa3oBaTeNIbHOIN

STal NPaKkTUKW) |  IUH nporpammsl (Buz 3ananus)

onenuBanus (o 100-
0aJuIbHOM 1IKaJIe)

CTPATETHIECKOTO
YIIpaBJICHUS IEPCOHAIIOM;
hopMupoBaHus 1
MCTIOJIE30BAHHMS TPYIOBOTO
oTeHIaa

[TpomexyTou
Hasi 100
aTTecranus
MeTtoauyeckne MaTepuabl, ONpeAesonue Mpoueaypbl OICHUBAaHUS 3HAaHUN, YMEHUH,
HAaBBIKOB ¥ (WJIM) OIBITa JIEATEIBHOCTH, XapaKTePU3YIOMIUX dTanbl (OpMHUpPOBaHUS
KOMIIETEHIIMH B Mpoliecce MPOX0XKACHUS IPAKTUKY, coaepxarcs B [Ipunoxenun 8.

10. Ilepevyenn yueOHOM quTepaTypbl 1 pecypcoB ceT ""MHTepHeT', HEOOXOAUMBIX I
NMPoOBeIeHUs MPAKTUKH

a) OCHOBHAsI JINTeparypa:

1. O3epuukosa T. I'., Hoceipera U. I'. Omtata Tpyaa nepconana. yaed. mocodue. DIIeKTPOHHBIN
pecypc/ T. I'. O3epuukosa, U. I'. Hoceipesa.- Upkyrck: U3a-so BI'YDII, 2015.-390 c.

2. VYmpaBicHHE TICPCOHAIIOM OpraHM3aluu.. ydeO. mocobwe aius By30B. pek. YMO 1o
00pa30oBaHMIO B 00JACTH MEHEKMEHTA. DIEeKTPOHHbIN pecypc. B 2 4./ B. I'. beuikoB [u ap.].-
Wpkytek: U3n-Bo BI'Y, 2015.-545 c.

3. bopucosa A.A. IToaxoapl K THOOJOTH3AIMN CAYKO VIIpaBJIEHUS MEPCOHATIOM [ DIEKTPOHHBIN
pecypc] / A. A. bopucosa // 3BecTust IpkyTCKO# ToCcy1apcTBEHHOM SKOHOMUYECKOM aKaJICMUH.
2013. Ne2. C. 75-79. — pexxuM gocryma https://elibrary.ru/item.asp?id=18940804 (04.02.2019)

4. bopucoBa A.A. Twunbl ciaykO yIpaBlIeHHsT IIEPCOHAJIOM: METOJIMKA JIMATHOCTHKH W
SMIOUpHUEcKas mpoBepka [DaekTpoHHBIN pecype] / A. A. bopucosa // Ussectuss MpKkyTckon
rOCY/IapCTBEHHOM SKoHOMHYecKOoM akagemuu. 2013. Ne3. C. 55-60. — pexuM JocTyma
https://elibrary.ru/item.asp?id=19101844 (04.02.2019)

5. Ky3emuHoB, A. B. YipasjieHue ImepcoHaaoM OpraHM3aluy . MeToaudeckoe mocooue / A. B.
Ky3pMuHOB. — CuMdbeponoab : YHUBEPCUTET DKOHOMHUKH M ymnpasieHus, 2019. — 135 ¢. —
ISBN 2227-8397. — TekcT : pHeKTpOHHBIH // DnekTporno-onbimoreynas cucrema IPR BOOKS
. [caiit]. — URL: https://www.iprbookshop.ru/89499.html (mara o6parenns: 31.05.2021).

6. Mouceesa E.I'. Vmnpasiaecuwe nepcoHanoM. CoOBpEeMEHHBIC METOABI M TEXHOJOIUHU
[DnekTpoHHbIi pecypc] : yueoHoe nmocooue / E.I'. MouceeBa. — DIEKTPOH. TEKCTOBBIC JAaHHBIC.
— CapatoB: By3oBckoe oOpaszosanme, 2017. — 139 c. — 978-5-4487-0039-2. — Pexum
npoctyna: http:// www.iprbookshop.ru/68732.html

7. YupaBieH#e nepcoHanoM [DnekTpoHHEINA pecypce] : yaedbHoe mocodue / .M. Muxainuda [u
np.]. — DnekTpoH. TeKCTOBbIE gaHHbple. — M. : JlamkoB u K, 2016. — 280 ¢. — 978-5-394-
01749-0. — Pexxum pocrtyna: http:// www.iprbookshop.ru/60537.html

0) AOMOJIHUTEIbHASA JIUTepaTypa:

1. bepkoBuu T. A. AynuT U KOHTPOJUIMHT mepcoHana. yueb. mocobue/ T. A. BepkoBuu.-
Wpxkytek: U3n-so BI'Y3II, 2010.-305 c.

2. KubanoB A. fl. Ynpasnenue nepcoHanaom. gomyiieHo MunoOpraayku Poccun. y4ue6. mocodue
JUIs Ui cpenHero npod. oopasoBanus. 4-e usa., crep./ A. 5. Kubanos.- M.: KaoPyc, 2013.-201
c.

3. Ky3emunuoB, A. B. CoBpemeHHble NpoOJIeMbl YIOPaBICHUS TEPCOHAIOM : y4eOHO-
MeTtonuyeckoe nocooue / A. B. Ky3pmunoB. — Cumdepononb : YHUBEPCUTET IKOHOMHUKH U
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https://elibrary.ru/item.asp?id=18940804
https://elibrary.ru/item.asp?id=18940804
https://elibrary.ru/item.asp?id=18940804
https://elibrary.ru/item.asp?id=19101844
https://elibrary.ru/item.asp?id=19101844
https://elibrary.ru/item.asp?id=19101844
https://elibrary.ru/item.asp?id=19101844
https://www.iprbookshop.ru/89499.html
https://www.iprbookshop.ru/89499.html
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www.iprbookshop.ru/68732.html
www.iprbookshop.ru/68732.html
www.iprbookshop.ru/68732.html
www.iprbookshop.ru/60537.html
www.iprbookshop.ru/60537.html
www.iprbookshop.ru/60537.html
https://www.iprbookshop.ru/89497.html
https://www.iprbookshop.ru/89497.html

yupasaennst, 2019. — 48 ¢. — ISBN 2227-8397. — TekcT : dJIEKTPOHHEIH // DIEKTPOHHO-
oubamoreunas cucrema IPR BOOKS : [caiit]. — URL.: https://www.iprbookshop.ru/89497.html
(mara oOpamienus: 02.06.2021).

4. SIxoBenko E.I'. DxoHOMUKA Tpyaa [DAeKTpOHHBIA pecypc] : yueOHOe 1mocoOue i BY30B /
E.I'. SIkoBenko, H.E. Xpucrono6osa, B.JI. MocTtoBa. — DJIEKTPOH. TEKCTOBBIC AaHHBIC. — M. :
IOHUTU-JAHA, 2017. — 319 c¢. — 5-238-00644-6. — PexuMm  A0CTyIa:
http://www.iprbookshop.ru/71074.html

B) pecypcnl cet UHTEpHeT:

— Caiit nns HR-menemkepoB, aapec nocryna: http:/ www.hrm.ru. 1ocTyn HeorpaHUYEHHBIN

— DnexktponHass Oubmmoreka WM3matensckoro pgoma "['peOeHHUKOB", anpec mocTyma:
http://www.grebennikon.ru/. moctym ¢ kommbroTepoB cetu BI'Y (o IP-anpecam)

— DnektpoHHass OubnmoTexka KHWT, anapec jgoctyma: http://aldebaran.ru/.  moctym
HEOrPaHUYEHHbIN

— DnekTpoHHas BepcHs XypHaia «YemoBek M Tpya», aapec npoctyma: http://www.chelt.ru.
JIOCTYII HEOI'PaHUYEHHBIN

— DnexTpoHHO-OubMuoTeyHas cucrema [PRbooks, anpec gocryma: https://www.iprbookshop.ru.
JIOCTYII HEOI'PaHUYEHHBIN

11. Ilepeyenb MHGPOPMALMOHHBIX TEXHOJIOTHI, HCI0JIb3yEeMbIX IPU NPOBEICHUHU
NMPAKTUKH, BKJIIOYasi epevyeHb NPOrpaMMHOro odecriedyeHusi U MHPOPMAIMOHHO-
CIIPABOYHBIX CHCTEM

— MS Office,

— Koncynsrantllntoc: Bepcus IIpod - undopmanronnas cipaBovHas cucrema,

12. MaTtepuanbHO-TeXHU4YecKasi 0a3a, He0OXO0AUMAs /ISl IPOBEACHUS NPAKTHKH:
— IlomenieHus 17151 CaMOCTOSITENILHOM pabOThl, OCHALIICHHBIE KOMIIBIOTEPHON TEXHUKOM C
BO3MOXKHOCTBIO MOAKIIOUeHU K ceTH "MHTepHeT" 1 obecrieueHneM JOCTyIa B 3J€KTPOHHYIO
MH(POPMALIMOHHO-00pa30BATENBHYIO CPENly BY3a,
— YyeOHble ayJUTOPUU TS IPOBEJCHUS: 3aHATHH JEKIIMOHHOTO TUIIA, 3aHATUH CEMUHAPCKOTO
TUIIA, TPAKTUYECKUX 3aHSITHH, BBIIOJHEHHS KYpCOBBIX pabOT, IPYNIOBBIX U MHIUBUIYATbHBIX
KOHCYJIbTAIMH, TEKYILIET0 KOHTPOJIS U IPOMEKYTOYHOH aTTeCTalliH, YKOMIUIEKTOBaHHBIE
CHeUaIn3UpOBAaHHON MEOEIbI0 U TEXHUYECKUMU CPEACTBAaMH 00YUEHUS

IIpy NOpoOXOXACHWM TMPAKTUKM B  NpO(UIbHOM  OpraHu3anmuu  oO0y4arolMuMCs
IPEIOCTABIISAETCS BO3MOKHOCTh I0JIb30BAaThCs J1a0OpaToOpusMU, KaOMHETaMH, MacTEPCKUMH,
O6MOIMOTEKOH, YepTeKaMU U YEPTEKHBIMU MPUHAUIEKHOCTIMH, TEXHUUECKOH, IKOHOMUYECKON
U JIpyrol JOKyMEHTaluell B MOJpa3/eleHUs X OpraHu3ali, HeOOXOIUMBIMU IS YCIIEUIHOTO
OCBOCHMS OOYYAIONIMMHUCS MPOTPaMMBl MPAKTUKH W BBHINOJHEHUS HMMH HHIMBUAYATBHBIX
3aJaHuH.
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HPUJIOKEHHUE 1
Dopma mumynbHO20 AUCTNA OMUEMA O NPOXOAHCOEHUU NPAKINUKU

MuHucTepCTBO HAYKH U BhICIIEro 0Opa3oBaHus Poccuiickoit @enepanuu
®I'BOY BO «BAMKAJIBCKUIN TOCYJAPCTBEHHbBIN YHUBEPCUTET)
Kadenpa rocynapcTBeHHOro yrnpaBieHuUs U yIpaBIeHUS YeI0OBEUYSCKUMU
pecypcamu

IIpou3BoaCcTBeHHASI MPAKTHKA (MPAKTUKA MO MOJY4eHHIO
Npo¢hecCHOHATBHBIX YMEHHH 1 ONBITA NPO(eCCHOHAIBHOM 1eATeJIbHOCTH)

OTYET ITO [TPAKTUYECKOM ITOAT OTOBKE

oOy4arorierocst bakajgaBpuaTa rpymibl

davmmua 1.0.

PykoBoauTenb(-1) 1o NpakTHUYECKON MOATOTOBKE
OT YHHUBEPCUTETA

yudeHoe 3BaHue, 10KHOCTh, @amunus 1.0.

Wpkyrek, 20
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MPUJIOKEHHUE 2
Dopma uHOUBUOYALHO20 3A0AHUSL, BLINOJIHAEMO20 8 NEPUOO NPAKMUKU

IIpousBoacTBeHHAS NMPAKTHKA (IPAKTHUKA 110 MOJY4YCHUIO
npodeccnoHAIBLHBLIX YMEHUI U ONBITA NPO(ecCHOHATBHON 1eATeILHOCTH)

NMHANBUIY AJIBHOE 3AJJAHHUE, BBIIIOJIHAEMOE B IIEPUO/

[TPOBEJAEHU A ITPAKTUKHN
JUTst o0yyarolerocs: 6akaiaBpuaTa rpyrbl
Oamunus 1.0.
Bpems npoBeneHus MIPakKTUKU €« » 20 r.mo«__ » 20 1.

OTMeTKa pyKOBOIUTEIS
(-7eit) mo nmpakTU4YeCcKou
MOJITOTOBKE OT
YHHUBEPCHTETA O
BBITIOJITHCHHUH (TTOZITHCH)

[Lmanupyembie CpoKu
BBITIOJTHEHUS

(c« »

o « » )

Bunbt pabot, cBsi3aHHBIC ¢ OyayIICH
Ne | mpodeccuoHanbHOM NesITETBHOCTBIO
TIPY MIPOXOKICHUH ITPAKTUKA

3agaHue BeIIAT:
PykoBoauTenbs o MpakTUYECKON MOATOTOBKE
OT YHUBEPCUTETA

y4eHOoe 3BaHue, 10JKHOCTh, Gamunus 1.0O.

3ajaHuE TOTYYNII:
OOyyaromuiics rpyIibl

MHOJIUCH dammuga 1.0.

CornacoBaHo:
PykoBoauTens 0 NpakTUYECKON NTOATOTOBKE
OT MPOoWIHLHOU OpraHu3aIuu

(IOpI/IHI/I‘IGCKOC HanMCHOBaHHEC OpFaHI/I3aIII/II/I)

MOJIIHUCh nomkHocTh, ®amumusa U.0.
MHcTpyKTaX MO 03HAKOMIIEHUIO C TPEOOBAHUSMU OXpaHbl TPY/1a, TEXHUKU
0e30MacHOCTH, TOKAPHOI 0€30MACHOCTH, a TAKKE MPaBUIAMU BHYTPEHHETO
TPyAOBOIr'O pacuopsaaka IIpOBCICH.
PyKOBOI[I/ITeJIB (-I/I)HO HpaKTH‘leCKOﬁ IMOATOTOBKE
oT HpO(bPIJIBHOﬁ OopraHu3alnu

HOJIITHCH nmomkHocTh, ®amumusa 1.0.
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C MHCTpPYKTaXeM O3HAKOMJICH, 00S3YI0Ch BBIIIOTHITh
OOyyaromuics Tpymnmsl

NOJINUCH damunua 1.0.
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MPUJIOKEHHUE 3
(pexomMeHyemMoe)

JlHesHux npoxodrxcoenuss npakmuxu

IIpou3BoacTBeHHAsI MPAKTUHKA (MPAKTUKA MO MOJTYy4eHHUIO

npodeccnoHAIBLHBLIX YMEHHUI U ONBITA NPO(ecCHOHATBHOM AeATeILHOCTH)

oOy4aronierocst bakajgaBpuaTa rpymnibl

JHEBHUK ITPOXOXAEHW A ITPAKTUKU

BpeMms npoBeieHUS IPAKTUKU C € »

damunua 1.0.

20 r.mo«__ » 20 1.

[ara

Bunet pabot, cBsi3aHHbIe ¢ OyayIiei
poeCCHOHATTLHOMN IEATENIEHOCTHIO

OTMeTKa pyKOBOJUTEIS 110
IIPAKTUYECKON OArOTOBKE (OT
YHHUBEPCHUTETA UIIH OT
IpopUILHON OpraHU3aIHH,
TTO/TIHCH)
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IMPUJIOXKEHUE 4
(TIpY TIPOXO’KICHNUHN TTPAKTUKH
B NMPO(UIILHOM OpraHu3aIimn)
Dopma om3vi6a pyKo8oOUmes NpaKmuKu om npo@duibHoU opeaHu3ayuu

OT3bIB
PYKOBOJIMUTEIIS MO MPAKTUYECKOM MOATOTOBKE OT MPO(UIBLHON OpraHu3anuu/
PYKOBOJAMTEIIA MO MPAKTUYECKOMN MOATOTOBKE OT YHUBEPCUTETA
Ha 00y4YaromIerocs rpynIbl
baiikaabCkoro rocy1apcTBEHHOT0 YHUBEPCUTETA, IPOXOIUBILETO MPAKTUKY B/HA

(IOpI/IZ[I/I‘IeCKOG HAanMMCHOBaHHUEC OpFaHI/ISaL[I/II/I)

IIpon3BoacTBeHHASI NPAKTUKA (IPAKTHKA 110 MO0JY4YeHUI0
Npo¢hecCHOHATBHBIX YMEHHH 1 ONBITA NPO(eCCHOHAIBHOM 1eATeJIbHOCTH)
Bpewms nmpoBeneHns NpakTUKKU €« » 20 .o« __ » 20 1.

Conepxanue OT3bIBa:
- IOJTHOTA U3YYEHUS BCEX BOMPOCOB, MPETyCMOTPEHHBIX MMPOTPAMMOM MPAKTHKY;
- IPOSIBJIEHUE 00YYAIOITIMCS] CAMOCTOSTEILHOCTH ¥ TBOPYECKOTO MOIX0/a K
pabore;
- y4acTre 00ydJaromierocsi B TeKyIe padoTe Wi pelieH NePCIEeKTUBHBIX 3a1a4
1exa, OTAelNa, CIIyx0bl, 0I0po, OpraHu3aluH;
- yqacTtre 00ydaronierocsi B pazpaboTKe WU peau3aiiy MPOEKTOB;
- cOOJTIOICHNE TTPABWI BHYTPEHHETO TPYAOBOTO pacropsika, TpeOOBaHUI OXpaHbl
TpyJla U TEXHUKU O€30MaCHOCTH;
- TPYIHOCTH, MPETISATCTBOBABIIINE HOPMATIHLHOMY MTPOXOXKICHUIO MPAKTHKY;
- 3amMevanus u noxkenanus ¢axkynsrety/ uactutyty ®I'b6OY BO BI'Y.

PykoBoauTenb 1Mo mpakTUYECKON MOJATOTOBKE OT MPO(PHIBHON OpraHu3aim/
PykoBoauTens o NpakTUYECKON MOATOTOBKE OT YHUBEPCUTETA

(Pamumus 1.0., 10KHOCTD, MOAMKCH, TIEYATh)

M.IL

AJlpec opraHnu3aluu:

KonraktHas uadopmanus (ten., e-mail):
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oOy4aronierocst bakajgaBpuaTa rpymibl

MMPUJIIOKEHHUE 5
(obs13aTenbHOR)
Memoouueckue mamepuanvl, onpeoensioujue npoyeoypbl OYEHUBAHUSL 3HAHULL,
VMeHUTL, HABLIKOS U (UNIU) ONbIMA OesIMeNIbHOCMU, XAPAKMEPUIVIOUIUX IMAanbl
Popmuposanus KoMnemeHyull 8 NPoOYecce NPOXONCOCHUs. NPAKMUKU

bi1aHK olleHKH Pe3yJIbTaTOB MPOXOKIEHUS MPAKTUKHI

damunua 1.0.

OueHuBaeMbIe MOKa3aTeIn
(B momHOM cooTBeTcTBUH ¢ pa3zpaboTanHbiM DOC)

OrneHka
(B Oannax)
MaKCHUMaAJIbHaA

Ouenka
(hakTuueckas

AHaJIN3 KaJpoBOH MOJIMTHKY opraHu3anui. OnpeaeneHue TUIIa KaJpoBoii
MOJIMTHKH, XapaKTEPHCTHKA KaJPOBBIX MPOLECCOB opraHu3anuu. Kpurepnii:
TIOTMYHOCTb, CBSI3HOCTH, CTPYKTYPHPOBAHHOCTh N3TI0)KEHHS MaTepuIa.
HaJIMYie COOCTBEHHBIX BBIBOJIOB, 000OCHOBAHHBIX ITPEAIOKEHHH.
coJiepKaHUEe pa3Jielia OTYEeTa COOTBETCTBYET MMPOTPaMMe MPOXOXKICHUS
PaKTHKH..

O11eHKa YPOBHS pa3BUTHS CUCTEMBI YIIPABICHHUS IIEPCOHAIOM OpTraHU3alnH. —
SWOT-ananu3 cucTeMbl yIIpaBICHHS MEPCOHATIOM (CHUIIbHBIC U c1a0bie
CTOPOHBI — ()aKTOPBI BHYT-PEHHEH Cpeibl; BO3MOXKHOCTH U YTPO3bI — (haKTOPBI
BHEIIIHEH cpe/ibl);

—omnpenenenue coorBercTBUA CYII 11enaM U cTpaTeruu pa3BUTUSL
opranu3aiuy;. Kpurepuii: 1oru4HOCTh, CBSI3HOCTD, CTPYKTYPHUPOBAHHOCTD
M3JI0’KEHUST MaTepHJIa.

HaJIMYie COOCTBEHHBIX BBIBOJIOB, 000CHOBAHHBIX ITPEAJIOKEHHH.

coJiepkaHue pasJielia 0TYeTa COOTBETCTBYET MPOTpaMMe MPOXOXKICHUS
MPaKTHKH..

AHanu3 OpraHU3alUOHHON CTPYKTYPBI CITy:KObI YIIPABJICHUS [IEPCOHATIOM.
CocraBlieHUEe MATPHIIbI HYHKIIMOHATLHOTO B3aUMOICUCTBHS CITYKOBI
YIIPaBJICHUSI IEPCOHANIOM (OT/ea KaJpoB).

Ornpe/ieNieHre TUIA KaJPOBOH CITyKOBbI.

Xapakrepuctuka npodeccHoHaILHO-KBaTH(PUKAIIMOHHOTO COCTaBa
PaOOTHUKOB CITY>KOBI YIIPaBIEHUS IEPCOHATIOM.

Onpenenenre ypoBHs 3¢ dexkruBHOCTH yrpaBiendeckoit nestenbHoct CYII.
1. Kpurepuii: JIOTHYHOCTD, CBSI3HOCTh, CTPYKTYPUPOBAHHOCTh U3JI0MKCHHUS
Marepua.

HaTH4Yie COOCTBEHHBIX BBIBOJIOB, 000CHOBAHHBIX MTPEIOKEHHIA.
CoJIepKaHue pasjielia 0T4eTa COOTBETCTBYET MPOrpaMMe MPOXOXKICHHUS
[PAKTHKH. .

10

AHaH3 CTETICHN peann3anny QyHKIUH CITyKObl yIIpaBJIeHHUS IIEPCOHATIOM
opranuzanuu. Kagposoe miiannpoBanue. Kputepuid: crenens peannzaun
(byHKIIMM CyH OoIpejiesieHa B COOTBETCTBHE C TPEOOBAHUSIMH, JIaHBI
KOMMEHTapuH, CPOPMYIHPOBAHBI BBIBOJIBL..

AHanH3 CTETICHN pean3anuy QyHKIUH CITyKObl yIIpaBJIeHHS IIEPCOHATIOM
opraHu3aluy. oriata Tpyzaa. MoTuBanus U CTUMYJIMPOBaHUE IIEPCOHAA
opranu3ain. Kpurepuii: crenens peaan3annu GyHKIUHN CYII OTIpeieieHa B
COOTBETCTBHE C TPEOOBAHUAMH, TaHBI KOMMEHTAPHH, C(HOPMYITHPOBAHBI
BEIBOJIBI. .

AHaJU3 CTETICHH peann3anud (YHKIUH CITyKObl yIIpaBIeHUS TIEPCOHATIOM
opranu3ary. OneHka u aTTecTaiys nepconaia.. Kpurepwuii: crenens
peanuzanuu QYHKINU CYII OTpesiesieHa B COOTBETCTBHE C TpeOOBaHUSIMH,
TaHBI KOMMEHTapHH, COPMYINPOBAHEI BBIBOJIBL..

AHanH3 CTETICHN peann3anuy QyHKIU CITy>KOBI yIIpaBiIeHHs HEPCOHATIOM
opranuzanuu. [lon6op nepconana. Kpurepwuii: crenens peanuzauuu GyHKIUNA
CYI OIIpe/iesieHa B COOTBETCTBUE C TPEOOBaHUSIMH, JTaHbI KOMMEHTAPUH,

c(OpMyJIHPOBaHbI BHIBOJIBL. .

23



OrneHNBaeMble OKa3aTEIH
(B mommHOM cOOTBETCTBHH C pazpadboraHHbM DOC)

Onenka
(B O6amnax)
MaKCHMallbHas

Onenka
(axTuaeckas

AHaIM3 CTETICHH peanu3aiy GyYHKIHN CITy>KOBI YIpaBJICHUS TIepCOHAIOM
opranuzanuu. Pa3sutie nepconana. Kpurepuii: crenens peanusanuu
(hyHKIINH CyH OIpezielIeHa B COOTBETCTBHE C TPEOOBAHUSIMH, JTaHBI
KOMMEHTapuH, ChOpMyITHPOBAHBI BBIBOJIBL. .

AHaIM3 CTETICHH peanu3aiy GyYHKIHN CITy>KOBI YIpaBICHUS TIEPCOHAIOM
opranuzauuu. Tpynoas aganTtanus nepconana. Kpurepuii: creneHb
peanuzanuy QYHKIHHU CyIl ONpeeieHa B COOTBETCTBHE C TPEOOBAHUSIMHY,
TaHbI KOMMEHTapUH, COOPMYIIMPOBAHBI BBIBOJIBI. .

10

O1ieHKa cOOTBETCTBUS (DOPM U cozlepKaHUs JOKYMEHTOB, HCIOIB3YEMBIX
KaJPOBBIMH CITy>KOaMH, COBPEMEHHBIM TPEOOBaHUSM JEIOIPON3BO/ICTBA.
JloroBOpHBIE TOKYMEHTHI, JOKYMEHTHI [10 PETYIHUPOBAHUIO TPYIOBBIX
OTHOLICHUH. JIOKyMEHTHI 110 THYHOMY cocTaBy.. Kputepuii: onpeneneso
COOTBETCTBHE (POPM U COJICPIKAHUS BCEX JOKYMEHTOB, HCIIOJIB3YEMBIX
KaJpOBOH CITy>k00H, COBPEMEHHBIM TPEOOBaHMAM JETIONPONU3BOJICTBA, JAHBI
KOMMEHTapuH, ChOpMyIHPOBAHBI BBIBOJIBL. .

11

O1eHKa COOTBETCTBUS (DOPM U COEPKAHUS JOKYMEHTOB, HCIOIB3YEMBIX
KaJPOBBIMH CITy>KOaMH, COBPEMEHHBIM TPEOOBAHUSIM AEIONPON3BO/ICTBA.
JIoKyMeHTaIHs 110 OpraHU3aluH APXUBHOTO XPAaHEHUS KaJPOBbIX JOKYMEHTOB.
Kpurepwuii: orpeaenaeHo COOTBETCTBHE (POPM H COAEPKaHUS BCEX TOKYMEHTOB,
HCTIOJIB3YEMBIX KaJpOBOH CITy>k00i1, COBpeMEHHBIM TPEOOBaHUIM
IeJIONPOU3BOJICTBA, JAHBI KOMMEHTapUH, CPOPMYIIHPOBAHBI BBIBOJIBI. .

12

O1ieHKa COOTBETCTBUS (DOPM U COozlepKaHUs JOKYMEHTOB, HCIIOIB3YEMbIX
KaIpOBBIMH CITy>KOaMH, COBPEMEHHBIM TPEOOBAHUM JEJIONPOU3BOJICTBA.
YKypHauibl ¥ KHUTH y4eTa perucTpaluuu KaJpoBbIX JOKyMeHTOB. Kpurepuii:
OIIpeICNICHO COOTBETCTBHE (OPM U COJEPIKaHUs BCEX JOKYMEHTOB,
MCIIOJIb3YEMBIX KaJIpOBOH CIIy>K00ii, COBpeMEHHBIM TPEeOOBaHUSIM
JIeITI0NPOM3BOJICTBA, TAHBl KOMMEHTApHHU, CHOPMYITHPOBAHBI BEIBOIBL..

13

O1ieHKa COOTBETCTBUS (DOPM U cOlepKAaHMUS JOKYMEHTOB, HCIOIB3YEMBIX
KaJpOBBIMH CITy>KOaMH, COBpPEMEHHBIM TPEOOBAHUSM JEIONPON3BO/ICTBA.
JlokanpHbIe HOpMaTHBHBIE aKkThl. Kpurepuii: onpeneneno coorsercTare Gopm
1 coJlep KaHMs BCEX JJOKyMEHTOB, UCIIOIb3YEMbIX KaJpOBOil CITy>KO0MH,
COBPEMEHHBIM TPEOOBaHMAM JIEJIONPON3BOJICTBA, TaHBI KOMMEHTapUH,
c(OpMyIHPOBaHEI BEIBOJBIL. .

14

O1leHKa HOPMATHBHO-IPABOBO#M 06a3bl 6E30MMACHOCTH M OXPaHbI TPyIa
OpraHu3aliy, 0COOEHHOCTEH NOJIMTHKK OpPraHu3aluu 1Mo 6e301acHOCTH TPY/a,
a TaK)Ke TEXHOJIOTUH YIIPABJICHUsI O€30MaCHOCThIO TpyAa epcoHana. 1.
Kpurepuii: xapakTepUCTHKA EATSILHOCTH OPraHU3aIliK [0 OXPaHe Tpyaa
TaHa B COOTBETCTBUH C TPEOOBAHUSIMH. [0 UTOTAM aHaIM3a CHOPMYITHUPOBAHEI
BbIBO/IbI..

10

15

OdopmiieHre 0T4eTa 0 IPOXOXKACHNH NMPAKTUKH, BKIIFOUAIOIIETO 3aKIIFOUCHHUE.
Hanmune ocHOBHBIX CTPYKTYPHBIX 3yeMeHTOB oTtdera (IIpunoxenue 7).
3amura otdera.. 1. Kpurepuii: ctpykTypa oTueTa o npou3BOJICTBEHHON
MPaKTHKE COOTBETCTBYET TPEOOBAHMSIM, H3JI0)KEHA YETKUM I'PaMOTHBIM
SI3BIKOM, TIPABHIILHO OpOPMIICHA. KAYECTBO 3alUTHI OTYETA
(apryMeHTHpOBaHHOCTb, TOYHOCTh, YOSIUTEIBHOCTD).

30

OO01ee KoIM4uecTBO 0aIOB

100

OO6m1as oreHKa 3a MPOXOXKIECHUE MPAKTUKU
KommeHnTapuu u noxenanus (pu HaJIU4UM)

PykoBoauTens no NpakTUYECKON MOATOTOBKE

OT YHUBEPCHUTETA
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MOAINCH y4eHOe 3BaHue, N0JDKHOCTh, @ammus 1.0.
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IMPUJIOKEHUE 6
Cmpykmypa omuema 0 Rpaxmu4eckol n0020mMoeKe

TUTYyNBHBIN JIUCT
WunuBuyalibHbIE 3a/1aHUS, BBITIOJHSIONIMECS B IEPUO]T TPAKTUKH (HE BXOJMT B
OO0IIIyI0 HyMEpaIH1io)
Ornasnenue
BBenenue
Pazmen 1
L.1..........

2.1

Pazmerm ...............

3aKIroyeHue

[TpunoxeHus K oT4eTy

JIHEBHUK NPOXOXKACHUS TPAKTUKHU (€CIIU NPEAYCMOTPEH IPOrpaMMOM MPaKTUKH )
OT3bIB pyKoBOAUTENA (PYKOBOAUTENEH ) MPAKTUUECKON TOJTOTOBKHU OT
yHHMBepcUTeTa/ MpopUIbHON OpraHu3anuu (eciiy IpeayCcMOTPEH IPOrpaMMoit
MIPAKTHKH)

briaHK OLEHKH pe3yIbTaTOB MPOXOKIACHUS TPAKTUKH PYKOBOJAUTEIEM
(PyKOBOAMTENSMH) OT YHUBEPCHUTETA.
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HPUJIOKEHUE 7
SATAHUE HA ITPOU3BOACTBEHHVYIO [TIPAKTUKY

Pa3znen 1. AHanu3 cucTemMbl ynpaBJieHUs MIEPCOHATIOM.

1.1.001mmue cBegeHusi 00 OpraHu3amum.
— @®opma cCOOCTBEHHOCTH OpraHU3alUu;
— Buj skoHOMUYECKOH AESTENBHOCTHA OPTaHU3AIMK U BBINIOIHIEMbIE (PYHKIUY;
— Hcropust komnaHuu,
— TlonoxeHue B oTpaciu;
— Opranu3aliMOHHOE OKPYKEHUE (ITOCTABIIMKU, KIUEHTHI);
— AHanu3 cTpaTeruu opranuzaiuu (muccus, uenu, SWOT-ananmz);
— OCHOBHbBIE TEpPCIEKTUBHBIC HAMpaBlieHUs pabOThl OpraHu3aliu W HUX
onucaHue (HAJMYUE TIEPCIEKTUBHOIO IIJIaHA, IEJEBBIX MpOrpamMM, IPOEKTOB
pa3BUTHS);
— Tun opraHu3anOHHON CTPYKTYpHI (IPEJICTABUTh B BUJE CXEMBbI): JIMHEHHA,
byHKUHOHATBHAS, JIMHEHMHO-(DYHKIIMOHANIbHASA, JWBU3UOHAJIbHAS, MaTpUYHas,
KOMOMHUpPOBaHHas.

1.2. OueHnka ypoBHsl pa3BUTHS CHCTEMbI YIIPABJICHUS IEPCOHAIOM
OpPraHM3anMu.
— SWOT-ananu3 cucteMsl yIpaBiIeHUs IEPCOHATIOM (CHIIbHBIE U Cl1a0ble CTOPOHBI
— (pakTOpBl BHYTpPEHHEHM Cpeabl; BO3MOKHOCTH U yrpo3bl — (aKTOpbl BHEUIHEH
cpensl);
— OIpeJeNeHre COOTBETCTBUS cucTeMbl ynpasiienus nepconanom (CYII) uensam u
CTPaTEruy Pa3BUTHs OPraHU3aLUY;

1.3. AHaau3 KaAPOBOii MOJTUTHKHU OPraHU3ANMH.

Yacte 1. CBsA3aTh KagpOBYH IIOJIUTHUKY OPraHU3allMM C YPOBHEM
OCO3HAHHOCTH T€X IMpPaBWI M HOPM, KOTOpBIE JEXKAaT B OCHOBE KaJIpOBBIX
MEpONPUATANA, W CBSI3aHHBIM C 3THUM YPOBHEM HEMOCPEICTBEHHOIO BIIASHUS
YIPaABIECHYECKOTO anmnapara Ha KaIpoBYK CHUTyaluio B opranuzanuu. [lo
JAHHOMY OCHOBAHHIO MO>KHO BBIJICIIUTDH CIEAYIOLIME TUIIBI KAJIPOBOM MOJUTUKHU:
NIaCCUBHAs, pEaKTUBHAS; IPEBEHTUBHAS; aKTUBHAs.

3anonHuTh TabauIly 1, 0003HAUUB «TaTIOUYKOI (\/) COOTBETCTBHUE KaJIPOBOU
NOJINTUKYU OPraHU3alWy TOMY WM UHOMY THITY.

Tabnuna 1.
KanpoBas nonmTrka opranuzanuu
Tun kaapoBoi KpaTkas xapakTepucTuka CooTBeTCTBHE
ITIOJINTUKH OpFaHI/ISaHI/II/I'
0asbl
PAKTUKU

ITaccuBHas — PYKOBOACTBO  OpPraHW3allMd HE HMEET  BBIPAKEHHOU
MIPOTPaMMBbI IEUCTBUI B OTHOILIEHUU [IEPCOHANIA;

—KagpoBasi paboTa CBOJIUTCS K JIMKBUIAIIMA HETATUBHBIX
MOCJIEICTBHIA;

— OTCYTCTBYET MPOTHO3 KaIPOBBIX MOTPEOHOCTEH;
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—HET CpEICTB OILEHKUA TpyJa IMEepCOHAla M JIUAarHOCTUKHU
KaJpOBOM CUTYAIMU B LIEJIOM;

— PYKOBOJICTBO paboraer B pexxume AKCTPEHHOIO
pearupoBaHHs Ha BO3HUKAIOIIME KOH(IUKTHBIC CUTYAIlHH,
KOTOpBIE  CTPEMHUTCA TOTacuTh JIIOOBIMH  CpPEJCTBAMHU,
3a4acTyr0 0e3 TMOMBITOK TMOHSATh NPUYUHBI U BO3MOYKHBIC
MMOCJICICTBUA.

PeakTuBHas — PYKOBOJICTBO OpraHU3allMi OCYIIECTBIISIET KOHTPOJIb 3a
CUMIITOMaMH  HETaTUBHOTO  COCTOSIHUA B paboTe ¢
MEPCOHAJIOM, MPUYMHAMU M CUTyallued pa3BUTHUS KpHU3HCA:
BO3HHUKHOBEHHE  KOH(DJIMKTHBIX  CHUTyalluid, OTCYTCTBHE
JOCTaTOYHO  KBaTU(PUIIMPOBAHHOW pabodeid CuUibl IS
pelIeHHusl CTOSIIMX  3ajlady, OTCYTCTBHME MOTHBAIlUM K
BBICOKOIIPOTYKTUBHOMY TPYLY;

— PYKOBOJCTBO HPEANPUHHUMAET MEphl IO JOKAIM3ALUU
KpU3HUCa, OPUEHTUPOBAHO HA TMOHHWMAHHE TMPUYUH, KOTOPHIE
MIPUBEIN K BOSHUKHOBEHHUIO KaJPOBBIX MPOOIIEeM;

— KaJapoBasi ~ pacrojiaraeT  CpeICTBaMH  JTUarHOCTHKHU
CYLIECTBYIOIIEH CHUTyallMM M  aJ€KBAaTHOM AKCTPEHHOMN

IIOMOIILIY;
— OCHOBHBIE TPYAHOCTH BO3HHUKAIOT IPHU CPEIHECPOUHOM
IIPOTHO3UPOBAHUM.
[IpeBeHTHBHAs | — PYKOBOACTBO  OpraHu3allud  UMeeT  OOOCHOBaHHBIE

IIPOTHO3bl Pa3BUTHUS CHUTyallud, HO HE HMMEET CpPEICTB I
BIIMSIHUS HA HEE;

— KaJpoBas ciyx0a pacrojaraeT He TOJBKO CpEICTBAMU
JUAarHOCTUKHU IIEpCOHANa, HO U NPOrHO3UPOBAHMS KaJpOBOM
CUTyallM1 Ha CPEHECPOUYHBII EPHUOL;

— B IporpamMmax pa3BUTHS OpraHU3alUUd  COIEpXKaTCs
KpPaTKOCPOYHBII U CPeIHECPOUYHBIN MPOrHO3bI MOTPEOHOCTH B
Kaapax, KakK KayeCTBEHHBIM, TaK M KOJMYECTBEHHBIN,
c(OpMyYIHPOBAHBI 33Ja41 110 PA3BUTUIO IEPCOHAIA.

AKTHBHas — PYKOBOJCTBO MMEET HE TOJIBKO IPOTHO3, HO U CPEACTBa
BO3JICUCTBUS HA CUTYAILIHIO

— KaJpoBas ciayx0a crocoOHa pa3paboTaTh aHTUKPU3UCHBIE
KaJIpOBBIE MPOrPaMMBbI, ITIPOBOJUTH IMOCTOSHHBIII MOHUTOPUHT
CUTyallUd W KOPPEKTUPOBATh MCIIOJHEHHE MPOrpaMM B
COOTBETCTBUM C IIapaMETpaMH BHEHNIHEH W BHYTPEHHEHN
CUTYallUE.

Yacte 2. Onpeaenutb TUI KaJpOBOW MOJUTUKU B 3aBUCUMOCTH OT CTENEHU
OTKPBITOCTH OPTaHU3AIMH 110 OTHOIICHUIO K BHEIIHEN cpene mpu GOpMHUPOBAHUT
KaJIpOBOTO COCTaBa (OpHEHTAIMS Ha COOCTBEHHBIM MEPCOHAT WM Ha BHENTHUI
nepcoHan):

— OTKpBITasl KaJpoBasi MOJIUTHUKA;

— 3aKphITas KaJpoBas MOJIUTHKA.

JlaTh XapaKTepUCTUKY KaJIPOBBIX MPOIIECCOB OPTaHU3AIIUU B COOTBETCTBUH C
Tabunen 2, caenaThk BbIBOABI 00 3 (PEKTUBHOCTH pean3aiiii KaXK10To Mmpoliecca.
Tabmuma 2.
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XapaKkTepuCTUKa KaJIpOBbIX MPOIECCOB OPraHU3aAINU

KanapoBsbiii XapakTepucTuka CuibHbIe Cnabsie BriBo1BI 00
rporecc nporecca B CTOPOHBI CTOPOHBI 3P PEKTUBHOCTH
opranusanumn-0ase peanuzanuu
MPAKTUKU KaJpOBOTO
nporecca

Hab6op nepconaia

Apanranus
nepcoHasa

OOyuenue u
pa3BUTHE
nepcoHaia

[IponBukenue
repcoHasna

MotuBamnus n
CTUMYJIMPOBAaHUE
TPYIOBOM
JIeSITEILHOCTH

Bnenpenue
WHHOBAIINNI

Orenka
repcoHaa

Pa3nea 2. OneHka aesiTeJIbHOCTH CJIYKObI yIIPABJIeHHS I1€PCOHAIOM

2.1. Opranu3anMoOHHAS CTPYKTYPA CJIYKObI YIIPaBJIeHUs MEePCOHATIOM

OpranuzaiiuoHHass CTPYKTypa CIyKObl YIOpPaBJIEHHS IE€PCOHAIOM, MECTO
CIIy>)kObl ~ yOpaBJIGHHST MEPCOHAJIOM B OPICTPYKType OpraHu3aluu, CcXema
MOJYMHEHHOCTH CIIY>KObI YIIPaBJICHUS IEPCOHAIOM Ha MPEIPUSATHH.

2.2. TlpodeccnoHaNTbHO-KBAIN(PUKANMOHHBIA coCcTaB  PadOTHUKOB
CJIY:KOBI yIIPaBJIeHHUS MIEPCOHAIOM

— OOpa3oBaTeibHbIl  YPOBEHb CIEHHAIMUCTOB CIYXObl (COOTBETCTBHUE
npoduiis oOpa3oBaHUs BBINOJIHAEMOM padoTe, COOTBETCTBUE YPOBHS 00pa30BaHUs
BBITIOJIHSACMOM paboTe, TpeOOBaHUSAM MPOPECCHOHATBHOTO CTaHIaPTa);

— YacroTa TOBBIMIEHUS KBATU(PUKAIMK COTPYJHUKAMHU, HaNpaBICHUSI
creyain3aluyy 3HaHuM;

— Crax paboThl B OpraHu3alliy;

— IlonoBo3pacTHast ~ CTpykTypa  paOOTHHKOB  CIY>KObl  yHpaBiIE€HUS
IIEPCOHAJIOM;

— Hanwune y paGOTHUKOB CITy>KObI crieln(PrUuecKruX Ka4yecTB, ONPEeIeIsIeMbIX
npodeccuoHanbHbBIMU 0COOEHHOCTSIMU. Hanpumep, 0T3bIBUMBOCTD, CIOCOOHOCTD K
COTPYIIHUYECTBY,  OTBETCTBEHHOCTb, 3HAaHWE  METOAOB  MOOMIIM3YIOIIETO
BO3/ICICTBHS HAa KOJUIEKTUB, TEXHHUKA ITyOJIUYHOTO BBICTYIUICHUS U T.JI.

2.3. Marpuna ¢gyHKIIMOHAIBHOI0 B3aMMO/IeiiCTBHA CJIYKObI yIpaBJIeHUsI
NepCcoOHATIOM

CoctaB ocHoBHbIX (QyHkumit CVYII, crenmeHb peanu3aluy KOTOPBIX
HEOOXOUMO ompeAenuTs B Tabnuie 3 (mepedyeHb (QYHKIUN MOXKET ObITh
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JoToNHeH), 0603HauMB «ramoukoi» (\) cremens peammsarmn GYHKIMHA CITyKObI

YIIpaBJICHUA IICPCOHAIIOM.

Ta0Omuma 3

Crenenp peanu3anuu GyHKIHN cIIy>KObI yIIpaBJIeHUs IEPCOHAIIOM OpraHU3alUU

OYHKIMH CIYXKObI YIIpaBICHUS
[IEPCOHAJIOM

CreneHb pcajin3ann

Peanuzyer
ciB
MOJIHOM
Mepe

Peanmuzyer
ciic
HEJ0CTaTK
amu

He
peanu3yer
cs

Kommenrtapuit
(npu
peanuzanuu

byHKIMH C
HEJ0CTaTKaMH

)

IlnanupoBaHue u MoaO0p NMepcoHaA:

Omnpenenenne MOTPeOHOCTH B
HIepCOHAJIe

Yertkoe onpezeneHne TpeOOBaHUI K
KaH/IUAATy

MOHUTOPHHT pPBIHKA TPyAA

Pabora co cnenmnansaeiMu CMU u
WHTepHeT-pecypcamu

Co3zpnanue 1 BefeHue 0a3nl JaHHBIX
MEePCIEKTUBHBIX KaH/IUJIATOB

Hcnonb3oBaHne BHYTPEHHUX
UCTOYHUKOB HaliMa

O00CHOBaHHOE UCHOIL30BAHUE
METOJ/IOB 0TOOpa KaH/IUJIaTOB

Ouenka 3¢ hHeKTUBHOCTH 0TOOpa
(OTCle)UBAHUE IOJIU HE TIPOIIEIIITIX
WCTIBITATEJIbHBINA CPOK U JIP.)

YnpasJjieHHe KOPIIOPATHBHOM KYJbTY

0ii M CONHMATbHOE PA3BUTHE MEPCOHANIA:

Pa3paboTtka npuHIMIIOB
KOPIIOPAaTUBHOM KYJIbTYpHI

Pa3paboTtka Muccuu, KOprmopaTUBHBIX
HEeHHOCTEN

Hanunuue ¢pupmeHHOrO CTHIIS, APYTUX
MaTepHaJIbHBIX JJIEMEHTOB
OpPraHU3alMOHHON KYJIbTYpbI

Opranuzanys KOpropaTUBHBIX
pa3AHUKOB

ITo3apaBineHne COTPYAHUKOB

Opl" aHu3alus OTAbIXa, B TOM YHUCJIC
JCTCKOI'O

Pa3ButHne u aganranus NnepcoHa a:

Opranuzanus aganTalii HOBBIX
COTPYJIHHKOB

Onpenenenne mMOTpeOHOCTH B
00y4YeHHH NepcoHaa

CocraBnenue iana oOy4eHus u
000CHOBaHME 010/KeTa 00yUeHUS

Br160op mporpamm o0y4deHwus,
TPCHUHI'OB U T.[. HA OCHOBC aHaJIN3a
pBIHKA 00pa30BaTEIbHBIX YCIYT
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Opranuzanus o0y4eHus rnepcoHana

[TepernoAroToBKa ¥ MOBBIIICHUE
KBTI (UKAITIT

Orenka 3¢ (heKTUBHOCTH 00yUYEHUS

[TnanupoBanue kapbepbl paOOTHUKOB

Pabora ¢ kagpoBbIM pe3epBOM

OuneHka u aTTecTalus InepcoHaga:

[IpoBeeHME aTTeCTAlMHU Kak
dbopManr30BaHHON OIICHKH
COOTBETCTBUS TPEOOBAHUAM
JIOJDKHOCTH

Hcronp30BaHne METOIOB OIICHKH
JIEJIOBBIX U JINYHOCTHBIX KAYEeCTB
pabOTHHUKOB

[IpoBenenne nepuoANYECKON OLIEHKH
NepcoHala ¢ UCTOIb30BAaHUEM
TPAAUITMOHHBIX METOJIOB OIICHKU
JIEJIOBBIX U JINYHOCTHBIX KA4eCTB,
OIICHKH PE3YJIbTATUBHOCTH

[TpoBeaeHUE MEPUOINICCKON OLICHKH
MepPCOHAIA C UCTIOIh30BAHUEM
KaueCTBEHHBIX MeT010B (Assessment
Center u ap.)

MoTuBanus 1 o1nJjiara Tpyaa:

AHanm3 peIHKa TpyAa U ypOBHEH
3apabOTHBIX IJIAT

ITnanupoBanue GpoHaa omIaTel Tpyaa

DopMUPOBaHKUE MOCTOSIHHON YacTH
3apa0oTHOI matel (TapudHas
CHCTEMa, CUCTEMA TPEUJIOB U T.J.)

DopMUPOBAHUE IEPEMEHHON YaCTU
3apaboTHOM MIaThl (mpeMuu, OOHYCHI U

T.J.)

Hanmuame MPEMHUAIIBHBIX CUCTEM

CDOpMHpOBaHI/Ie COMaJIbHOI'O 1
KOMIICHCAalTUOHHOT'O ITaK€TOB

IIpuMeHeHne METOI0B
HEMAaTepUaAIbHOIO CTUMYJINPOBAHUS
(MOpabHOTO, OpPraHU3aIMOHHOTO,
CTUMYJIMPOBaHUS CBOOOIHBIM
BPEMEHEM U T.1I.)

Onenka 3 (HhEeKTUBHOCTH CUCTEMBI
MOTHBAIINH U CTUMYIHPOBAHUS
nepcoHaa

QOYHKIMOHAIIBHOE  B3aUMOJECHCTBUE DJIEMEHTOB CHCTEMBI  YIPaBJICHUS
NIEPCOHAJIOM B BUJIE MaTPHILIbI (OLIEHUTh €€ PAMOHAIBHOCTB).

JlocToMHCTBa M HENOCTAaTKU (PYHKIIMOHAIBHOTO B3aWMOJEUCTBHUS CIIY>KOBI
yIpaBICHUS TMEPCOHAIOM, MPEAJOKEHUS MO ONTUMHU3AIMU (PYHKIIMOHAIBHOTO
B3aMMOJICHCTBHSI M COBEPUICHCTBOBAHUIO OPICTPYKTYPHI CIY>KOBI YIpaBIICHUS
IIEPCOHAJIOM.
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2.4. BbiOop THHIa KaApoBOH CJay:KObI (IPOrpecCUBHBbINH, alaNTHBHBIIA,
nepexoaHbIi, TPAAMUUOHHBIN), 000CHOBaHMe BbIOOpA.
3amonHuTh Tabuuiy 4, 0603Ha4uB (V) COOTBETCTBHE TOMY MJIH HHOMY THILY
CIIy’KObl yIpaBIICHUS IEPCOHATIOM OpraHU3alMU-0a3bl MPAKTUKHU.

Tabmuna 4

OHCHK& KaapPOBBIX TEXHOJIOTUM U UX COOTBETCTBUS COBPCMCHHBIM Tpe6OBaHI/ISIM

Tun ciyx0sl
yIpaBJIeHUS
HEPCOHAIOM

OreHKa KaapoBbIX TEXHOJIOTHI B KOHTEKCTE COBPEMEHHBIX
TpeboBaHUH

CooTBEeTCTBHE
OpraHH3al1H-
0asbl
PAKTHKU

IIporpeccuBHbIi

— MICIIOJIB3YIOTCSL  TIOCJIEAHUE JIOCTHXKEHHs B  oOiactu
KaJpOBOT'0 MEHEKMEHTA U MIMEETCsl PEJICBAaHTHBIN OIIBIT;

— OCHOBHA$ 3aJ[a4a CIY)XOBI 110 YHPABJICHUIO MEPCOHATIOM—
IOCTHKEHHE  OPraHW3allMOHHBIX IIeJed W Pa3BUTHSA
OpraHM3ali  3a  CYeT  pa3BUTUs  [EpPCOHaNa M,
COOTBETCTBEHHO, IUIAHUPOBAaHUE CTPATETHH M TOJIHUTHKH B
OTHOIIICGHMH TIEpCOHAJla B COOTBETCTBUHM CO CTpaTeruei,
KYJbTYPOH U MUCCHEH OpraHu3alHu.

AnanTUBHEBIA

— HUCIIOJIB3YIOTCS HOBBIE KaJpOBbIE TEXHOJOTMH, HO HET
COOTBETCTBYIOILIETO OIbITA;

— HaOyro1aeTcsl ycuiieHHue (QYHKIIMOHAJIBHOW HArpy3kd Ha
corpyauukoB CVYII, cBsi3aHHOW C BO3pacTaHUEM pPOJIU
¢dbopmManpHOW  OLIEHKH, TNPUMEHEHHEM MOTHUBAIlMOHHBIX
TEOpUl B MNPAKTUKE CTUMYJIMPOBAHMS M OIUIaThl TpPYyJa,
M3MEHEHUEM TOoaX0/Ja K MpodecCHOHATHPHOMY OOYYEHHIO,
Pa3BUTHIO U CaMOOOPa30BaHUIO KaK K OCHOBHOMY 3JIEMEHTY
IUTAaHUPOBAHUS Kapbepbl pa0OTHUKOB;

— pocT BHyTpeHHel crenuanuzanuu Y I1-ciyx06, TpeOyromuii
3aKpEeIICHUS] OTAENbHBIX KaJpOBbIX (YHKIUH 3a IITaTHBIMU
COTPYIHHMKAMU;

— BBICOKHE KBaNM(UKAIIMOHHBIE TPEOOBAaHUS K MEHEKepaM
I10 NIEPCOHAIY.

ITepexonubrit

— HAOJIOaeTCsl YaCTHYHBIN TTepexo/1 Ha HOBBIE TEXHOJIOTHH;
—paboTa ¢ MepcoHaIOM NMPEUMYILECTBEHHO HE BBIIEISIETCS B
CaMOCTOSATENIbHYIO (PYHKITHIO;

— OTBETCTBEHHOCTb 3a MPOBEJICHHE KaJPOBBIX MEPONPUATHH
paccessHa MEXIY pa3jIHYHBIMH, HE CBS3aHHBIMH MEXIY
co00i  (YHKUMOHAJIBHBIMM  OTIENaMu:  OhopMIIEHUE
KaJpoOBOW  JIOKyMEHTallMM —  OTAeN  KaapoB (¢
OrpaHUYEHHBIMU (YHKUIUSAMH) WM OyXrajaTepus, OlleHKa U
aTTecTalus — HEMOCPEJCTBEHHBIH PYKOBOJUTEIh, PacdeT U
HauMCIIeHue 3apaboTHOM MIAThl M MPeMUN — OTAeN TpyAa U
3apabOTHOM TIaThl UM OyXTanTepus, BOMPOCHI TPYIOBBIX
OTHOIICHUNA — IOPUCT (€CIU MMEEeTCsI), COLUATbHO-OBITOBBIE
BOTIPOCHI, BOTPOCHI OpraHHW3alWd TpyJa H TEXHUKHU
0€30MaCHOCTH — TUPEKTOP WJIU IJIaBHBIM HHXKEHED.

TpaguunoOHHbBINI

— ciy>k0a ympaBiieHUs] IEPCOHATIOM pabOTaeT MO-CTapoMYy;

— IIPAKTUYECKU KOMHUPYETCS COBETCKHUH "oThen kaapoB" IO
CBOUM (PYHKLIUSM, IOJIHOMOYUSIM U CTPOCHHUIO;

— OCHOBHBIE 33J]aul 3aKJIIOYAIOTCS B BEJCHUM JIOKYMEHTOB,
CBSI3aHHBIX C  JBW)KEHHUEM  KaJIpoB, KOHTPOJb  HaJ
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coomonennem monoxenuit TK P®, ydere paboyero
BPCMCHH, PCTUCTpAllU JABUKCHHA NMCPCOHAIA, OpraHru3aluu
COIMAIbHO-KYJIETYPHBIX MEPOIPUSTHIA.

[Ipoananu3upoBaTh NpUMEHsIEMbIE HHPOPMALUOHHBIE TEXHOJIOTUHU (OLIEHUTH
YPOBEHb KOMIBIOTEPU3ALMH; NPOAHAIU3UPOBATH HCIOJIb30BAHUE COOCTBEHHBIX
VI CTOPOHHUX MPOrPAMMHBIX IIPOJYKTOB, IPUBECTH NPUMEPHL; OLIEHUTh HAJUYUE
AIIEKTPOHHOTO JJOKYMEHTO000pOTa U T.1.).

2.5. YpoBeHb 3¢ GeKTHBHOCTH YNPABJIEHYECKOH JAeATEJbHOCTH CIY:KObI
ynpasJjieHus nepconajiom (CVYII).

Jlnst ouleHKH ypoBHSI 3(P(HEKTUBHOCTH JAESITEIBHOCTU CIY>KOBbI YIpaBlIeHUs
MEPCOHAJIOM MOXKHO HCMOJb30BaTh TaOMUIly S5, TJe MPUBEICHBI pPA3IHUUHbIE
napameTpbl GYHKIIMOHUPOBAHUS CIIYKObI yrpaBieHus nepcoHanioM. [1o kaxgomy
U3 IapaMeTpoB MpPUBEJACHBI OTBEThl C OLeHKoW mno 10-OamibHON miKane,
XapakTepu3yronme YPOBEHB pa3BUTHS ONPENIEIICHHOTO acrieKkTa
(YyHKUIMOHUPOBAHUS CIOYKOBI yImpaBiieHus mnepcoHaioM. [lo wurtoram ouneHku
HE00X0AUMO c(hOPMYIUPOBATH BBIBOJIBI.

Tabmuua 5

VYposeHb 3 dhekTUBHOCTH yIipaBiieHueckoi aestenbHocTu CYII
Hamnpasnenus YpoBeHb 3¢ HeKTHBHOCTH Komunuectn
(GyHKIIMOHHUPOB o OayioB
aHMSI CITYXKOBI
yIIpaBJICHUS
IePCOHATIOM
Conepxanue — 3aHHUMAaeTcsl TOJNbKO O(OpPMIIEHHEM IpHeMa, MEepeMEeLIeHMUs,

NESTENbHOCTH: | YBOJBHEHUS U T.II. — 1;

— JIMYHBIM YY9E€TOM U OOyYCHHEM — 2;

— TaKXe arTecTanuen — 3;

— BBINOJHSIET TaK)Ke OJIHY — JIBE Apyrue pyHKIuu — 5;
— BBIMOJHIET BOCEMb (QYHKIIHI — 8;

— BBIMOJHSAET OoJsiee BocbMu pyHkmmii — 10.

[Tpuem u oTO0Op | — ocymiecTBisiercs caM co0oif, mo oOcTtosATenbcTBaM, 0e3
nepcoHana; y4acTHs CIIyKObI yrpaBiieHus nepcoHaniom — 0;
— 10 OOBSIBJIEHUIO (Uepe3 KpaTkue MyOiInKyemMble 0ObSIBICHUS)
_ 1’

— MO0 JIOTOBOPY C JPYTMMH OpraHu3alusMy, HarpuMep,
KaJpOBBIMHU areHTCTBAMH, YU€OHBIMU 3aBEACHUSIMU — 2;

— Onaronmaps MOApPOOHBIM  MyONMKAMAM C  [EpeYHEeM
TpeboBaHuU K paboTHHKaM (c MIPUMEHEHHUEM
KOMIIETEHTHOCTHOT'O 110/IX0/1a) — 5;

— CYIIECTBYET CHEIHUATbHBIA PAOOTHHK CIY>KOBI TIEpPCOHANA,
KOTOPBIH Mo0MpaeT HeOONbIIYIO YacTh pAOOTHUKOB — 7

— OH noabupaet 0oJbIIyI0 YacTh paboTHHKOB — 10.

KommiekToBan | — MpOM3BOIUTCA CIy4ailHO M TOJIBKO IO MPO(ECCHOHATEHOMY
ue npuHIUny — 1;
MOJpa3JIeIeHuil | — PYKOBOAMTENb «HA IJIa3» CTapaercs 1moaodparb pabOTHUKOB
: C YY€TOM TOT0, KTO C KeM Oyzaer paborars — 3;

— CYILECTBYIOT METO/IBI, o0ecrieunBaroIme OLIEHKY

TICUXOJIOTHYECKOM ¥ (YHKIMOHAJIBLHOH  COBMECTUMOCTH
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PabOTHUKOB ¥ HOPMAJIBHBIN TICUXOJOTUYECKUI KIIMMAT, HO Ha
MPAKTUKE OHU HE MPUMEHSIOTCs/He paboTaioT — 6;

— TakMe  METOAbl  MNPHUMEHSIOTCS M OKa3bIBAKOTCS
3¢ (HEeKTHBHBIMHU, HO TOJIBKO B OTACIBHBIX MOIpa3AeIeHUsIX — 8;
— BBIIICONMCAHHBIE METOJbI HCIHOJB3YIOTCS B 00s3aTEIBHOM
NopsiAKEe U MpHU3HaHBI 3(P(PEKTUBHBIMU BO BCEH OpraHU3alMy —

10.

3aKIroYeHne
TPYIOBBIX
JIOTOBOPOB:

— orcyrcrByeT — 0,

— HCIIOJIB3YETCs JIJISl OT/IEIBHBIX Pa0OTHHKOB B CAMOM OOIIeM
BUJIE — 2;

— JUIsl MHOTUX paOOTHUKOB B 00111eM BUC — 4,

— s HEMHOTHX pPAaOOTHUKOB C YETKHM OIMCAaHUEM IIpaB,
00513aHHOCTEH M CAHKIMH B CIy4ae HEBBINOJIHEHUS YCIOBUH
JoroBopa ¢ 00enx cTopoH — 7

— s BCeX pab0OTHHKOB C YETKUM OIMCAaHHEM IIPaB,
0053aHHOCTEH M CAHKIMK B CIydae HEBBINOJHEHUS YCIOBUU
norosopa ¢ oobenx cropon — 10.

JIOKHOCTHBIE
UHCTPYKIUU:

— TIPaKTUYECKU OTCYTCTBYIOT — O;

— CYIIECTBYIOT JJISl OTIIEJIbHBIX PaOOTHHUKOB B CaMOM OOIIeM
BUJIE — 2;

— JUIsl MHOTUX paOOTHUKOB B TaKOM K€ 0011eM Buje — 4;

— JUI1 HEMHOTHX, HO C KPAaTKUM IEpeYHEeM OOsI3aHHOCTEH H
byHkui — 5;

— IS HEMHOTMX, HO C OYCHb MOJAPOOHBIM TIEPEUHEM,
JIOTIOJTHSIEMOM PErJIaMEHTOM, KOHTAKTaMH M PEKUMOM PaOOThI
_ 7’

— TPAaKTHYECKH TaKUE WHCTPYKIUU BBEIEHBI MOBCEMECTHO —
10.

Tekyiee
oOydeHwue:

— OTCYTCTBYET (MU TOJBKO caMooOyueHue) — 0;

— KacaeTcs TOJIBKO IMOJATOTOBKH IO PabovMM W TEXHUYCCKUM
CIIEUAIIBHOCTSAM — 3;

— DMU30JIMYECKHU OTIIEIBHBIX PA0OTHUKOB MOCHIIAIOT HA KYPCHI
MOBBIIIEHUS KBanuuKanuu — 4,

— CYHIeCTBYeT €IuHas CHUCTeMa TEKyIIero o0y4YeHwus,
oOyueHue TMPOBOJUTCS PETYIAPHO, HAa KYpPChl TMOCBIIAIOTCS
MHOTHE — 8;

— Takas cuCTeMa OXBaThIBAa€T BeCh 0€3 MCKIIOUEHUS MepPCOHAT
-10.

[Tpodeccruonan
BHO-
KBaJTM(DUKAIIHO
HHOE
MPOJBUKCHHE:

— JIelo  ciyyailHoe, HO IpelacKa3yeMoe U BO MHOIOM
3aBHCsIIee OT pykoBoauTtens — 0;

— 3aBUCHUT OT PYKOBOAMTEIS, KOTOPBIA YUYUTHIBAET MPU 0TOOpE
1 JIEJIOBBIC Ka4eCTBa, M JIMYHOE OTHOIICHHE K pAOOTHHKY — 2;

— 3aBUCHUT OT KOHKPETHBIX pPYKOBOAMTENEH, KOTOpbIE
MPUHUMAIOT TIPU 0TOOpE OOBEKTHBHBIC, HO BOJIEBBIC PEIICHUS
— 4’

— TIPOM3BOJUTCS HAa KOHKYPCHOH OCHOBE, HO aOCOJIOTHO
¢dopmansHO — 5;

— Ha KOHKYPCHOW OCHOBE 110 0OBEKTUBHBIM KPUTEPUSIM — 7/,

— CYIIECTBYET  IUIAH  Pa3BUTUS  TOPU3OHTAJIBHOH U
BEPTUKAIBHON Kapbephl 7151 Bcex paboTHuKoB — 10.

Ornenka
nepcoHaIa;

— TIpaKTU4ecKu He mpoBoautcs — 0,
— IPOBOJUTCS OT CiIydas K CIIy4aro JUIsl OTJICIbHBIX KaTeropuil
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nepconana — 1;

— s OONBIIMHCTBA KATETOpUW TEpCOHANa, HO aOCOJIOTHO
dhopmasibHO — 3;

— TPOBOAMTCA TPAKTHUECKH JJIS BCEX paOOTHUKOB C
WCIIOJIb30BAHUEM KOJIHMYECTBEHHBIX M Ka4eCTBEHHBIX METOJIOB
OIICHKH, 00ECIICUNBAIOIINX 00ObEKTUBHOCTh, HO HEPETYISIPHO —
5;

— TPOBOAMTCA s BCEX paOOTHUKOB OpraHU3alUd  C
UCIIOJIb30BAHUEM COBPEMEHHBIX METOOB, O00CCIICYHBAIOIINX
ABTOMATH3M IOJTYYCHHSI PE3YNIbTAaTOB, perynsipHo — 10.

Tekydectb — BBICOKHMI  IOKa3aTellb  TEKYYeCTH KaJpOB, IPUYHUHBEI
KaJIpOB: yBOJIbHEHUH He aHanu3upyores — 0;
— YpOBEHb TEKYYeCTH KaJ[pOB MPUOIMKEH K HOPME, TIPUYHUHBI
YBOJILHEHUH HE aHATU3UPYIOTCS — 3,
— YpOBEHb TEKY4YECTH KaJpOB B TMpeieiax HOPMbI, PUYHHBI
YBOJIBHEHUH aHAIM3UPYIOTCS C TOMOUIBIO AHKETHPOBAHUS,

ompoca — 5;
— YPOBCHb TCKYUYECTH KaJpOB B IMpeaesiaX HOPMBI, MPHUYUHBI
YBOJIbHCHU I HE TOJBKO AHAITM3UPYIOTCS, HO 5

PEIIPUHIMAIOTCS MEepBI 0 UX ycrpaneHuo — 10.

Cymma 6aj110B:

Paznen 3. XapakrepucTuka JOKYMEHTAIIMOHHOIO olOecneyeHUsi padoThbl ¢

MePCOHAIOM
3aoanue: OUEHUTH COOTBETCTBHE (QOPM U COJEPKAHUS JTOKYMEHTOB,
UCIIOJIb3YEMBIX  KaJPOBBIMH  CIyKO0amMH,  COBPEMEHHBIM  TpEOOBaHUSIM

JIeNONpOn3BOACTBA. B mpunmokennn  npuBectd  (GOpPMBI  JOKYMEHTOB,
UCITIOJIb3YEMBIX KaJIPOBBIMH CiIykK0amu (OJIaHKH 3asBJICHH O MpueMe Ha padoTy,
OLIEHOYHBIE (POPMBI, KAPTOUKH JIMYHOTO ydeTa KaJapoB U JIp.).
Tabnuua 6.
OTueT 0 TeKyIIeM COCTOSIHUHU KaJpOBOU U yIPaBICHUECKON JOKYMEHTAIINH B
opraHu3aluu-0a3e NPakTHUKU

HaumenoBan | Cceuika  Ha  HOpMatuBHO- | TpeGoBanus k odopmiennto | CTeneHpb

ue MIPaBOBOI aKT, | JOKYMEHTa COOTBETCTBH
JOKYMEHTa | PETJIAMEHTHUPYIOIMIUN TOPSIOK s
COCTaBIICHUS IOKYMEHTA JTOKYMEHTOB
TpeOOoBaHUs

M (OTMEThTE
3HAKOM «t»

WU «-»)
JIOKYMEHTBI 110 JIHYHOMY COCTaBY
ITpukaser no | Ct. 68 TK PO B YYETHOU MIOJIUTUKE
JUYHOMY Cr. 72.1 TK P® OopraHu3anuu YTBEPKIEHBI
COCTaBy: Cr. 84.1 TK PO dbopMbI  TIEPBUYHON  yueTHOMU
o npueme Ha | [TocranoBnenne I'ockomcraTa | TOKyMeHTaUuu (B TOM YHCIE
paboty Poccun ot 5.01. 2004 . Ne 1 MIPUKA30B)
o mepesoge 4. 4 cr. 9 denepanbHoro | Hymeparus IIPUKA30B
Ha Jpyrymwo | 3akoHa or 06 nexabps 2011 | mpucyrcrByer
paboty roma  Ne  402-03 «O | B mpukazax  MPUCYTCTBYET
00 OyXTaJITEPCKOM YUETE) npedUKC, OTpaKAIOUMH  THII
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YBOJIbHEHUU IpuKasa
Benercs JKypHaI ydera
IIPUKA30B M0 JUYHOMY COCTABY
K  mnpukazam  cocraBisercs
HeoOxoanuMmas
COIPOBOKAAIOIIAS
JIOKYMEHTalUs

[Tpukas o | ['maBa 19 TK P®, | [Ipuka3sl  COCTaBISAIOTCS  Ha

npefocTaBlie | MOcTaHoBieHUEe [ockomcraTa | OCHOBaHUM rpaduka OTIIYCKOB
HuM ornycka | Poccuu ot 5.01. 2004 1. Ne 1 1 3asiBJICHUS] paOOTHUKA
pabOTHUKY cr. 136 TK P®, Ilucsmo | Benercs JKypHaI ydera
Poctpyna ot 30.07.2014 MIPUKA30B MO OTITYCKaM
Ne 1693-6-1 B  mpukasax  npucyrcTByeT
npeduke, OTpaxaromuil TUI
IpHUKa3a
Benercs yder OCHOBHBIX U
JIOTIOJTHUTEIBHBIX OTIIYCKOB B
IPUKa3ax Ha OTIYCK
JInunas n. 12, 41 IlpaBun Benenust u | Bexercs Ha Kaxmoro paboTHHKA
KapTO4Ka XPaHCHUSA TPYHAOBBIX KHHIKCK, XpaHI/ITC}I B CIICIIHAJIFHO
pabOTHHKA | M3TOTOBJIICHHUS OJIAHKOB | OTBECHHOM MecTe, c
TPYAOBOM KHHAXKKH U | orpaHMYCHHBIM JOCTYIIOM
o0ecrieueHus MU TPETBUX JINILL
paboTonaTenei (yTB.
MIOCTaHOBJICHUEM
IIpaBuTenscTBa PO oT
16.04.2003 r. N 225)
Tpynoseie Cr. 65, 66 TK P®, IlpaBuna | TpynoBble KHMKKH paOOTHUKOB
KHUKKH BEJICHUS u XpaHEHUs | XpaHsTCs B CHELHAIBHO
TPYAOBBIX KHHWKEK, | OTBEIEHHOM MECTE, c
U3TOTOBJICHUS 0JIaHKOB | OTpaHUYEHHBIM JOCTYTIOM
TPYAOBOM KHMKKH U | TPEThHX JIUI]
obecrnieueHus umMu | TpyaoBble KHMKKH HUMEIOTCS B
paboTtonareneit (yTB. | mosHOM O0OBEME
TTOCTaHOBJICHNEM 3anKMcu B TPYAOBBIX KHIKKAX
ITpaButensctBa P ot 16.04. [POM3BO/STCA KOPPEKTHO
2003 r. N 225) UucTpykuus o
HOpsIIKE 3ar0JIHEHUS
TPYJOBBIX KHIKEK u
BKJIQ IbIIIIEH K HUM
(mocranoBnenne  MwuHTpyna
Poccun ot 10.10 2003 r. Ne
69)
Tabenn Y. 3 cr. 91, cr. 99 TK P® | PaGoronatenem Benercs yder
ydera VYuudunuposannas ¢gopma T- | pabouero BpeMeHH, haKTUUECKU
pabouero 13 (yTB. 0TpabOTaHHOTO KaKJIbIM
BpEMEHHU nocraHoBieHueM ['ockomcTara | paOOTHUKOM
P® WNudopmarnus B Tabene
ot 5.01.2004 . N 1 OTpaXKaeTCss KOPPEKTHO
Cornacue Cr. 86-88 TK P®, ct. 6 @3 ot | COOTBETCTBYET TPEOOBAHUSIM
paboTHHKA 27.07.2006 Ne 152-®3 «O | Xpanutcs B JIMYHOM Jelie
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Ha MIePCOHAIIBHBIX JTAHHBIX) KaXJI0TO pabOTHHKA

00paboTKy

ero

MEepPCOHAIIbH

BIX JAHHBIX

JInynbie Cr. 70,72, 78, 89, 122, 123, | 3aaBiaeHus pabOTHUKOB

3asBJICHUS 127, 128 TK P® u np. UMEIOTCA

pabOTHUKOB

Hoxymenter | Cr.191-195 TK PO Wudopmanus o0 MHOOMIPEHUU

0 pabOTHHUKA HAXOJIUT OTPAKCHHE

MOOIPEHUSIX B IMpUKa3ax O IMOOIIPEHUH, B

u MIPEAYCMOTPEHHBIX CiTydasx

B3BICKAHHUSX BHOCUTCS B JIMYHYIO KapTOUKY,
TPYJOBYIO KHIKKY
IIpn IIPUMEHEHUH
JTUCHUTIIIMHAPHBIX  B3BICKAHUM
(3ameuaHnus, BBITOBODA,
YBOJIHEHUS) co0Ir0aeTCs
MOPSIIOK,  IIPELYCMOTPEHHBIN
c1.193 TK P®: cocraBusrorcs
O00BSACHUTEIILHEIC, aKThI,
YUUTHIBACTCS MHEHHE
MPEICTaBUTEIHHOTO opraHa
PabOTHHUKOB

JloroBoOpHbIE TOKYMEHTbI, JOKYMEHThI 10 PeryJTHPOBAHUI0 TPYAOBBIX OTHOIICHH i

Komnextusn | Ct. 40-44 TK PO 3aKIoueH

BII JJOTOBOP B HACTOSIIEE BpeMs
paszpabaThIBaeTCs
OtcyrcTBYyeT

Tpynossie
JIOTOBOPBI U
U3MEHEHUS K
HUM

Cr. 16, 56-59, 67 TK P®

VYcioBusi TpyaoBOro J0roBopa
yKa3aHbl BEpHO

B cnyyae uzmeHeHHs ycClOBUH
TPYAOBOTO JIOrOBOpa
(u3MeHeHue 3apaboTHOM TUIATHI,
pexxuma paboTel W JIp.) C
paboTHUKaMU 3aKJII0Ya0TCS
JIOTIOTHHUTEIIPHEIE  COTJIAIICHUS
K TPYAOBBIM JJOTOBOPAM

[orosopsl 0
MaTepuaibH
on
OTBETCTBEHH
ocTH

Paznen XI TK PO
[Ipunoxenus 4 K
IIOCTaHOBJIIEHNID  MuHTpyna
Poccun ot 31 nexabps 2002 r.
Ne 85,

2,

PazpaboTanbsl B COOTBETCTBUU C
HOPMAaTUBHBIMH TPEOOBaHUSIMU

B TPYIOBBIE JIOTOBOPBI
paOOTHUKOB BKIJIIOYEH MYHKT O
3aKJIFOYECHUN JI0oTOBOpa O
MaTepHaIbHOU
OTBETCTBEHHOCTHU
3aKro4arTces COTJIaCHO

[Tepeunto momKHOCTEH U padoT,
3aMeIaeMbIX WIH
BBIMTOJIHSIEMBIX PaOOTHHKAMH, C
KOTOPBIMH paboTonareinb

37




MOXXET 3aK/JIr04YaTh INMMCBbMCHHBIC

JIOrOBOPBI 0 MTOJTHOM
WHAUBUAYaIbHON WIH
KOJUIEKTUBHOU (OpuraaHoit)
MaTepUaIbHOMN
OTBETCTBEHHOCTH

JlokaJbHbIe HOPMATHBHBIC AKTbI

[TpaBuiia Cr. 189,190 Pa3paboTaHbl B COOTBETCTBUHU C
BHyTpeHHer | TK PO HOPMATHBHBIMHU TPeOOBaHUSIMHU
0 TPYZIOBOIO YTBepK1eHbI IIPUKA30M
pacropsiika PYKOBOJIMTEISl OpraHU3aIuu
(IIBTP) [Ipu npueme Ha pabory 10
MOJMUCAHUS TPYAOBOTO
JIOTOBOpa paboOTHUKH
sgakomsTcst ¢ IIBTP 1mox
pocnuch
[Tonoxxenue | Ct. 86-88 TK P®, ct. 6 @3 ot | PazpaboraHo B COOTBETCTBUU C
o  3ammure | 27.07.2006 Ne 152-®3 «O | HOpMATUBHBIMU TPEOOBAHUSIMU
MEPCOHAIBH | IEPCOHANIBHBIX JAaHHBIX) YTBepKIEHO IIPUKA30M
BIX JIaHHBIX PYKOBOJMTEISE OpraHU3aluu
pabOTHUKOB [Ipu npueme Ha paboty m0
MOJAMUCAHUS TPYAOBOTO
JI0TOBOpA paboOTHUKH
3HAKOMSATCSA C MOJOXKEHUEM 0]
pocnuch
Jlokaneubie | Pasmen 6 TK P®, rmasa 21 TK | PazpaboTtansl B COOTBETCTBUU C
HOpMaTHuBHEI | PD HOPMAaTUBHBIMH TPeOOBaHUSIMU
e aKThI, [Ipu mnpueme Ha paboty [0
Kacaroluecs MOJMUCAHUS TPYZOBOIO
OILJIATBI JI0OTOBOpa pabOTHUKH
Tpyaa 3HAKOMATCA C  JIOKAJbHBIMU
(ITonoxenue HOPMATUBHBIMH  aKTaMH O]
00  omuare pocruch
TpyAa,
IIPEMUPOBaH
WU U T.]1.)
[IITaTtHOE Cr. 15,57 TK PO [IITaTtHOE pacnucaHue
pacnvcanue | PermoHanpHOE COTalllEHHE OT | YTBEPXKIEHO IIPUKA30M
26 samBaps 2017 1. "O | pykoBoaMTENs OpraHU3alUU
MUHUMAaJIbHON 3apa00THOI | Pa3Mep MOKHOCTHBIX OKJIaJ0B
iate B MIpkyTckoii o6mactu" | cOOTBETCTBYeT — TpeOOBaHUAM
3aKOHOAATEIbCTBA
I'paduk Cr.123,124 TK PO I'paduk oTmyckoB pa3paboTaH B
OTIIYCKOB, COOTBETCTBUU C HOPMAaTUBHBIMU
[Tonoxxenue TpeOOBAaHUSIMHU, YTBEPIKIACTCA
00 oTmycKax HEe mo3gHee 16 mexabps

TCKYIICTO KAJICHAAPHOI'O IroJia

JIOIDKHOCTH
bIC

UHCTPYKLUU
PabOTHHUKOB

Eunbiit

KBTI (UKAITMOHHBIN
CIIPABOYHHK
[TpodcrangapTer

cT. 195.3 TK P®

TapudHo-

Ha OOabIIMHCTBO IOJKHOCTEH

pa3zpaboTaHbI JIOJDKHOCTHBIC
UHCTPYKIUU
OmvH  DK3eMIUIp  BBIAACTCS
pabOTHHUKY
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[Tonoxenue
0
KOMaHIUPOB
Kax,
[Ipukaszel 0
HaIpaBJIeHU
n B
KOMaH]IUPOB
Ky,
Komanaupos
OYHBIE
YAOCTOBEPEH
ns

Cr. 166, 259, 268 TK PO,
[TocranoBienue

IIpaBuTenncTBa P® oT
13.10.2008 No749 «O06

OCOOCHHOCTSIX HAIpPaBJICHUS B
CIIy’K€OHBIE KOMaHIUPOBKI

CoOuromarorcst rapaHTUH
pabOTHUKAM, HaNpaBiseMbIM B
KOMaH/IUPOBKY

I[OKYMCHTBI COCTaBJICHBI BEPHO

7KypHaJibl 1 KHUTH Y4eTa PerucTPallii KaJpPOBbIX JOKYMEHTOB

Knura yuera
TPYJOBBIX
KHIKEK U
BKJIAJIbIIICH
K HUM

[Tpuxonno-
pacxoiHas
KHHTa 10
ydaery
0JIaHKOB
TPYIOBBIX
KHHKEK W
BKJIAJIBITIICH
K HUM

n. 40-41 TlpaBun BeneHus u
XPaHEHUsl TPYAOBBIX KHUXKEK,
U3TOTOBJICHUS 0JIaHKOB
TPYIOBOM KHUKKHU u
o0ecrieueHus UMU
paboTonarenei (yTB.
IIOCTaHOBJIEHUEM
IIpaBurensctBa P® o1
ampest 2003 . N 225)
WNHucTpykuus 0 MOpAKE
3aI10JIHEHUS TPYAOBBIX
KHIWKEK U BKJIAJbIIIEH K HUM
(yTB. IIOCTaHOBJICHHEM
Muntpyna Poccum ot 10
okTs10pst 2003 1. Ne 69)

16

BeI[eTCH B COOTBCTCTBHHU C
HOPMAaTUBHBIMUA Tpe6OBaHI/I$IMI/I

XpaHI/ITCH B OTICJIC KaJ[pOB

OnomMbupoBaHa

BeI[eTCH B COOTBCTCTBHHU C
HOPMAaTUBHBIMUA Tpe6OBaHI/I$IMI/I

XpaHutcss B Oyxraiarepuu
BMeCTe C OJaHKaMu TpPYAOBBIX
KHIKEK U BKJIQJIbIIIEH K HUM

OmoM6upoBaHa

I[OKyMeHTalll/lﬂ IO OPraHm3aluu apXuBHOI0

XPaHCHUSA KAJIPOBLIX JOKYMCHTO

Homenkiary
pa Jell
KaJIpoBOi1
CITYKOBI
Onucu

Hena
KaJIpoBOi1
CITYKOBbI

®3 «O0 apxuBHOM Jele B
Poccuiickoit denepaunn» (0T
22.10.2004 Ne125-03)
IIpaBuna OpraHu3auu
XPaHEHUs, KOMIUIEKTOBaHUS,
yyeta M HCIOJIb30BaHUS
JIOKyMEHTOB ApXHUBHOTO
donna P®y (ITpukaz
MUHKYIBTYPBI P® oT
31.10.2015 Ne526)

[ena bopmupyroTcs B
COOTBETCTBUU c
HOMEHKJIATYpOil J1eN

B HomeHknatype Jnen  BEpHO

yKa3aHbl ~ CPOKM  XpaHEHHUs
KaJIPOBBIX TOKYMEHTOB
Kanpossie JIOKYMEHTBI
XpaHsITCs B CreIuaIbHO
OTBEJIEHHOM MECTE
OTCyTCTBYIOT JIOKYMEHTHI,
3aKOHYCHHBIC B
JIeTIOTPOU3BO/ICTBE u HE
MepelaHHble  HAa  apXHBHOE
XpaHEeHHE

ChopmyIupoBaTh BBIBOJBI O COCTOSSHUM JOKYMEHTAIIMOHHOTO OOECIeUCHUS

paboThI € IEPCOHATIOM.

Pa3znen 4. AHaIM3 1eSITeJILHOCTH OPraHU3alMU B 00J1aCTH 0€30MACHOCTH

U OXpaHbI TPyAa
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3aoanue: OneHUTH HOPMATHUBHO-TIPABOBYIO 0a3y 0€30MacHOCTH W OXPaHBI
TpyJda OpTaHMU3AIMH, OCOOCHHOCTH TMOJMTUKHA OpraHU3aluu 1o 0e30MmacHOCTH
TpyZa, a TAaK)Ke TEXHOJOTUH YIIPABJICHUs OC30MMaCHOCTHIO TPy Ia TIepCoHAIA.

3anonHuTh Tabnuiy 7 (HaJiMuMe KOMMEHTapueB oOs3aTenbHO). [1o mToram

aHanu3a chOpMyJIUPOBATH BHIBOIBI.

Tabmuma 7

XapakTepucTuKka JesTeIbHOCTH OpTraHU3aI[iy B 00JIaCTH OXPAHbI TPyla U
3JIOPOBbsI IIEPCOHAIIA

Hanpagienus nesTenbHOCTH OpraHn3aIiy 1o
OXpaHe Tpyza

+/-

KommenTtapuii

1. KagpoBoe o0OecniedeHne AesITEIBHOCTH IO OXPaHE TPYA

a OCYIICCTBJIIACT!

— COOCTBEHHBIH CTIEUAINCT 110 OXpaHe TPYya;

— ciryk0a 1o OXpaHe Tpy/ia;

— UCTIONB3YETCs MPUBIECUYCHHBIN CIIEIIHATINCT
JUTSL BBITIOJTHEHHUS! QYHKIMHA IO OXpaHe TPYa;

— (YHKIMH 110 OXpaHe TPYAa BHIIOIHIET
PYKOBOJHTEND.

2. Opranu3zanys JesTENbHOCTU IO OXpaHe Tpyda:

— HAJIMYKME JOKYMEHTa 00 OpraHu3aiuu
paboTHI IO OXPaHE TPYJia B OPraHU3allny;

mo4Hoe HaumMeHoearnue

— HaJIM4YUe NIPHUKa3a PyKOBOIUTENS O
BO3JIO’KEHHH (DYHKLUH 110 OXpaHe TpyAa Ha
JOJKHOCTHOE JIMLIO;

mo4YHOoe HauMeHoeaHue

— HaJIN4YKe JOHKHOCTHON MHCTPYKLIUU
CHEIHMAINCTA IO OXpaHe TPYAa;

mo4Hoe HaumMeHoearnue

— HaJIM4He MOJ0KEHHUS 00 OTACIIC 110 OXPAHC
Tpyaa.

MO4YHO€e HAUMEHOBaHue

3. Hanuuue B opranuzaunu pabounx MecT U
npodeccuil ¢ BpeAHBIMH U OIIACHBIMU
YCIIOBUSIMH TpYZAa

npumepwl npogheccuti, 0cobeHHOCmU YCI08UL
mpyoa

4. IlpoBenieHne CCITUAIBHOMN OIICHKU YCIOBUI
TpyJla B OpraHU3aLMH.

oama nocieoHell OyeHKU

5. 3aKperuieHHue B JJOKAIbHBIX HOPMATUBHBIX
aKTax JIbroT, FapaHTUi, KOMIIEHCALUH J1J1d
PabOTHHUKOB, 3aHATBIX BO BPEIHBIX U OMACHBIX
YCIOBHSIX TPYJa

nepeyenb HOPMAMUBHbIX AKMOB, NEPEUeHb
2apaHmutl, 1620m U KOMneHcayuil

6. COOTBETCTBUE MPEIOCTABISIEMBIX TAPAHTUH,
JILTOT, KOMIICHCAIIMH TPeOOBaHUAM
3aKOHOJATEILCTBA

7. ObecrieueHre COTPYTHUKOB CIICIOIEK IO U
00yBb10, CH3, CMBIBAIOIIIMMHU BETECTBAMHA

npumepbl

8. IIpoBezieHne MEIOCMOTPOB COTPYIHUKOB
1py IpUeMe Ha padoTy

9. IlpoBeaeHne NEPUOANUECKUX MEIUIIUTHCKUX
OCMOTPOB COTPYAHUKOB OpraHU3aINU

yacmoma npoeedeHuﬂ

10. OcymiecTBieHne HHCTPYKTAXKEH 110 OXpaHe
Tpyna

6600HULI, NEPEUUHDLI Ha pabouem mecme,
NOBMOPHBIL HA pabouem Mecme,
BHENJIAHOBbII, YENe80l

11. Hanmuane nporpamMm mpoBeAeHHS
WHCTPYKTaKeH, Ha3HauYEHNE OTBETCTBEHHBIX
JIUI] 3a IPOBEJICHNE NHCTPYKTaKeH

12. BeaeHue xypHaJoB yueTa MpOBOIUMBIX
WHCTPYKTaXEH M0 OXpaHe Tpy/a

13. OGydJenne pyKOBOJSIIETO COCTaBa 110
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OXpaHe TpyAa

14. Hanmare KOMHCCHIA 110 OXpaHe Tpyia

15. Benenune rpadukos/Tabeneii yuera
pabouero BpeMeH!
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Oco0eHHOCTH MOATOTOBKH 0TYeTa

B oryere CTymeHT cCHUCTEMaTU3HpPYET M OTpakaeT BCIO COOpaHHYIO
uH(OPMAIUIO 3a IEPUO/ TPAKTUKHU.

TekcT oTueTa JOKEH COIEPKATh CIEAYIOIINE YACTH:

a) BBenenue (popMynupyroTCs UEIM U 3a/a4d MPOXOXKICHUS TPAKTUKHU,
BBISIBJIICTCS] OOBEKT U MPEIMET UCCIICIOBAHNA).

06) OcHOBHas 4YacTh OT4Y€Ta, B KOTOPOM JOJKHBI OBITH BBIJEICHBI
CIIEYIOIIKE Pa3Aeibl U maparpadsol:

Paznen 1. AHanu3 cucTeMbl yIpaBieHUs IEPCOHATIOM.

11. O6mume cBenenust 00 OpraHU3aIny.

1.2. OneHka ypoBHsI pa3BUTHUSI CUCTEMBI YIIPABIEHUS IEPCOHATIOM
OpraHU3alluu.

1.3. AHanu3 KagpoBOM NOJUTUKHA OPTAHU3ALINH.

Paznen 2. XapakrepucTuka IeaTeIbHOCTH CITY>KObI YIIPaBIEHUS MTEPCOHATIOM.

2.1. OpraHuzaioHHasi CTPYKTypa CIy>KObI YIIpaBJICHUS IEPCOHATIOM.

2.2. llpoeccronanbHO-KBATM(DUKAITMOHHBIN COCTAaB PAOOTHUKOB CITY>KOBI
YIPaBJIECHUS IEPCOHATIOM.

2.3. Matpuiia pyHKIIMOHAIBHOTO B3aUMOJICUCTBUS CITYKOBbI yIIPaBICHUS
MIEPCOHAJIOM.

2.4. Be1bop Tuna KajapoBoi CiryxkO0bl (IPOrpEeCCUBHBIN, aJallTUBHBIH,
MEePEXO0IHBIN, TPAAUIIMOHHBIN ), 000CHOBaHKE BLIOOpA.

2.5. YpoBeHb 3(pheKTUBHOCTH YIIPABICHUECKOMN AEATEILHOCTH CITYKObI
yIpaBJI€HUs IEPCOHATIOM.

Paznen 3. XapakrepucTuka JOKYMEHTAIIMOHHOTO 00ecrieueHus paboThI C
MIEPCOHAJIOM.

Paznen 4. AHanu3 AesSTEIbHOCTH OpraHU3alluK B 00J1acTh 0€30MacHOCTH U
OXpaHbl TPyJa.

B) 3akimoueHue (GhopMyIHpPYIOTCS KpaTKHE BBIBOABI O TPOJEIaHHOU
pabote).

r) CHHUCOK UCIIOJIb30BAHHOM JINTEPATYPHI.

n) Ilpunoxkenus (B TPUIOKEHUSAX PA3MEIIAECTCS UCXOJHAs CIpPaBOYHAs,
HOpPMATHBHAasi W CTaTUCTUYeCKas HWHQOpMalus, KOTOpas HCIHOJb3yeTCs Mpu
HalMCaHUHU OTYETA).

OdopmiieHne oTyeTa JOJKHO COOTBETCTBOBATh TPEOOBAHUSIM.

OcHoBHBIE TPEOOBaHUA K 0(POPMIICHHIO OTYETA

OTyeT J0JDKEH 0TBEYATh CJICIYIOMIUM TPpeOOBaHUSAM O0(DOPMIICHUS:

— pekoMeHayeMbiii 00beM oTdeta He MeHee 10-15 crpanun. KommuectBo
IPUIIOKEHUH )KECTKO HE HOPMHUPYETCS,

— TEKCT OT4YeTa JOJDKEH ObITh OpOPMIIEH B COOTBETCTBUM TPEOOBAHUAMMU
'OCT  7.1-2003, pernaMmeHTUpylOlUM  OuOIMOrpaduyecKyro  3aIuch,
oubnuorpaduyeckoe onucanue u OMOIMOrpaPUIECKUE CCHUTKH.
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Odopmiaenue Tekcra padoThl

Texct oTuera BBINONHSAETCS HA OJIHOM CTOpPOHE JHUcTa Oejoil Oymaru
dbopmara A4 KOMIBIOTEPHBIM CHOCOOOM — MCHOJB3YETCS TEKCTOBBIM pPENaKTOP
Word, texct odopmisiercs mpudrom Times New Roman, pasmep — 14 1,
HAayepTaHUE€  HOPMAIbHOE,  MEXKCTPOUYHBI  MHTEpBal —  IOJYTOPHBIM.
dopMaTupoBaHHUE — O MHUPUHE. Y CTaHOBKA (PYHKIIMH «II€pEeHOCa» 00s3aTeIbHA.

[TapameTpsbl cTpaHuIlpl: BepxHee mojie — 15 Mm, HUxkHee mosie — 20 M,
neBoe noisie — 30 MM, npaBoe nojue — 10 mm.

[Tapamerpsl a03ana: nepBas cTpoka (kpacHas) — orctyn 1,25 cm. [dns
OCHOBHOI'O TEKCTa JieBasl rpaHuna adzauna — 0, npasas rpanunna — 0. AG3auHbIi
OTCTYH JOJKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY PaOOTHI.

TexkcT OCHOBHOM YaCTH JEJIAT HA pa3Aeibl, TOAPA3AEIbI U ITYHKTHI.

3arosioBku paszenos: mpudt Times New Roman, pasmep — 16 0T, perucrp:
BCE IIPOIIMCHBIE, HauepTaHue — MOJYKXKUPHOE, MEKCTPOUHBIM WHTEpPBAI —
OJIMHApPHBIN, UHTEpBaJ nepel — 12 1T, uHTepBa nocie — 6 nt, ab3aHbli OTCTYI —
0, dopmaTtupoBanue — MO LEHTPY. 3aroyioBKU mojpasaenos: mpudpt Times New
Roman, pasmep — 14 nr, peructp: Kak B mpennoxxeHusix, HauyepTaHue —
NOJIY>KUPHOE, MEXCTPOUYHBIM MHTEpBaJ — OJWHAPHBINA, MHTEpBal nepex — 6 M,
UHTEpBaJ nocie — 6 0T, ab3auuelid orctyn — 0, dopMaTupoBaHue — MO LEHTPY.
Ilepenocwt cnoe 6 3azonoexkax ne donyckaromcsa. PEKOMEHIyeTCsl MOJIb30BATHCS
xomOuHarmel kinasum Shift + Caps Lock+Enter, kotopast ocymiecTBisieT «MsSTKHiA
nepeHoc». Touky é Konue 3aconoeéka ne cmaeam. Eciy 3arojloBOK COCTOUT U3
JBYX IIPEMIOKEHNN, UX Pa3aeAtOT TOUKOU. [loTuepkuBaTh 3aroJOBKU HE CIEAYET.
[Ipn mepeHoce yacTu 3arojOBKa Ha JIPYTYH0 CTPOKY CJIEAYET YYHUTHIBATH JIOTUKY
MPEIJIOKEHHUS.

Kaxnpiit paznen (Ho me nodpasden), a Takxke OIJIaBICHHUE, BBEACHHE,
3aKJIFOYEHUE, CIHMCOK MCIOJIb30BAHHBIX HMCTOYHUKOB W IPUJIOKEHUS CIEAYeT
HAaYMHATh C HOBOW CTPAHMIIBI.

Ctpanuiisl paboThl CleIyeT HyMepoBaTh apabckumu Iudpamu, coOroaas
CKBO3HYIO HyYMepalMl 10 BceMy TeKcTy pabotel. Homep cTpaHMubl
MPOCTABJISAIOT N0 HEHTPY BHU3Y CTPAHMIbI.

TuTynbHBIN JUCT U OTJIaBJICHHE BKJIIOYAIOT B OOIIYI0 HYMEPALMIO CTPAHUI
pabotel. Homep cTpanuiibl Ha HUX HE MIPOCTABIISIOT.

Nnmioctpaui ¥ TaONMIbI, PACIONOXKEHHbIE HAa OTAEJIbHBIX JIUCTaX,
BKJIIOYAIOT B OOIIYI0 HyMEpaluio cTpaHul] padoTel. MimocTpanuu 1 TabauIbl Ha
mucte ¢popmara A3 yYUTHIBAIOT KaK OJIHY CTPAHHUILY.

B paborte cienyer ucnonb3oBaTh CTAHIAPTHOE COKpAIICHHE PYCCKUX CJIOB
WJIM CJIOBOCOUYETaHUMU. JlOMyCKAIOTCS CIeyIOUe COKPAIICHUS: C. — CTPAHULA; T. —
roj; IT. — TOJbl; MUH. — MHHHUMAJbHBIA; MakC. — MaKCUMaJbHbIH; abc. —
aOCOJIIOTHBIN; OTH. — OTHOCHUTENBbHBIN, KOTOpPbIE NPUMEHSIOT C IU(PPOBBIMU
3HAYCHUSIMH, a TakXKe OOMICTIPUHATHIC COKpPAILEHUS: T. €. — TO €CTh; T. I. — TakK
nanee; T. . — TOMYy NOJ00HOE; U JIp. — U JIPYTHE; Mp. — Mpoyee; CM. — CMOTPH;
HOMFH. — HOMMHAJbHBIM, HaMM. — HAWMCHBIIMK, HauO. — HAWOOIBIINHA; CB. —
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ceeimie (mpu 1udpax), p. — pyomu. Heobxommmo wuzberath pa3HOOOs B
COKpAIIIEHUSIX B TEKCTE U B TAOIUIAX.

daMuIiy, Ha3BaHUS YUPESKACHUHN, opraHu3aiui, GupmM, Ha3BaHUE U3CTUI
U IpyTrue cOOCTBEHHbIE UMEHA B TEKCTE PabOThI MPUBOIAT HA SI3bIKE OPUTHMHATIA.

Touka, 3ansrasi, a Takke JBOETOYUE, TOUKA C 3aIMATON, BOCKJIMIATEIbHBIN U
BOIIPOCUTEINbHBIN 3HAKH, 3HAK TIPOLIEHTA, Tpagyca, MHUHYThl, CEKYHIbl HE
OTOMBAIOTCS B TEKCTE OT MPEAIIECTBYIOIIETO CJIOBa WM HU(pHI. 3HAKKM HOMEpa
(Ne), maparpada (§) u cinoBo «cTpaHuia» (C.) OTOMBAIOTCS OT MAYIICH 3a HUMH
UG pbl HEPa3pBIBHBIM MTPOOEIOM.

B cooTBeTcTBUM ¢ mpaBUIaMH PYCCKOTO SI3bIKa JOJIKHBI CTABUTHCA JAC(PHUCHI
(-), Tupe (—) m coenmuUTeNbHBIE THpEe (—). Jedmc HHUKOrma He OTOMBaCTCS
npoOenamMu: Bce-Takd, (PMHAHCOBO-DKOHOMHYECKHH, KOMMAakKT-IucK. Twupe,
HaIlPpOTHUB, JOJDKHO OTOMBAThCA MpoOenamu ¢ o0eux cTopoH: «CyacTbe — 3TO
Korja tebst monumaroT». [lepea Tupe Hy>KHO CTaBUTH HEPA3PBIBHBIN MpoOe, T. K.
B CEpEIMHE MPEAJIOKEHUS TUPE HE JOHKHO MEPEXOIUTh Ha CIEAYIOUIYI0 CTPOKY U
HaunHaTh ee. CoeAMHUTENbHOE THUpE, WM 3HAK «MHUHYC», CTaBUTCS IS
0003HaueHUs TIEPUOJA «OT ... J0» MKy nudpamu 6e3 orouBku: 1990-1996 rr.,
8—10 km/4.: MEXy CIIOBaMU — C OTOUBKOM: MSTh — IIECTh MUHYT.

Bcerna orOuBarotcs  HepaspweiBHBIM  mipoOenom  (Ctrl+Shift+mpoGen)
WHUIIMAJBI OT (PaMUJINU U MHUIIHAJIBI IPYT OT JIpyTa.

KaBpiukn u ckoOKM HaOHMparOTCs BIUIOTHYIO K CIOBY, 0e3 mpobenoB. Ilpu
Habope HEOOXOIMMO MCMOIb30BATh TUIOTPA(CKUE KABBIUKU — «eJI0YKn». CKOOKH
CTaBSTCS TOYHO Tak ke, Kak M KaBbIukHU. Ecin ckoOka 3aBepiiaeT mpeaioskeHue,
TOYKAa CTaBUTCS TMOCie Hee. MHOTO3HAYHBIE YHUCHA JOJDKHBI OBITH Pa3OWUTHI Ha
paspsael: 9 876 543. TlpobGensl 37aeCh TOJMBKO HEpa3pbIBHBIE, TPOCTHIE U
JeCATUYHbBIC TpoOu He oTOMBAIOT OT 1enon vactu: 0,5; 13/4, kak u 0b603HaUEHUE
creneHu (M?). Yuciao OT pa3MEpHOCTH, HAMPOTHUB, OTOMBAETCS HEPa3pPHIBHBIM
npobenoM: 3 kr, 200 kBT, a Taxke 1927 r., XIX—XX BB.

UYuciioBble 3HAYEHUS BEIIMYMH B TEKCTE CJIEIYET YKa3bIBaTh CO CTEMEHBIO
TOYHOCTH, KOTOpas HeoOXoauma i oOecrieueHuss TpeOyeMBIX CBOMCTB
MOKa3aTelis, TPy 3TOM B PsJly 3HAYEHUH OCYIIECTBIISICTCS BhIPABHUBAHUE YMCIIA
3HaKoB mocJe 3anaro. Hanpumep: 1,50; 1,75; 2,00.

Pumckue mmdpbl ciaeayer NPUMEHSTh TOJBKO i O0O3HAYEHUs copTa
(kateropuu, Kjacca W Jp.) U3ACIHS, KBapTAJIOB roja, mojayroaus. B octaibHBIX
Clly4asiX MPUMEHSIOT apaOCKue LUQPBHI.

BbykBa «&» mpu Habope He yrnoTpeoisieTcsl.

[Tpunsiteie B paboTe MajgopachpOCTpaHEHHBIC COKpAICHHS, YCIOBHBIS
0003HaYEHUs, CUMBOJIBI, SIUHUIIBI M CHCIU(PUUSCKUE TEPMHUHBI JOKHBI OBITH
NPEJCTaBICHB B BHUJE OTIEIBHOTO CIUCKAa. Ecmu OHM TOBTOPSIIOTCS B pabote
MEHEe TpeX pa3, OTIAEIbHBIM CIHCOK HE COCTAaBJSIOT, a pacmu(pOBKY HArOT
HEIMOCPE/ICTBEHHO B TEKCTE paOOTHI PH MEPBOM YIIOMUHAHHH.

Ilpumep. Bca momenknamypa comogoti npodykyuu (I'Tl) ykasvieaemcs 6
nopsioke yOvl8aHus CYMMAPHOU CMOUMOCMU 8CeX NO3Uuyull Homeukaamypul. llpu
amom yeny eounuysl I'Tl ymnodicarom Ha Koiu4ecmeo ux Ha cxkuaoe.
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IlepeunciieHusi B TekcTe padoThl

B TexcTe paboThl 4acTO MCHOMB3YIOTCS MEepeUrCIeHUs] (HyMEepOBaHHBIC U
MapKUpPOBaHHBIC CIHCKH). Bce Takwe CHUCKHM MOJDKHBI OBITH OGOpPMIICHBI B
eIMHOM CTHJIE Ha MPOTSHKEHUH BCETo TekcTa paboTel. Hampumep:

1. Tekcr.
2. Tekct
3. Tekct
WJIn
® TEKCT;
® TEKCT;
® TEKCT.
Tadauubl 1 WITIOCTPALIUH

[udposoit Marepuan opopMIISIOT, Kak MpaBuiao, B Tabnumax. Talmuiry
pa3MeIarT MOCcje EPBOT0 YIIOMUHAHUS O HEH B TEKCTE TaKUM 0Opa3oM, 4TOOBI
€€ MOKHO OBLJIO YUTaTh 6€3 TOBOPOTA WIIA C TIOBOPOTOM IT0 YaCOBOW CTPEIIKE.

Tabmuipl MPUMEHSIOT NI JIYYIIeH HarJSITHOCTH M yA0OCTBa CpPaBHEHHS
nokasarenieid. TaOmuiry ciemyeT pacmojiaraTh B JOKYMEHTE HEMOCPEICTBEHHO
MOCJIE TEKCTa, B KOTOPOM OHA YIOMHHAETCS BIEpPBBIC, WM Ha CIEIYIOIICH
CTpaHHMIIe. 3aroJIOBOK TaOJMIIBI TOJDKEH OTpakaTh €€ COJepKaHUE, ObITh TOUHBIM,
kpatkuMm. Ero cremyer momemats Haja Tabnwuieil. Todyka B KOHIE 3arojioBKa
TaOJIMIIBI HE CTABUTCA.

B mpaBom BepxHeMm yriy Haj 3aroJOBKOM TaOJMIIBI MOMEMIAIOT HAAMKChH
«Tabnumay ¢ ykazanuem Homepa (6e3 3Hauka Ne). Tabnuibl cieayer HyMepoBaTh
apaOckumu 1udpamMu CKBO3HOM HyMmepaluei B Tpenenax pasiaena (HO He
nozapasnenal). B aToMm ciydae HOMep TaOJMIIBI COCTOMT M3 HOMEpa pasjeiia H
MOPSIIKOBOTO HOMEpa TaOJHUIIbI, pa3/IeJICHHBIX TOUKOM.

Tabmuua 1.1
3aroyioBOK TaOIHIIbI

3aronoBku rpad

ITox3aronosku
rpad
Ctpoku
(Topu30HTaTBHBI
€ PAIBI)
\ ] \
Y ——
bokoBuk I'padbr (koOHKN)

Puc. 1. Cmpykmypa u 6uo mabauybi

[Tpu mepeHoce yacTu TaOIUITBI HA APYTYIO CTPAHUIY CIOBO «Tabiuia» u ee
HOMEpP U 3aroJIOBOK YKa3bIBalOT OJWH pa3 HaJ TEPBOW YaCThIO TAOJMIIBI; HaJ
JPYTUMHU dYacTsaMu cTaBAT cioBa «llpomomkenne Tabm» W ee HOMEp WU
«OxoHYaHME TabI1.» U ee HOMEP.

Ilpumep

lIpooonocenue maobn. 2.3

Oxonuanue mabn. 3.5
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Ha Bce Tabmuiiel JOKyMEeHTa MOJDKHBI OBITh TMPUBEIEHBI CCHUIKH B TEKCTE,
IIPU CCBUIKE CIEAYEeT MUCATh CIOBO «Ta0J.» C YKa3aHUEM €€ HOMepa.

Ilpumep

Hnghopmayus o cmpykmype nepconana npusedera 6 maon. 2.5.

B Tabmuue wucnonb3yercss mpudT OCHOBHOTO TEKCTa, pasmep Iupudra
MO>KET OBbITh Ha JIBA-TPHU ITyHKTA MEHbIIIE, YeM Y OCHOBHOI'O TeKcTa. BbicoTa cTpok
TaOJIUIIBI JOJKHA OBITH HE MEHEE 8 MM.

3aronoBku rpad ¥ CTPOK TaOJMIIBI CIETYeT MUCATh C MPOMUCHON OYKBHI,
MO/I3arojoBku Tpad — coO CTPOYHOM OYKBBI, €CIM OHH COCTAaBISIOT OJHO
MPEMIOKCHUE 3arojioBKa, WJIM C TIPOMUCHON OyKBBI, €CIIM OHU HMEIOT
CaMOCTOSITENIbHOE 3HaUeHue. B KOHIIE 3aroJIOBKOB U MOJ3ar0JI0BKOB Ta0JINI] TOUKH
HE CTaBsT.

Tabnuna He JOJKHA BBIXOAUTH 3a TPAHULIBI OCHOBHOTO TekcTa. Eciu cTpoku
WK Tpadsl TAOTUIBI BEIXOAT 32 (hOpMaT CTpaHUILBI, €€ JACNSIT Ha YaCTH, KOTOpPbIE
MEPEHOCAT Ha JPYTHE JUCTHl WM MOMEMIAIOT Ha OJHOM JIMCTE PSIIOM WJIU OJHY
HaJl Ipyrou.

Ecnu B xoHIle cTpaHUIsl TabiuIla MpEephIBACTCS U €€ MPOJoJDKEeHUE OyaeT
Ha CIIEYIONICH CTpaHUIlE, B MEPBOIl YacTH TAOJIUIBI HUKHIOK TOPU3OHTAIBHYIO
JIMHUIO, OTPAaHUYMBAIOIYIO Ta0JUIly, HE POBOASAT. Ilpu npoodonscenuu maodauyvt
Ha Caedyrnwux cmpaHuyax 207106Kka (wanka) maodauysvl Kaxicovlii pas
HONIHOCMbIO ROBMOPAEMCA.

I'pady «Homep mo nmopsiaky» win «Ne 1i/m» B Tabnuiy He Bkitovarot. [Ipu
HEOOXOJMMOCTH HyYMEpallMu ToKa3aTesel, mapaMeTpoB WM JAPYrUX JTaHHBIX
MOPSAKOBBIC HOMEpa YKa3bIBAIOT MEpel UX HAUMEHOBAHUSIMU.

Ecnu Bce nmudpoBbie JaHHbIE, pa3MEIICHHbIEC B TA0IHIIE, BBIPAKEHBI B OJTHOM
U TOM ke eIUHUIIC U3MEPEHUs, ee 0003HaUeHHE MOMEIIA0T Hall Tabauuei. Ecnu
napameTpbl TaOJUIbI BBIPAKEHBI B PA3IUYHBIX €IUHUIIAX, TO WX YKa3bIBalOT B
3aroJioBKax KakJI0W rpadpl WM cpa3zy Mocjie Kaxaoro mnokasarens. Korma B
Tabnuile MmoMenieHbl rpadpl ¢ mapaMmeTpamu, BbIpaKEHHBIMH MTPEUMYIIIECTBEHHO B
OJIHOM €IWHUIIE M3MEPEHUs, TO €€ YKa3bIBalOT HaJ TaOJWIleil, a CBEACHUS O
JPYTUX €IMHUIIAX TAI0T B 3aT0JIOBKAX COOTBETCTBYIOMIUX Tpad.

OcTaBnsTh suelKy TaOIMIIBI MMyCTOM He aomyckaerca. Ecnu y cocraBurens
TaONHIBI OTCYTCTBYIOT CBEJICHHUS, CTAaBAT MHOTOTOUME WM mumyT «Her cBem.».
Ecnu siBnenue He HAOMIOaeTCs, B sSTYCiiKe TaOIUIIBI CTABST TUPE.

Ecnu Ttabnuia 3aMmcTBOBaHAa W3 JIMTEPATyYpHOTO MCTOYHHMKA, a HE
COCTaBJIeHa CaMOCTOSITEJIbHO, HEOOXOAUMO CJeiaTh CChUIKY Ha ATOT HCTOYHHK.
Ccblika JiefaeTcsl WM B KBaJIpaTHBIX CKOOKax IMOCJE 3arojioBKa TaOJIUIIbI [HOMED
WCTOYHUKA, HOMEp CTpaHUIlbl|, WK mociie Tabiuipl. Bo BTOpoM ciyudae mon
tabnuued numercs: Mcrouynuk: W gaeTcs OuOnmorpaduueckas CChbUIKa C
yKa3aHUEM HOMepa CTpaHUuIlbl. B Takom ciydae OOBIYHO HCIIONB3YETCS pa3Mep
mpudTa 10 mr.

Ilpumep

HUcrounuk: [Tecorkas E. B. Mapkerunr ycayr. CII6. : ITurep, 2000. C. 36.

Bce wmmoctpammm (cxembl, TrpaduKd, OIUArpaMMbl, 3CKU3BI H JIp.)

HMCHYIOTCA PUCYHKaMH. P HCYHKH PasMCIIarOTCs ITOCJIC CCBIJIKM Ha HUX B TCKCTC
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paGotsl. Pa3memiate ux ciegyeT Tak, 4TOObI MOXXHO OBLIO paccMaTpuBaTh 0e3
MOBOPOTA WJIK C TOBOPOTOM I10 YACOBOW CTpPEJIKE.

Nnmoctpaniii  MOTYT MMETh  TOSICHSIOIIHUE JaHHbIE (MOJAPUCYHOUYHBIH
TEKCT), KOTOPbIN TTOMEIAETCS MO PUCYHKOM.

Pucynku, 3a WCKIIOYEHHEM TOMEIICHHBIX B MPUIIOKECHUSIX, HYMepyiom
MOCIICIOBATEbHO  apadckumu yugpamu 6 npedenax paszoena (HO He
noodpaszodena). Takum oOpa3oM, HOMEpP PUCYHKA JTOJDKEH COCTOSITh MOJIbKO U3 08YX
yughp: HOMep pasziena u MoOpsIKOBbII HOMEpP PUCYHKA.

Ipumep

Puc. 2.3 (Tpetuii pucyHOK BTOPOTO pasjena).

Ecnu texcT paboThl COAEPXKUT OJMH PUCYHOK, OH 0Oo3Hauaetrcs «Puc.» 6e3
Hymeparuu. [Ipu ccpiikax Ha MIUTIOCTPAIUH CIeAyeT MUCATh «... B COOTBETCTBUU
Cc puc. 2.3».

Ha Bce wmmocTpanuu 00s13aT€IbHO JIOJDKHBI OBITh CCBUIKM B TEKCTE.
CchbUIKM WM BXOMST B TEKCT KaK €ro COCTaBHAasg 4acTb, WM IOMEMNIAIOTCS B
CKOOKH.

Ipumep

BaxxnelimyM 3J1€eMEHTOM KOMIUIEKCa MapKETHHTa, MPEICTaBICHHOIO Ha
pHC. 8, ABJSIETCS CHCTEMa «TOBAp M TOBapHasl MOJUTHKa» (puc. 9).

Ecnu wimoctpanus pacnosarainach BbIIE, a HaJ0 BHOBb OOpaTUTHCS K
PUCYHKY, TO CCBUIKa B TEKCTE JOJDKHA BBITJIAACTH CICAYIONIMM 00pazom: (CM.
puc. 19).

HeoOxonumo crnenuth 3a TeM, 4YTOObI MOAMHUCH TOJ WUIIOCTpalued He
TyOnmMpoBaach MOJHOCTHIO B TEKCTE.

OdopmiteHune cCbLIIOK

B oruere o00s3aTenbHO yKasbiBaeTCs OuOnuorpaduueckas CCblIKa Ha
WCTOYHUK, OTKyJa 3aUMCTBYETCSl TpsiMasi I[uTaTa, Marepuai, Hu(poBbIE TaHHbBIE
WM OTJAENbHbIE pe3ynbTaThl. OTCYTCTBHE B pabOTe CCHUIOK HAa MCIOJIb30BAHHBIE
MCTOYHUKHU CUUTAETCS TPYyOOH OIMOKOM, MOCKOJbKY MOKa3bIBA€T HE3HAHHE PaOOT
mo BbIOpaHHOW TemaTuke. buOmuorpaduueckass ccbUika  oOecreyuBaeT
(aKTHYECKYIO0 TOCTOBEPHOCTh CBEICHUM O IIUTUPYEMOM JOKYMEHTE, MPECTABISAET
HE0OX0MMMYI0 WH(OPMAIIMI0O O HEM, JTA€T BO3MOXKHOCTh Pa3bICKaTh JOKYMEHT, a
TaK)Ke MOTYYUTh TIPEJICTABIICHUE O €T0 COJIEPKaHNH, 00bEME, SI3bIKE TEKCTA U T. .

CCBUIKH MOTYT OBITh:

® BHYTPHUTCKCTOBEIC;
® TIOJICTPOYHBIE;

a TaKxKe:

® T[ICPBUYHEIC;
® [IOBTOPHEIE.

Buympumexcmosvie  ccoliku.  BHyTpUTeKkcTOBBIE — OuOIMOrpaduueckKue
CCBUIKM TIPUMEHSIOT B TOM CiIy4ae, €CJIM 3HAYMTENbHAs 9acTh CCHUIKM BOILIA B
OCHOBHOM TEKCT pabOThl M M3BITh €€ M3 TEKCTa M TEPEHECTH TMOJ| CTPOKY
HEBO3MOKHO, HE 3aMEHUB 3TOT TEKCT APYTUM.

BHyTpuTEKCTOBBIE CCHUIKH OGOPMIISIOTCS B TEKCTE pabOTHI B KBAIPATHBIX
ckoOkax. Bo BHYTPUTEKCTOBOH CChUIKE Ha MPOU3BEACHHE, BKIIIOUEHHOE B CITUCOK
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WCITOJIb30BAHHOM JINTEPATyphl, TIOCIE YIOMHHAHKS O HEM WJIM IOCJE ITUTaThl B
KBaJIpaTHBIX CKOOKax TMpOCTAaBJISIOT HOMEpP, IMOJ KOTOPHIM OHO 3HAYMUTCS B
oubimorpaduuyeckoM CIHUCKEe, W B HEOOXOJAMMBIX cCiy4asx (IpU MPSIMOM
UTUPOBAHUM ) CTPAHUIIBI.

Ipumep

E. III. 'outmaxep [5] u B. B. Pagaes [13] cuutaror...

WIH

B cBoeit kaure E. 1. XonocTtosa [21, c. 29] nucana: «...».

Ecnu ccputaloTcsi Ha HECKOJIBKO pabOT OJHOTO aBTOpa WM Ha pabOThI
HECKOJIbKUX aBTOPOB, TO B CKOOKAaX YKa3bIBAIOTCSI HOMEpa 3TUX padoT.

Ilpumep

Psn aBTopos [8, 11, 24] cuuraror...

Iloocmpounvie ccolnku. 11oACTPOYHBIE CCHUIKM pAcCMoaraloT Moj TEeKCTOM
KQKJI0M CTpaHUIIBI.

B pabGotax nmnpumMeHsieTcss OOBIYHO  IOCTpaHUYHAs ~ HyMepaius
MOJICTPOYHBIX CChUIOK. Homepa cchulok (CHOCKM) 0003HAuYaloTCsl apaOCKUMHU
nrdpamu 6€3 ckoOOK 1 6€3 TOUKH.

B moacTpouyHBIX CChUIKaX, Kak = MPaBUIIO, TMPUMEHSIETCS  KpaTKoe
oubnuorpaduyeckoe onrcaHue.

Ilpumep ccovinku na cmamuio:

lﬂlapI/IH B. IMoaxos! k perienuto npodieMsr 6enunoctu // Yenosek u tpya. 2003. Ne 12. C. 15-17.

Ilpumep ccvinku na KHuz2y:

[To Muenuto HeuknHoM, «...MoHOTrpaduu — ocHOBa OOJBIIMX OOOOILIEHUH,
BAYKHBIX HAYYHBIX KOHLIETIIHI»®,

lHquI/IHa M. B. MoHorpadusi: ee MECTO B HayKe U U3aTeNIbCKUX M1aHax. M., 1965. C. 77.
lloemopnvie ccviku. OgHum U3 HambOonee 3P(EKTUBHBIX CIOCOOOB
pallMOHAJILHOTO  COKpaIlleHUs] 00bheMa TOJCTPOYHBIX CCBUIOK  SIBJISICTCS
YIIPOLICHUE TIOBTOPHBIX CCBUIOK IIYTEM YCEUEHHUS M 3aMEHBbI OTIEJIbHBIX
CBEICHUI.

3aMeHy CCBUIKM WJIM YaCTH CCBUIKH ClIoBaMM «Tam e» MPUMEHSIOT B Te€X
ciaydasxX, Korjga Ha OJHOM CTpaHMIE TEKCTa MOBTOPHAas CChUIKA CIEAYET 3a
MEPBUYHOMN CCHUIKOW HA OJMH U TOT K€ JOKYMEHT.

Ilpumep

lHyKOB B. A. CommansHoe npoektupoBanue. M., 2003. C. 193.

2Tam xe. C. 115.

Ecau cchulku maroTcs Ha pasHble CTaTbU, OMYOJUKOBAaHHBIE B OJHOM
W3/aHUH, TO BTOPYIO 00JIACTh OMHUCAHMS, T.€. HA3BaHUE U3JaHUS, TOXKE 3aMEHSIOT
ciioBamMu «Tam xem.

Ilpumep

13aI7IOHqKOBCKa${ XK. A. O tpynosoit murparuu / CounansHas cdepa: npodieMsl U cyxaeHus. M., 2002.
C. 139.

ZPLIBKI/IHa H. B. Tenessle npornecchl B oomectse // Tam xe. C. 243.
B mexcme omuema moorrcem ovimo ucnoivzoean moabkKo 00UH ROOX00 K
opopmnenuro  ccollOK: UAU  GHYMPUMEKCMOBDLU, UAU  HOOCHPOYHDBLI.
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Hcnonvzosanue 08yx cnocoooeé o@gopmienus ccolloOK O0O0HOBPEMEHHO He
oonyckaemcs.
bu6auorpadguyeckoe onucaHue UCNOJIb30BAHHBIX HCTOYHUKOB

Cy1niecTByIOT 4eThIpe BapuaHTa 0(POPMIICHHS HUCIIOJIb30BAHHBIX HCTOYHUKOB
B CIIUCKH: CHUCTEMAaTU4YeCcKoe, alipaBUTHOE, XPOHOJIOTUUECKOE, B MOPSIKE IEPBOTO
ynoMUHaHUs. ABTOpY paOOThl PEKOMEHAYETCS MPUHATH 32 OCHOBY aj(aBUTHBIN
Croco0 TPYNIUPOBKH, MPU KOTOPOM B Hayaje CHUCKAa HEOOXOAMMO BBIJICIHUTH
o(puIMaTbHO-JOKYMEHTAIbHBIE M3JAaHUS B XPOHOJOTHMM HX BBIXOJAa B CBET
(KoHCcTHTYyLHSI, 3aKOHBI, yKa3bl, IIOCTAHOBJIEHHS U PACHOPSIKEHUS OPraHoOB
TOCYIapCTBEHHOW BJIAcTH), a 3aTeéM MPUBECTH CIHCOK MOHOTrpaduid, KHHUT,
y4€OHBIX MOCOOMI, )KypHAJIBHBIX M T'a3€THBIX CTAaTEH, HCTOYHUKOB U3 MHTEpHETa
1o asnaBuTy (pamMuIIKii aBTOPOB WIIM 3arjaBuid, €CIM aBTOP HE yKa3aH.

Ipumepsl opopmireHusi OudIHOrpadpuIecKoro CnucKa
Knuru, nmeromue 01HOro, AByX U TpexX aBTOPOB

1. Amctpour M. IIpakThka yHOpaBiCHHUS 4YEIIOBCUCCKUMHU pecypcamu /
M. Amctponr. — CII6. : [Tutep, 2012. — 147 c.

2. Auniepcen O. Kak BBIpacTUTh OTJIMYHBIX COTPYJHUKOB U IPEBPATUTh
OOBIKHOBEHHBIX JIIOJIEH B 3aMeyaTesIbHbIX MCIOJHUTENEH : mep. ¢ aHri / O.
Angnepcen — M. : Dkemo, 2008. — 368 c.

3. [psoxauxoB H. C. Tlcuxonorus Tpyaa v yenoBeyeckoro poctouHcTsa / H.
C. lIpsxkaukos, E. 1O. IlpsokaukoBa. — M. : Akagemus, 2011. — 480 c.

4. CuetkoB B. M. OrieHka TpuUBIEKaTEIbHOCTH KYJIbTYPhl OpraHU3allUu:
MPAKTUKYM IO MCHUXOJIOTMH MEHEIKMEHTa U Mpo(dhecCHuOHANbHOU 1eATeNbHOCTH /
B. M. CuetkoBa , I'. C. Hukudoposa, M. A. ImutpueBa. — CII0. : Peus, 2001. —
510 c.

Knuru, umeroniue 0oJiee Tpex aBTOPOB, KOJUIEKTUBHbIE MOHOTpadun

5. I'epubepr ®@. MotuBanus k pabore / ®. I'epubepr [u mp.]. — M.
Bepuuna, 2006. — 240 c.

6. UnpsicoB ®.H. VYnmoBneTrBopeHHOCTh, TpyaoM (aHaIU3 CTPYKTYPHI,
U3MEpEHUEe, CBSI3b C MPOU3BOJCTBEHHBIM TMOBeneHueM) / mox pea. B. T
AnnpeenkoBa. — Amxab6an : blinsim (Hayka), 1988. — 100 c.

MHOroTOMHBIE H31aHHUA

7. Pernonsl Poccun : crar. CO. : B 2 T. /otB. pea. B. . Tagunun. — M. :
I'ockomcrat Poccun, 2001. — 2 T.

OTaenbHbIA TOM

8. ®uHaHCOBO-KPEIUTHBIN CoBaph : B 3 T. / 11 pea. B. @. ApOy3oB. — M. :
duHaHCH 1 cTaTcTHKa, 1984. — T. 1 : A-I. — 501 c.

9. Oxonomuka mepconana : / FO. I'. Operos, I'. I'. Pyaenko, A. A.
®demquenko. — M. : Anbda-Ilpece, 2012. — Y. 1. — 1054 c.
3aK0HbBI, IOCTAHOBJICHUS, IPUKA3bl, YKA3bI U.T.J
O¢punuajbHbIe JOKYMEHTbI

10. O HecocrosiTenbHOCTU (OAHKPOTCTBE) KPEAUTHBIX OpraHu3anuii: denep.
3ak0oH PD ot 25 deBp. 1999 r. Ne 40 // Poc. ra3. — 1999. — 4 mapra.
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11. O BHeceHMM H3MEHEHUU B HMHCTPYKUMIO «O MNOJOXOJHOM HAJIOre C
busnueckux auipy : nucbMmo MHC P® ot 23 mapta 1999 r. Ne 03-20 // Hanoru. —
1999. — mapt (Ne 11). - C. 2.

12. O6 yrBepxaeHun Ilopsinka BbIAUM JUCTKOB HETPYAOCIOCOOHOCTH
[OnexTpoHHBIN pecypc]: npuka3 Munzapaspcoupaszsutus Poccun ot 30.11.2011
Neo 1434n.

13. O6 yTBepkJIE€HUU METOJIMYECKHX PEKOMEHIAIMK MO YCTaHOBJICHUIO
CHCTEM OIUIaThl TPyAa, OTJIMYHBIX OT €IUHOM Tapu(HOI CEeTKH, U epeuHel BUIOB
BBIIJIAT KOMIICHCAIIMOHHOTO W CTUMYJMUPYIOIIErOo XapakTepa B 0OJIACTHBIX
TOCYJapCTBEHHBIX  Ka3€HHBIX, OIOUKETHBIX, AaBTOHOMHBIX  YUPEKICHUSIX
HpkyTckoit obnactu [DNEKTPOHHBIN pecypc]: mpuka3 MuHucTepcTBa Tpyaa u
3a"sitoctd Upkyrckoit ob6nactu ot 31.01.2013 Ne 6-MIIP// CIIC «KoHcynbTaHT
[1mroc».

Crarbu U3 MaTepuaaoB KOHGepeHuii

14. Jonckas JI. A. ®opmupoBaHue Mpo@PecCHOHATBHBIX KOMIETEHIUN
paboTHuKa KoMMepueckoro O6anka / JI. A. Jlonckas // YnpaBiieHUE 4eII0BEUECKUMHU
pecypcaMu: MpaKkTHKa W TEOpusl : MaTepualbl HMHTepHET-KoH(]. 7-ro baiikai.
kajapoBoro ¢opyma. — Upkyrck : U3a-so BI'YOIII, 2015. — C. 118-122.

15. Cunopenko II. A. CrumynupoBanue / II. A. Cunmopenko //
DKOHOMHUYECKHE CTUMYJIBI Tpyaa : c0. Hay4d. Tp. / MUDU. — M., 1989. — Brim. 2. —
C. 31-35.

CraTbu U3 )KypPHAJIOB

16. Amnmkun B. A. Pabora B xusHu poccussH / B. A. Anukun //
Commonornueckue ucciaenosanus. — 2014, — Ne 12. — C. 48-55.

17. AukyauHoB A. b. Y10BIE€TBOPEHHOCTh pabOTON U €€ JEeTEPMUHAHTBI:
pe3yabTaThl CTaTUCTUYECKOIO MOJICIMPOBAHUSI Ha TAHEJIbHBIX JaHHBIX / A. B.
AnkynunoB, M. H. bemsieBa, O. B. Jlebener // Comuosiorndeckue UCCaSA0BaHU,.
— 2015. — Ne 11. — C. 75-83.

CraTtbu U3 raser

18. Makankun WM. HoBble mnpaBuiia 3amoJHEHUS CTATUCTUYECKOM
otueTHOCTH 0 Tpyay/ WM. Makankun // DxoHomuka u xu3nb. — 2016. — amp.(Ne
15). — C. 23-25.

19. Hukutuna T. O HOBBIX TpaBWIaxX OIJIATHl TPyJa MEJArOTHYECKUX
pabotaukoB / T. Hukutuna // ®unancosas razera. — 2015. — Ne 48.

I'naBa, maparpag

20. PemwuzoB K. C. HopmupoBanue tpyna // CipaBOYHUK SKOHOMHCTA T10
tpyny / C. X. I'ypesiros, K. C. Pemuzos. — M. , 1982. —T'n. 1. — C. 5-58.
Onucanue 3JIeKTPOHHBIX PeCypPcoB

DNEKTPOHHBIC PECYPChl — HOBBIM BUJ HWHPOPMAIMOHHON IMPOMYKIIHH.
bubnuorpaduueckast 3anmuch Ha JIEKTPOHHBIE PECYPCHI COCTABIAECTCS MO OOIIUM
IpaBUJIaM C YYETOM CIIETYIOIUX 0COOEHHOCTEH.

[Ipu oTCcyTCTBMM HAa MCTOYHMKAX WH(GOPMAIIMK OCHOBHOTO 3arjlaBUsi B €T0
KaueCTBE MOTYT OBbITh NMPHUBEACHBI MEPBHIE CIOBA TEKCTA. 3arjaBUe TAKKE MOXKET
ObITh CHOPMYJIMPOBAHO HA OCHOBAHMU aHajM3a »JJEKTPOHHOIO pecypca U
MIPUBEICHO B OMMCAHUU B KBAJPATHBIX CKOOKAX.
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[locne OCHOBHOro 3arjiaBusi 4Y€pe3 HMHTEPBAl B KBAJpPaTHBIX CKOOKax
IPUBOAUTCS 0011Iee 0003HaAUCHHE MaTepraia — « QIEKTPOHHBIN pecypey.

CBenenusi 00 OTBETCTBEHHOCTH (MOCTE KOCOW 4YepThl) MOTYT BKJIIOYATh
uHOpMAIMI0O O TMHUCcATeNsAX, XYAOKHUKAX, KOMIIO3UTOpaxX, aBTOpax TEKCTa,
penakropax, pa3zpaboTyHMKax, HILIIOCTpaTOpax, MNPOrpaMMHCTaX W T. 1., YbHU
paboThI COMEPKATCS B IIIEKTPOHHBIX JOKYMEHTaX HEMOCPEICTBEHHO, CBEICHUS O
JuIax, Ha 6a3ze paboThl KOTOPBIX CO3/aH JIaHHbBIN JOKYMEHT.

CBenennst 00 opramm3anusax (pupmax) BKIIOYAIOT B 3alHCh, €CIW OHH
y4acTBOBAIM B CO3/JaHMUU, W3TOTOBJICHHHM WM peallu3allid pecypca, MpudeM M3
pecypca MOKHO OTIPEACTUTh UX POJb B CO3JaHUH TIOKYMEHTA.

DJIEeKTPOHHbIE U3IaHUSA

21. Ilyrauee B. [II. PyxoBomctBo  mepcoHanoM. Ilpaktuxym
[DnexTpoHHBIN pecypc]:yued. mocodue : mpui. k kH. / B. II. Ilyraues. — M.:
Acnekr [Ipecc, 2011. — Daektpon. ont. quck (CD-ROM).

Pecypcsl ynaneHHoOro gocryna

[Ipu OubnuorpapuyeckoM ONHCAHMM pecypca YAAJIEHHOTO JIOCTyIa
(cereBOro pecypca) JOMOJTHUTEIBLHO HEOOXOAMMO yKa3blBaTh NEKTPOHHBIN ajipec
U aaty oOpamieHusi K JOKyMeHTy. JlaTa — OJIMH W3 3JIEMEHTOB UACHTU(UKAIINH
yZaJeHHOr0 IOKyMEHTa, Tak Kak cpefa MIHTepHeT XapakTepus3yeTcs HEelpepbIBHON
U3MEHYUBOCTHIO.

22. Taiicuna JI. M. ®opMupoBaHue MOJEIH MEXaHW3Ma TpaHCPOpMAaIIH
CHUCTEMBbI YIIPaBIICHUs TepcoHanoM [DnekTpoHHsit pecypc] / JI. M. Taiicuna //
Bmacte. - 2015, - Ne 3. - C. 76-8l. - Pexum pgocryna:
http://www.ebibiblioteka.ru/browse/doc/43372870 (nata obpamenus: 05.06.2015).

23. PRO-nepconan [DnextpoHHbd pecypc] / MHGOpMaMOHHBIN MOpTa
JUIS CTICIMAIMCTOB MO KajJpaM U YIpPaBICHHUIO MEepcOoHAToM. — Pexxum poctyma:
http://www.pro-personal.ru/journal/801/ ( nara obparienus: 15.02.2015).

Odopmiienue NpuI0KEHN I

Matepuai, JOTOMHSIONIUN CoJlep KaHue padOThI, TOMYCKAETCs MOMENIATh B
npwiokeHusx. [IpuaokeHussMu MOTryT OBbITh, HANpUMEp, HILTIOCTPATUBHBIN
Matepuan, Tabauibl OoyblIOTO (opMara, pacyeThl, NEPBUYHBIC JTOKYMEHTHI
YUPEKICHUM, ONHCAHUs aJITOPUTMOB M MPOrpaMM 3a/1au.

[Tocne cnoBa «IIpunoxkenue» ciaegayer apadbckas mudpa, 0003HavaroIIas ero
MOCJIEIOBATEIbHOCTb.

Ilpumep

[Ipunoxenue 1, [Ipunoxenue 2 u T.4.

B Texcte paboThl Ha BCE MPUIIOKEHUS TOKHBI OBITh TAHBI CCHUIKHU.

Ilpumep

[Tpun. 8. IIpuiokeHus: pacrnojaraloT B MOPSJKE CCHUJIOK HA HUX B TEKCTE
paboTHI.

Kaxnoe npuioxkeHue cieyeT HauMHaTh C HOBOW CTPaHUIIbI C YKa3aHUEM B
BEPXHEM IPABOM YTy CTpaHHUIIbI clioBa «[IpunoxkeHue» u ero Homepa.

[IpunoxkeHue JOKHO UMETh 3ar0JIOBOK, KOTOPBIN 3alTUCHIBAIOT O IIEHTPY C
3arJaBHON OYKBBI OTJICIBHON CTPOKOIA.
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http://www.ebibiblioteka.ru/browse/doc/43372870
http://www.pro-personal.ru/journal/801/

[TpunoxxeHuss AOKHBI HMMETh OOIIYyI0 C OCTaJlbHOM YacThi0 pPabOThI
CKBO3HYIO HyMEpALHIO CTPAHULL.

Bce mpunokeHuss (Ipu UX HaIUYMK) JOJDKHBI OBITh IEPEYHCIICHBI B
OTJIaBJIEHUU PabOThI C YKa3aHUEM UX HOMEPOB U 3ar0JIOBKOB.

Ipumep

[MTPUJIOXEHMUE 1.0OnpocHsblii 1ucT
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HNPUJIOKEHME 8
Onucanue HOKaBaTCHCﬁ, KPUTCPHUCB U IIKAJI OLICHUBAHUA C(I)OpMI/IpOBaHHOCTI/I
KOMHGTCHHI/Iﬁ ITPX BBIIIOJIHCHUH M 3alIUTC OTUCTA 110 IIPAKTHUKC

XapakTepucTUKH padOThI Makc.
Oam1

1. IloaroroBUTEJIBLHBIN dTAI

1.1. | [IpoxoxkaeHrue BBOAHOTO MHCTPYKTaka. O3HaKOMIJICHUE C
LEJSIMU, 33JJa4aMU, COJIEp>KaHUEM MPOU3BOICTBEHHON MTPAKTUKH.
Omnpenenenre 001Ero HAMPaBIEHUS UCCIIEI0BATENLCKOM PabOTHI,
BBISIBJIEHHE O0OBEKTA U MPEMETA UCCIECIOBAHNUS, PEIIICHHUE
OpraHU3alMOHHBIX BOIIPOcoB. OQopMiieHHE TOKYMEHTOB ISl
MPOXOKIACHUS MPAKTUKHU.

2. IlnannpoBaHue padoThI

2.1. | Pa3zpaboTka pabouero rpaduka (TiaHa) mpoBeACHUS
MIPOM3BOJCTBEHHON MPAKTUKU ¥ HHIWBUYaJIbHOTO 3a/1aHu,
BBITIOJTHSIEMOTO B TIEPHO]] TPOBEACHUSI MPAKTUKH.

3. IlpoBenenne pa6oTnbl (0CHOBHOM ITaN NPAKTHKH)

3.1. | Paznen 1. AHanu3 cuCTEMbI YIPABJICHUS IEPCOHAIOM. Jo 10

3.2. | Paznen 2. XapaktepucTuka JeaTeIbHOCTH CITY>KObI YIIpaBIeHUS Jo 30
EPCOHAJIOM.

3.3. | Paznen 3. Xapakrepuctuka TOKyMEHTAIIMOHHOTO 00eCTICYeHUS Jo 20
pabOThI C MEPCOHAIOM.

3.4 | Paznen 4. AHanmu3 neATEIbHOCTH OPTaHU3aIldN B 00J1aCcTH o 10

0€30IMaCHOCTH U OXPaHbl TPYIA.

Bcero 6amnoB | Jlo 70

4. OdopMieHne U 3alI[UTA OTYETA MO Pe3yJabTATAM NPAKTUKH

4.1 | OdpopmieHue oT4eTa O MPOXOKIECHUU MPAKTHKH, BKItovaromero | Jlo 15
3aKirodeHue. Hanmdne OCHOBHBIX CTPYKTYPHBIX OSJIEMEHTOB
orueta ([Tpunoxenue 7).

4.2 | 3amura oTderTa. o 15

Bcero 6aasi0B | Jlo 30

Hroro | JIo 100

1. IToozomoeumenwvhwlit 5man

I1.1.1 ITpoxoxkaeHue BBOAHOT0 HHCTPYKTAXkA. O3HAKOMJIEHHE C LEJIAMHU,
3aJ]a4aMi, COAEpPKAHUEM MPOU3BOACTBEHHON mnpakTuku. Onpeaesienue
00111ero HANPABJICHUSI HUCCJIEI0BATEILCKOM PadoThl, BbIsIBJIeHHE 00bEKTa H
npeaMeTa  HMCCJIEA0BAHUS, pelleHHe  OPraHU3alMOHHBIX  BOIIPOCOB.
OdopmiteHne T0KYMEHTOB ISl IPOXOKACHUS MPAKTHKH.

OueHuBaeTcss TO, HACKOJIBKO OOYYaIOIIMICA YETKO MPEICTABISIET
AKTyaJIBHOCTh PELIEHUS] 3a7ay, I[IOCTABJICHHBIX B pPaMKaX IPOXOKICHUS
COOTBETCTBYIOIICH NpaKkTHKW, MNOHUMaeT ee Mecto npu ocBoeHun OIIOII,
TPaMOTHO CGOPMYIUPOBAT AKTyalhbHOCTh BO BBOJHOW YacTH OTYETa; YETKO
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chopMyIMpPOBaJ 1IEeTh MPOXOKICHUSI TIPAKTUKH, TMOCTAaBWJI HE MEHee 3-X 3ajad,
KOTOPBIE TOJKHBI OBITh PEIICHBI TP MPOXOKACHUH MPAKTUKHU.

2. ITnanupoeanue pabomul

I1.2.1 PaszpaGorka padoyero rpaduka (mjIaHa) MNPOBeJEHUS
NPOU3BOJACTBEHHOH NMPAKTUKU U UHANBUIYAJIBHOIO 32/IaHNSI, BHINOJIHAEMOIO
B MIepH O/l POBeIeHUs] MPAKTUKH.

OuennBaercs COOTBETCTBHE  pabouero rpadpuka  (TuTaHa) u
WHMBUTyaJIbHOTO 3a/IaHUs TPEOOBAHUSIM.

3. Ilposedenue pabomot (0CHOBHOI IMaAn NPAKMUKU)

I1.3.1 Pa3gea 1. AHau3 cucTeMbl YIIPABJICHUSA MEPCOHATIOM.

9-10 OaanoB  Mmarepuan  paszuena  JIOTUYEH,  CTPYKTYpUPOBaH.
ChopmynupoBaHbl  COOCTBEHHbIE  BBIBOJABI, OOOCHOBAHHBIC  IPEIJIOKEHUS.
CopnepxaHue  pasfena  OTY4eTa  IOJHOCTBIO  COOTBETCTBYET — IIporpamme
MPOXOKJICHUS MMPAKTUKHU.

BricTaBisiercs B ciayyae CcaMOCTOSITENIBHO COOpaHHOTO HEOOXOAMMOIO
o0beMa TeopeThdeckoro u smmupuyeckoro marepuana (81-100% ot olmrero
o0beMa HEOOXOIMMBIX MaTEpUajoB), HEOOXOAUMOIO Uil YCHEIIHOTO PELICHUS
3aJlay, MOCTaBJICHHBIX MPU MPOXOKIECHUU TTPAKTUKH;

BricTaBinsiercs B ciiydae 000CHOBAHHOIO UCIIOIb30BaHUS IIUPOKOTO CIEKTpa
KOJIMYECTBEHHBIX M KAaYECTBEHHBIX METOJOB IPOBEICHHUs HccienoBaHui. Kpome
TOTO, UMEIOTCS OPUTMHAJIbHBIE ABTOPCKUE MPEIJIOKEHHUS, KACAIOUIUECS PELIEHUs
MIPOAHATTM3UPOBAHHBIX MPOOJIEM;

7-8 ©0amnoB coaepkaHHWE paslena OTueTa COOTBETCTBYET MpOTpamme
IPOXO0XKJACHUS MTPAKTUKH.

BricTaBnsiercs B cilydae caMOCTOSITEIBHO COOPaHHOTO JOCTaTOYHO 0O0beMa
TEOPETUYECKOro W sMmnupudeckoro marepuana (61-80%), Heobxoaumoro s
YCHENIHOTO PEeIIeHUsl 3a7a4, MOCTABIECHHBIX MPU MPOXOKIACHUH TpakTuku. [Ipu
3TOM B pe3yjbTaTe MNPOBEACHHUS] KOHCYJIbTALIMM C PYKOBOJAWUTEIEM CTAHOBUTCS
OYEBUIHO, UYTO  OOyYaromuiicss MpeACTaBiIse€T  HCTOYHUKH  MOJTYUYCHHS
HejocTaroule  umHpopManuu;  BBICTABISETCS B ciaydae OOOCHOBAHHOIO
UCIIOJIb30BaHUs Ul PEIICHUs 33/ayd HEOOJBIIOTO CHEKTpa KOJUYECTBEHHBIX U
KaueCTBEHHBIX METOJIOB IIPOBEICHUSI UCCIIEOBAaHUM.

5-6 6angoB ConepxaHue pasjesia OT4eTa HE IMOJHOCTHIO COOTBETCTBYET
nporpaMMe TMPOXOXKACHHWS MpakTuku. OTCYTCTBYIOT aHaju3  HEKOTOPBIX
AJIIEMEHTOB OPTaHU3AIMU CITYKObl YIPABICHUS EPCOHATIOM.

BricTaBnsiercs B ciaydae CcaMOCTOATENbHO COOpPaHHOTO MHMHHMMAJIBHOIO
o0beMa TEOPEeTHUECKOro U AMIupudeckoro marepuania (41-60%), Heo6xoauMoro
JUTSL YCTIEITHOTO PEIIeHUs 3a7a4, MOCTABJICHHBIX MPU TPOXOXKIECHUU TPAKTHKH.
[Tpu 3TOM B pe3yibpTaTe NPOBEACHUS KOHCYJIBTAMU C PYKOBOJIUTEIEM CTAHOBUTCSA
OYEBUIHO, YTO OOydYaromuiics HE B TOJHOM Mepe MpeACTaBiseT HCTOYHHUK
NOJTy4eHUs] HeloCTarolel nHpopMaluu;

3-4 ©0anna BBICTaBIAECTCA B CIIy4ae CaMOCTOSITENIBHO COOpPaHHOTO
MUHHMAJIBHOTO 00bEMa TEOPETUIECKOTO M dMIUprudeckoro marepuana (21-40%),
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Yero sBHO HEJOCTATOYHO JUIS YCIEUIHOTO PEeLICHHs 3a]ad, MOCTaBJICHHBIX IpU
MPOXOXKJIEHUU TpakTUKu. [Ipu 3TOM B pe3ylbTare MPOBEACHUS] KOHCYJIbTAIUU C
PYKOBOJMTENIEM CTAaHOBHUTCS OYEBUIHO, YTO OOYYAIONIMICS HE MPENCTaBIISCT
MCTOYHUK MOJYyYEHUs HeJlocTarouel nHhopMalvu;

1-2 ©Oanua BbICTaBIsieTCd B Ciydyae, KOTJa COOpaHHOTO 3a Bpems
MPOXOXKJIEHUS TMPAKTHUKW MaTepuaia HeJIOCTaTOYHO JJis pelieHus 3ajaad,
MOCTABJICHHBIX IMepe] €€ MPOXOXKICHHEM, TpU ITO OOyyaloluics He
OpPUEHTHPYETCSA B HCTOUYHUKAX HEIOCTaromel nHhopMauu

I1.3.2 Paznea 2. XapakTepucTHKA JAeATEJIbLHOCTH CJIY:KObI yNpaBJeHUs
MEePCOHAJIOM.

25-30 OGaayoB  Marepuan  paziena  JIOTMYEH,  CTPYKTYpHUPOBaH.
CdopmynupoBaHbl COOCTBEHHBIC BBIBOJIbI, OOOCHOBAHHBIC MPEIJIOKCHUSI.
CopepxaHue  pasgena OTY€Ta  IOJHOCTBIO  COOTBETCTBYET  MPOrpaMme
MPOXOKJIEHUS MpaKkTUKU. [IpoaHanu3upoBaHbl OpraHu3aiys CIy>KObl yrpaBiIeHUs
NEPCOHAIOM, NPO(ECCHOHANBHO - KBAJIM(UKAIMOHHBIA COCTaB pPaOOTHUKOB
CIIy>kObl yIpaBlIeHUsI IEpCOHAIOM (00pa3oBaHue, CIENHUAIBLHOCTh, CTaXK paboThl),
COJep’)KaHUE TPYAOBOIrO Ipolecca. BbIIBIEHBI TPYJHOCTH U NpPOOJIEMBbI B
JESATEILHOCTH CIY>KObl YIPaBJICHHUS IMEPCOHAIOM U TMPEJIOKEHbI KOHKPETHBIC
PEKOMEHJIAIMHU U MyTH PEIICHUs UMEIONUXCs Tpo0sieM. BhIsiICHEHO, KOHTaKTUPYET
JM clly>k0a yIpaBJieHHs MIEPCOHATIOM C KOHCAITHHTOBBIMU (UpPMaMU, KaJIpOBbIMU
areHTCTBaMHU.

BricTaBisiercs B cilydae CcaMOCTOATEIbHO COOpPAaHHOTO HEOOXOAUMOTo
o0beMa TEOPETHUYECKOro M 3Mmmupuyeckoro Mmarepuana (81-100% ot oburero
o0beMa HEOOXOAMMBIX MaTEpPHAIOB), HEOOXOIMMOIO ISl YCHEIIHOTO pPEIICHUs
3a71a4, TOCTABJICHHBIX MPU MPOX0KICHUHU TPAKTHUKH;

BricTaBisiercs B ciayyae 000CHOBAHHOTO MCITOJIB30BAHUS HTUPOKOTO CIIEKTPA
KOJIMYECTBEHHBIX M Kaue€CTBEHHBIX METOJOB MpOBeAEHHUs uccienoBaHuil. Kpome
TOT0, UMEIOTCS OPUTHHAJIbHbIE aBTOPCKUE MPEIIOKEHUS, KAaCAIOUIUeCs] PEeIIeHUs
IPOAHATU3UPOBAHHBIX MTPOOJIEM;

15-24 OGajyoB cojiecp)kaHWE pasjelia OTdyeTa COOTBETCTBYET MpOorpamMme
MIPOXOXKJICHUS MPaKTUKU. [IpoaHanu3upoBaHbl OpraHu3aIvs CIy>KObl yIpaBiIeHUs
nepcoHanoM,  MpodecCuoHaATbHO-KBaTU(UKAIIMOHHBIH ~ COCTaB  paOOTHUKOB
CITy’KOBbI yIpaBIEHUS TPYJIOBOTO Mpoliecca. BEISBIEHB TPYIHOCTH U MPOOJIEMBI B
JESITEIIBHOCTH CITYKOBI YIPaBIIEHUS TIEPCOHAIOM W TPEIJIOKEHBI KOHKPETHBIC
PEKOMEH/IAIMY U TTyTH PEIICHUs UMEIOIUXCs MpobieM. BeIsICHEHO, KOHTaKTHPYET
J¥ coy0a ynpaBleHUs! TIEPCOHAIOM ¢ KOHCAJITUHTOBBIMH (prpMaMu, KaJApOBBIMU
areHTCTBaMHU.

BricTraBisiercs B ciiydae caMOCTOSITEIbHO COOPAHHOTO JIOCTaTOYHO 00BheMa
TEOPETUYECKOro W sMnupudeckoro marepuana (61-80%), HeoOXomumoro mjis
YCHENIHOTO PEeIIeHUs 3a7ad, MOCTaBICHHBIX MPU MPOXOKIACHUHN TpakTuku. [lpu
3TOM B pe3yjbTaTe MNPOBEACHUS] KOHCYJIbTALIMM C PYKOBOJAWUTEIEM CTAHOBUTCS
OYEBUIHO, UYTO  OOyYaromMiicsi  MPEACTaBIsSeT  HCTOYHMKH  MOJTYYCHHS
HejocTatoule  umHpOpMaluu;  BBICTABISETCS B cioydyae  OOOCHOBaHHOTO
UCIOJIb30BaHUs I PEIICHUs 3a/aydl HeOONBIIOrO CIEKTPa KOJMYECTBEHHBIX U
KayeCTBEHHBIX METO/I0B MTPOBEACHUS HCCIEI0BAHUM.
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7-14 d6annoB CopnepxkaHue pazjiena OTYETa HE MOJHOCTbIO COOTBETCTBYET
nporpaMme  MPOXOXKJIEHHUS TpakTUKU. OTCYTCTBYIOT aHalIM3 HEKOTOPBIX
AJIEMEHTOB OPTraHU3AIUU CIIYKObI YIPABICHUS TIEPCOHATIOM.

BricTaBnsiercs B ciaydae CcaMOCTOATENbHO COOpPaHHOTO MHMHHMMAJIBHOIO
o0beMa TEOPETHUECKOro U AMIMpudeckoro marepuaia (41-60%), Heo6X0uMOTO
JUISL YCHIEUTHOTO pElIeHUs 3aja4, MOCTABJICHHBIX MPU MPOXOKIECHUU MPAKTUKH.
[Ipu »TOM B pe3ysibTare NMPOBEACHUS KOHCYJIBTAIIMHU C PYKOBOJUTEIEM CTAHOBUTCS
OYEBUIHO, YTO OOYyYalOIIMiicss HE B TOJHOM Mepe MPEeACTaBIseT HCTOYHHUK
MOJTyYeHUs] HeIoCTarolel nHpopMaluu;

1-6 ©0anjoB BBICTABISETCSA B Clydae CaMOCTOSITEIBHO COOpPaHHOTO
MUHUMAJIBHOTO 00beMa TEOPETHUYECKOTO M SMIMpHIeckoro Matepuaia (21-40%),
Yero sSBHO HEIOCTATOYHO JUIS YCIIEHIHOTO PEeHICHHs 3a]ad, MOCTaBJICHHBIX IpU
NPOXOXACHUN TpakTuKu. [Ipu 3TOM B pe3ynpTaTe MPOBEACHUS KOHCYJIBTAIIMH C
PYKOBOJUTENIEM CTAHOBUTCS OYEBMJHO, YTO OOYYaIOIIMHCA HE MPEACTaBISIET
UCTOYHHK NOJTyYEHUs HeloCcTarolel nHpopMaluu;

0 OanyoB BHICTaBIAECTCS B Ciydae, Korga COOpaHHOTO 3a Bpems
MPOXOXKJIEHUs TPAKTHUKW MaTepuaia HeJIOCTaTOYHO IS pelIeHus 3ajaad,
IOCTABJICHHBIX INIEpe] €€ MPOXOXKACHHEM, MpH 3TO OOyyaroluics He
OpPUEHTHPYETCS B HCTOUHMKAX HEJIOCTaromel nHpopMalun

I1.3.3 Paznen 3. XapakrepucTuka JOKYMEHTAIIHOHHOTO oO0ecrevyeHHs
padoTHhI C IEPCOHATIOM.

16-20 6GassoB  MmaTepuan  pasiena  JIOTHYEH, CTPYKTYpPHpOBaH.
CdopmynupoBaHbl COOCTBEHHBIC BBIBOJIbI, OOOCHOBAHHBIC MPEJIOKCHUSI.
CopepxaHue  pasfena oOTY4eTa  IOJHOCTBIO  COOTBETCTBYET  Iporpamme
npoXoXxaeHus mpakTukd. OIEHeHO CcooTBeTcTBHE (OpM U COAEp)KaHUs
JIOKYMEHTOB, UCTIOJIB3YEMBIX KaJIPOBBIMHU CIYKOaMH, COBPEMEHHBIM TPEOOBAHUSIM
JIeJIONPOU3BOACTBA. BBISABIEHBI TPYAHOCTH U MPOOJIEMBI B JOKYMEHTALIMOHHOM
obecrieueHrnu paboThI C MEPCOHATIOM M MPEAJIOKEHbl KOHKPETHBIE PEKOMEHIalluu
U YT PELICHUs] UMEIOIIUXCS IPOoOIIeM.

BricTaBisiercs B ciayyae CcaMOCTOSITENIBHO COOpaHHOTO HEOOXOAMMOIO
o0beMa TeopeTuueckoro u smmupuyeckoro marepuana (81-100% ot olmrero
o0beMa HEOOXOAMMBIX MaTEpPHAIOB), HEOOXOJUMOIO JJIsi YCHEIIHOTO PEIIEHUs
3aJ1a4, MOCTABJICHHBIX MPHU MPOXO0KIECHUN TTPAKTUKH;

BricTaBinsiercs B ciiydae 000CHOBAHHOI'O MCIIOIB30BaHUS IIUPOKOTO CIEKTpa
KOJIMYECTBEHHBIX M Ka4eCTBEHHBIX METOJOB MPOBEACHHUA HccienoBaHuii. Kpome
TOTO, UMEIOTCS OPUTHHAJBHBIC aBTOPCKUE MPEIOKECHUS, KACAIOUTUECs PEIICHUs
IPOAHATTM3UPOBAHHBIX MPOOJIEM;

12-15 6ajuoB cojepkaHue paszfena OT4eTa COOTBETCTBYET MporpaMmme
NpoXOoXaAeHus mpakTukd. OIEHEHO COoOTBeTCTBHE (HOpM U COAEpKaHUs
JIOKYMEHTOB, UCIIOJIb3YEMbIX KaJPOBBIMHU CIYKOaMH, COBPEMEHHBIM TPEOOBAHUSIM
JIeJIONPOU3BOACTBA. BBISBIEHBI TPYAHOCTH U MPOOJIEMBI B IEATEIBHOCTH CITYKOBI
yIpaBICHUS MEPCOHAJIOM, HO NPEJIOKEHHBbIE PEKOMEHAAIMU U IyTH peIICHUs
UMEIOLINXCS MTPO0JIeM HE KOHKPETHBI, He JOCTATOYHO OPUTHHAIIBHBI.

BricTaBnisiercs B ciiy4ae caMOCTOSITENIBHO COOPaHHOTO JOCTATOYHO 0ObeMa
TEOPETUUECKOr0 W 3Mmupudeckoro Mmarepuana (61-80%), HeoOxoammoro mis
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YCIICITHOTO PEILICHHs 3aja4, MOCTABJIEHHBIX MPH MPOXOXKJIECHUU TpakTHKU. [lpu
3TOM B pe3yjbTaTe MPOBEACHHS KOHCYJIbTAIIMH C PYKOBOJUTEIEM CTAHOBUTCS
OUYEBUIHO, HYTO  OOYYAIONIWICS  MPEACTABISET WCTOYHHKH  TOTYYCHHSI
HeJoCTaroned  WHGOpMallMy;  BBICTABISETCS B cioydae  OOOCHOBAHHOTO
WCTIONIb30BaHUs I PEIICHUS 3a/a4d HEOOJBIIOTO CIIEKTpa KOJMYECTBEHHBIX U
KauyeCTBEHHBIX METO/IOB MIPOBECHUS HCCIIETOBAHUH.

8-11 o6ansoB CojaepkaHue pasjiesia OTyeTa HE MOJHOCTHIO COOTBETCTBYET
porpaMMe MpOXOKACHUS MPAKTUKU. OTCYTCTBYET aHAIN3 HEKOTOPBIX JIEMEHTOB
JTIOKYMEHTAIMOHHOTO 00ecTieueHus: pabOThI C IEPCOHATIOM.

BricTaBisiercs B ciiydae CcaMOCTOSITENIBHO COOpPaHHOTO MHHHMAJIBHOTO
o0BeMa TEOPETHUECKOTO U AMITMpUYecKkoro marepuaia (41-60%), He0OX0UMOTO
JUISL yCTICIITHOTO PEIIEHUsI 3a/Jad, MOCTABJICHHBIX MPU MPOXOXKICHUU TMPAKTUKH.
[Tpu 5TOM B pe3yabTaTe MPOBEACHUS KOHCYJIBTAIIMU C PYKOBOJAUTEIEM CTAHOBUTCS
OYEBUIHO, 4YTO OOydYaromuiics He B IIOJHOM Mepe MpeACTaBiseT HCTOYHHUK
NOJTyYEHUs HeloCTarolel nHpopMaluy;

4-7 Oanja BBICTAaBISIETCSI B CIy4ae CaMOCTOATEIBHO COOPaHHOIO
MHHHAMAIILHOTO 00beéMa TEOPETUYECKOro M AMmIuprueckoro marepuana (21-40%),
4Yero SIBHO HEJOCTAaTOYHO AJI YCHEIIHOIO pElIeHUs 3ajad, MMOCTAaBJIECHHBIX NpHU
IPOXOXACHUU NpakTUKU. [Ipu 3TOM B pe3ynbTaTe NMPOBEACHUS KOHCYJIbTALUH C
PYKOBOJUTENIEM CTAHOBUTCS OYEBMJHO, YTO OOYYAIOIIMHCA HE MPEICTaBISIET
UCTOYHUK TOJTy4eHUs HeIOCTaroIIel nH(pOopMaInu;

1-3 ©Oaana BbICTaBIAETCA B Cly4yae, KOTJa COOpaHHOTO 3a BpeMs
IPOXOXACHUA TMPAKTUKA MaTepuajga HEIOCTaTOYHO JJisi pelIeHHUs 3ajad,
MOCTABIICHHBIX TIEpe]] €€ TMPOXOXKIACHWEeM, TMpH JTO OOydJamuics He
OpPUEHTHPYETCSA B NCTOUYHUKAX HEIOCTAIOIEeH nHhOopMaIuu

I1.3.4 Pa3nen 4 AHaju3 JeTEJIbHOCTH OpPraHu3alMd B 00J1aCTH
0€30MacCHOCTH U OXPAHBI TPYAA.

9-10 ©0anyoB  Marepuan  paszjiena  JIOTHYEH, CTPYKTYpPHPOBaH.
CdopmynupoBaHbl COOCTBEHHBIC BBIBOJIBI, OOOCHOBAaHHBIC IPEJIOKCHUS.
ConmepxaHue  paszena OT4YeTa  IOJHOCTBIO  COOTBETCTBYET  MpOrpamme
IpOoXOoXaAeHUs NpakTuku. OlleHeHa HOpMaTUBHO-TIpaBoBas 0a3a 0€30MacHOCTH U
OXpaHbl TpyJa OpraHu3alii, OCOOEHHOCTHM TOJUTHKU OpraHu3alud 10
0€30MMacHOCTH TPyJAa, a Tak)Ke TEXHOJOTHMHU YIpPAaBJIEHUS O€30MacHOCTHIO Tpyda
nepcoHana. BeisBIeHBI TPYAHOCTH W MPOOJIEMBI B JACATEIBHOCTH OPTaHU3aIMU B
oOnacTu O€30MacCHOCTM W OXpaHbl TpyJda U TMPEMAJIOKEHbl KOHKPETHBIE
PEKOMEH/IAlMHU U TIYTH PEUICHHs] UMEIOIIUXCS TPOOIIeM.

BricTaBnsiercs B ciydae CcaMOCTOSITENIbHO COOpPaHHOTO HEOOXOAMMOTO
o0beMa TeopeThyeckoro M smmupuyeckoro marepuana (81-100% ot obuero
o0beMa HEOOXOIMMBIX MaTepHUajoB), HEOOXOAMMOIO IS YCHEIIHOTO PEeIICHUS
3aJ1a4, TOCTABJIEHHBIX MPU MPOXOKACHUN MTPAKTHKY;

BricTaBnsiercs B ciayyae 000CHOBAaHHOTO MCIOJIb30BAHUS IIMPOKOTO CIIEKTpa
KOJIMYECTBEHHBIX M KaueCTBEHHBIX METOJOB MpOBEACHHUs uccienoBaHuil. Kpome
TOT0, UMEIOTCS OPUTHHAJIbHbIE aBTOPCKUE MPEIIOKEHUS, KACAIOUIUECs PEIIeHUs
pOaHAIU3UPOBAHHBIX MPOOJIEM;
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6-8 ©OannoB coaepxkaHHe pasfena OTYeTa COOTBETCTBYET MpOTrpamme
NPOXOXKJeHUs TpakTuku. Jlama oOm@as  XapakTepucTUKa  JesTEeIbHOCTU
OpraHu3allid 10 OXpaHe TpyJda. BeIsBIEHBI TPYyAHOCTH U TPOOIEMBI B
NESATEIbHOCTH OpraHu3alyl B 00acTu 0O€30MacCHOCTH W OXpaHbl Tpyda, HO
MPEJIOKEHHBIE PEKOMEHJIAMM M TYTH pEeUIeHUsT HMMEIOUMXCcs TpodieM He
KOHKPETHBI, HE IOCTATOYHO OPUTUHAJIbHBI.

BricTapnsiercs B ciayyae CaMOCTOSITENIBHO COOPAHHOrO JOCTaTOYHO O0bema
TEOPETUYECKOr0 W sMnupudeckoro marepuana (61-80%), HeoOXomumoro mjis
YCTENIHOTO PEeIIeHUs 3a7ad, IMOCTABICHHBIX MPU MPOXOKIACHUHN TpakTuku. [Ipn
9TOM B pe3yjbTaTe MPOBEACHUS KOHCYJIbTAIMU C PYKOBOIUTEIEM CTaHOBUTCS
OYEBHJIHO, YTO  OOYYalONIWICSA  TPEACTABISCT  HCTOYHUKH  TIOTyYCHHUS
HejocTaroned  uwHGOpMalMu;  BBICTABISETCS B ciaydae OOOCHOBAaHHOTO
WCITOJIB30BAHUS JIJISl PEIICHHs 3a7a4i HEOOJBINIOTO CHEKTpPa KOJUYECTBEHHBIX U
KaueCTBEHHBIX METOJIOB IIPOBEICHUS UCCIICIOBAaHUM.

4-5 6amnoB CojepkaHue pasjiesa OT4eTa He TOJIHOCTBIO COOTBETCTBYET
nporpaMme  MPOXOXKJACHHS TpakTUKU. OTCYTCTBYIOT —aHaldU3 HEKOTOPBIX
AJIEMEHTOB JIEATEIILHOCTH OPTaHU3aIlMU B 00J1aCTH O€30IaCHOCTU U OXPaHbl TPya.

BricTaBnsercs B ciaydae CcaMOCTOATENbHO COOpPaHHOTO MHMHHMMAJIBHOTO
o0beMa TEOPETUUYECKOr0 U AMMHUpHUeckoro marepuaia (41-60%), HeoOXoauMOro
JUISL YCHEITHOTO PEIIeHUs 3aja4, MOCTABJICHHBIX NMPU MPOXOXKIECHUU MPAKTUKH.
[Tpu »TOM B pe3ynbTare MPOBEACHUS KOHCYJIBTAIINHN C PYKOBOJIUTEIEM CTAHOBUTCS
OYEBHJIHO, 4YTO OOYy4YaIOIIMIICS HE B IOJHOM Mepe MNpEeCTaBIseT HCTOYHUK
MOJTYYCHUS HeToCTaroel nadopmaIuy;

2-3 ©0ajuia BBICTABISIETCS B Cllydae CaMOCTOSITEIIBHO COOpaHHOTO
MUHUMAJBHOTO 00beMa TEOPETHYESCKOTO M AMIMpHUeckoro Matepuaia (21-40%),
Yero SBHO HEIOCTAaTOYHO JUIsl YCTEIIHOTO PEIICHHS 3a]ad, MOCTaBICHHBIX TPHU
MPOXOXKJIEHNU TpakTUuku. [Ipu 3TOM B pe3ynbTrare MPOBEACHHS] KOHCYIbTAIIUU C
PYKOBOJIUTENIEM CTAHOBHUTCS OYEBHUIHO, UYTO OOYYaIOIIUWACA HE TMPECTaBISICT
MCTOYHUK TOJyYEeHUS HEeoCTaronel nHhopMaIny;

1 0as1 BBICTaBISIETCS B Cydae, KOTJa COOPAaHHOTO 3a BPeMs MPOXOKIACHUS
MPAKTUKHU MaTepHalia HeIOCTATOYHO JJIS pelIeHus 3a1a4, IOCTABJICHHBIX Mepe]] ee
MPOXOXKJIEHUEM, TPU HTO OOYyYarOUIUICS HE OPHEHTHPYETCS B MCTOYHUKAX
HeJl0cTarNIe nupopmanum

4. Opopmnenue u 3auguma omuema (3aKa1OUUMENbHBLIL IMan)

I1.4.1. OdopmiieHue oTYETA 0 MPOXOKACHUU NMPAKTHKH, BKIIYAKOIET0
3akivenne. Haanume 0CHOBHBIX CTPYKTYPHBIX 3JIEMEHTOB 0TUYETA.

11-15 ©OaanoB Ha3BaHUs M TOCJIEAOBATEIBLHOCTh pa3/CIOB OTYETA
COOTBETCTBYIOT 3a/JIaHMI0 Ha TIPOM3BOJICTBCHHYIO IPAKTHKY; BBICTABIISCTCS B
cllydae TIOJIHOTO COONIOACHUS TpeOoBaHUM K OQOPMIICHHUIO: aJeKBAaTHOE
BHIPAaBHUBAHUE, HAJINYME W BEPHO BBHIOPAHHBINA a03aI[HBIA OTCTYI, MPAaBUIbHBIN
MEXCTPOYHBIM HMHTEPBAJl, aBTOMATHYECKH YCTAHOBJIEHHAas (YHKIHS TEpeHoca,
NPaBUJIBHO BBIOpaHHBINA pazMep mpudra, npaBuibHOE 0(QOPMIICHHE OTJIABIICHUS,
Ta0JIHII, PUCYHKOB, 3aT0JIOBKOB (ITO/13aT0JIOBKOB), CIIMCKA JTUTEPATYPHI.
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6-10 6ami0B Ha3BaHMS M IOCJIEJOBATENBLHOCTh PA3JelioB  OTYEeTa
COOTBETCTBYIOT 3a/IaHUI0 HA TIPOM3BOJICTBEHHYIO TPAKTHKY; BBICTABISIETCS B
cllydae 4YaCTUYHOTO COONIOACHHUS TpeOOBaHUM K OQPOPMIICHHUIO: €IuHOOOpa3zHOe
BBIDABHUBAHHUE [0 TEKCTy, Haluyue a03alHOTO OTCTyNHa, MPaBHIbHBIN
MEXCTPOYHBIM WHTEpBaJ, aBTOMATHYECKHM YCTAHOBJIEHHas (YHKIUs MepeHoca
OTCYTCTBYET, MPAaBUJILHO BHIOpAaHHBIN pa3Mep mpudTa, npaBuibHOe opopmiIeHue
orjaBjieHHsi, TaOMUIl, PHUCYHKOB, 3arojoBKOB (I10/13aTOJIOBKOB),  CIHCOK
JUTEpPaATyphl COCTABIIEH HEKOTOPHIMHU HEJI0OUETaMHU.

1-S OamioB Ha3BaHHA M TMOCIEAOBATEIIBHOCTH  PAa3JEiOB  OTYETa
COOTBETCTBYIOT 3aJaHUI0 Ha TPOU3BOJCTBEHHYIO MPAKTUKY; BBICTABIACTCA B
Cllydae 4YaCTUYHOTO COONIOACHHS TpeOOBaHWUN K O(POPMIICHHUIO: €IUHOOOpa3HOE
BBIPAaBHMBAHHUE TI0 TEKCTY, BETMYMHA a03aIlHOTO OTCTYIa paziuvHa 1O TEKCTY,
MPABIJIBHBI MEXCTPOUYHBI HHTEPBAJ, aBTOMATUYECKH YCTAHOBJICHHAS (YHKIUS
HepeHoca OTCYTCTBYET, HEMPAaBUIBLHO BBIOpAaHHBIA pa3mep Mpu@Ta, MNpaBUIbHOE
oopmiieHHEe OrJIaBIeHUs, TaOJIML, PHUCYHKOB, 3arojIOBKOB (I10/13ar0JIOBKOB),
CIHMCOK JIUTEPATyphbl COCTABIIEH C CYILIECTBEHHBIMU HEIOUETAMHU.

0 ©0aqj0B BBICTABISCTCS B ClIydae HECOOTBETCTBHS OT4Y€Ta 110
IIPOM3BOJCTBEHHON PAKTUKE TPEOOBAHUAM K 0(OPMIICHHUIO U (POPMATHUPOBAHHUIO.

I1.4.2. 3amura oTuera.

bannbl  BBICTaBISIOTCS MPONOPLUMOHAIBHO KOJMYECTBY BOIIPOCOB, Ha
KOTOpbI€ OBUIM JaHBbl OTBETHI. YUHTHIBAs, UYTO, KaK MPaBWIIO, HA 3alUTE OTYETa
3a/1aeTCsl He MEHee 3 BOMPOCOB OOydYaroleMycs, TO Ka)XIblil 3aJlaHHBIi BOMPOC
OLICHUBAETCS B COOTBETCTBUU CO CIEAYIOIIEH IIKAJIOM:

5 0ann0oB BBICTABIAETCS 3a Pa3BEPHYTHIM, OOOCHOBAHHBIA OTBET, MpPH
KOTOPOM OOYYaromuiics IEMOHCTPUPYET OTIIMYHOE 3HAHHUE U3JI0)KEHHOTO B OTUETE
matepuana. [Ipi 5ToM OTBET MO CYyIIECTBY ABISETCS MPABHIBLHBIM,

4 0aJI0B BBICTABIIACTCS 3a TMOAPOOHBIM, OOOCHOBAaHHBIM OTBET, MpU
KOTOPOM OOYyYarolUiCs TEMOHCTPUPYET XOPOIIee 3HAHUE U3JT0KEHHOIO B OTYETE
matepuaia. [Ipx 3ToM OTBET MO CyILIECTBY ABJISETCS MPABUIBHBIM;

3 0a/n/10B BBICTABISETCS 32 KPAaTKUWA OTBET, MO CYLIECTBY SBJISIOIIUKCA
BEPHBIM; 00YUaIOIIUICS OPUEHTUPYETCSA B MaTepHraax OT4eTa.

2 0asna BbICTaBJISIETCS 3a YAaCTUYHO NPABWIBHBIM OTBET Ha BOIIPOC,
COJEpKAIMi  OTHENbHBIE HETOYHOCTH, JHUOO 3a OTBET, TOJYYEHHBIH C
UCTIOJIb30BaHNUEM HABOISAIINX BOTIPOCOB;

1 6anu1 BICTABISETCS 3a TOMBITKY JaTh OTBET HA BOMPOC, MPU 3TOM OTBET
HEBEPEH, OTCYTCTBYET MOHWMAaHUE CYTH BOIPOCA, HEBEPHO HHTEPIPETUPYIOTCS
U3JI0’)KEHHBIC B OTUETE SMIIUPUYECKHE JaHHBIC, PEe3yIbTaThl PACYETOB U T.II.;

(0 6aJ1U10B BBICTABIISIETCS B CIIy4ae OTCYTCTBHUSI OTBETa Ha BOIIPOC.
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